SubFinder Employee Reasons

1 Illness

2 Personal Day

3 Workshop/Meeting or School Business Day

You must write the SubFinder job number on your 
Personal/School Business Day form.

4 Field Trip

5 Family Illness

This reason should be used for illness in immediate family. Maximum days that may be used for this is 3 days in any one year. 

6 Jury Duty

7 Death in Immediate Family

Immediate Family shall be considered grandparent, parent, brother, sister, husband, wife, child, in-laws, grandchildren, or other relatives living with the family. 

Maximum of 2 days per incident. 
8 Vacation 

9 Worker’s Compensation 
You must have an approved worker’s compensation authorization to use this option. 
10 Coverage for Teacher

Aides who will be working for their classroom teacher and require a substitute aide will use this option. 

11 Military Duty 

Please note the reason numbers have changed. 

