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lOBS
solicitations for soliciting contributions conducted by charitable
organizations; and

WHEREAS, an application for Roadway Charitable Solicitation
Permit Application to the Cumberland County Board of Chosen
Freeholders is necessary to ensure that safety considerations and
traffic flow requirements are adequately addressed; and

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COMMISSIONERS OF
THE CITY OF MILLVILLE:

(1) That the request from the Millville Police Athletic League,
to hold a coin drop on August 27, 2016 and August 28, 2016 at the
intersections of Buckshutem Road and Cedarville Road is hereby
approved pursuant to review and approval of the City of Millville
Chief of Police and subject to final authorization by the Cumberland
County Board of Chosen Freeholders; and

(2) That if at any time the coin drop starts to back traffic up
onto Buckshutem Road or Cedarville Street beyond the normal amount of
traffic congestion the coin drop may be shutdown until traffic begins
to flow at a normal pace.

(3) Ultimate approval and jurisdiction is with the Cumberland
County Board of Chosen Freeholders and all insurance requirements and
other requirements rest with them and are subject to their approval.

Moved By:

Seconded By

VOTING
Michael Sant.iago

Lynne Porreca Compari
David W. Ennis
Joseph Sooy

In Against Abstain Absent
Favor

CERTIFICATION

I hereby certify that the foregoing is a true copy of Resolution
adopted by the Board of Commissioners of the City of Millville, in the County
of Cumberland, at a meeting thereof held

_______________

Susan G. Robostello, City Clerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Ordinance be approved and final consideration
be held on August 16, 2016

The motion was passed, by the following vote: Yeas: Ennis,
Porreca Compari and Sooy.
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The motion was passed, by the following vote: Yeas: Ennis,

Porreca Compari and Sooy.

The City Clerk/Administrator read the following Ordinance
as amended, by title only:

CITY OF MILLVILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

ORDINANCE NO, — - 2016

BOND ORDINANCE AUTHORIZING CONSTRUCTION
OF STREET DRAINAGE IMPROVEMENTS ON MARLYN
TERRACE AND APPROPRIATING TWO HUNDRED FIFTY
THOUSAND DOLLARS ($2S0,000) TO PAY THE COST
THEREOF, TO AUTHORIZE THE ISSUANCE OF TWO
HUNDRED THIRTY-SEVEN THOUSAND FIVE HUNDRED
DOLLARS ($237,500) OF BONDS TO FINANCE THE
APPROPRIATION, AND TO PROVIDE FOR THE
ISSUANCE OF BOND ANTICIPATION NOTES IN
ANTICIPATION OF THE ISSUANCE OF BONDS

THE BOARD OF COMMISSIONERS OF THE CITY
OF MILLVILLE, IN THE COUNTY OF CUMBERLAND,
STATE OF NEW JERSEY (not Less than two-thirds of the
full membershLp thereof affirmatively concurring),
DOES HEREBY ORDAIN AS FOLLOWS:

Section 1, Appropriation for Project-Down Payment

The improvements described in Section 3 of this
Pond Ordinance are her ebv respectfully authorized as
cener:il improvements to be made or acquired by the City
of frhllvihe. in the County of Cumberland. New Jersey the
City For said improemcnts or eurposes stated in r i

Section 3. there are hereby appropriated the sums of
money therein stated as the approprraticins made tor said
improvements or purposes, said sums being inclusrve of all
appropriations heretofore made ttmrefore and amounnnsj
in the aggreciate to TWO HUNDRED FIFT’r THOUSAND
DOLLARS ($25OOOO. includinq the acicireqate sum of
TWELVE THOUSAND FIVE HUNDRED COLLARS i$12500),
which is hereby appropriated from the Caj:it3
Improvement Fund of the City as the down payments for
said improvements or purposes as required pursuant to
NJ.SA. 40A:2 i1. It is hereby determined and stated that
the amount ot The down oavmer: is not less than five
percent (5t5) ct the obligations authorizer by this bond
Ordinance and that the amount aopropmiatecf as a down
pnmrent has been made available prior to final adoption
of ths Bond Oidinance by provisions in prior or current
budqets of the City for capital imrrovements and down
payments. including also monies received from the United
Sta: of America, the S:ate ci Ne. icr sec or the County
ct Cumberlard or aqencres t. hereof, as grants in aid of
tinancing -aid rrrprovernents or purposes.

Section 2, Authorization of Bonds

For the financing of said improvements or purposes
arid to meet the TWO HUNDREC FIFT’ THOUSAND
DOLLARS (S2SOOCiO) approprratron negotiable bonds of
the oat’; are hereb authorized to be issued in the
maximum principaL amount of TWO HUNDRED THIRT’



SEVEN THOUSAND FIVE HUNDRED DO..LARS (5237500)
pursuant to the Loca. Bond Law of New erse (the Loct
Bond Law’) ana any other taw applicable thereto. In
antr:ipation of the issuance of said bonds and to
ten’porariiy finance said improvements or pwposes stated
in Secton 3, negotiable note(s) of the Cit’1’ in the maximum
principal an’ount of TWO HUNDRED
THOUSAND FIVE HUNDRED DOLLARS (5237.500) are
hereby authorized to be issued pursuant to and within the
limitations prescribed by the Local Bond Law.

Section 3. Description of Projects

1071

The improvements hereby authorized and the
purposes for the financing of which said Dbiqaticns are to
be issued. the appropriations made for and the estimated
costs of such purposes (including alt work or matertals
necessar’1 therefore or .ncic1enta. thereto). ana the
estimated maximum amount of bonds or notes to be
issued for such purposes are as follows:

IMPROVEMENT APPROPRIA’iON AMOUN
OR AND mF BONDS

PURPOSE ESTIMATED OR NOES
COST

Construction of
improvements and
repairs to street
drainage on Martyn
Terrace, nctuding the
costs of a.I. work.
mater.als, equipment,
surveyinq. :constftiction
planning. engineering,
preparation of plans
and speäfications,
permits, bid
documents and
construction inspection
and administration.

Total $250000 £237,500

The excess of the appropriation made for such
improvements or purposes aforesaid over the estmated
maximum amount of bonds or notes to he issued
therefore, as. stated above, not including the amount of
any grant, is the amount of the said down payments for
;ad purposes.

Section 4. Authorization of Notes

In anticipation of the issuance of said bonds and to
temporarily finance said improvements negotiable notes
of the City in a principal amount eaua to the said principal
:f bonds not exceedina of TWO HUNDRED ThIRTY..SEVEN
THOUSAND FIVE HUNDRED DOL.ARS (5237.500) are
hereby authorized to be issued pursuant to the limitations
prescribea by the Local Bond aw. Ad such note(s) shah
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mature at such tme as may be determined by the Chief
Fnancial officer or such other Financial Officer designated
by Resotution for these purposes (both being hereinafter
referred to n this Section as Chief Financial Officer):
provided that no note shall mature Later than one (1) year
from its issue date. Such note(s) shall bear interest at a
rate or rates and shaLl be in such form as may be
determned by the Chief Financial Officer. The Chief
Financial Officer shaU determine all matters in connection
wth any note(s) issued pursuant to this Ordinance, and the
signature of the Chief Financial Officer upon such note(s)
shall be conclusive evidence as to all such determinations.
The Chief Financi.a Officer is hereby authorized to sel the
note(s) from tme to time at public or private sale n such
amounts as the Chief Financial Officer may determine and
not less than par. and to deliver the same from time to time
to the purchasers thereof upon receipt of the purchase
price plus accrued interest from their dates to the date of
delivery thereof as payment thereof. Such Chief Financial
Officer is authorized ana directed to report in writing to
the Mayor and the Commission of the Cty at the meeting
next succeeding the date when any sate or cIeiiven of the
nc:tels) pursuant to this Ordinance iS made. Such report
shall include the amount, the description, the interest rate.
the maturity schedule of the note(s) solo, price obtained
and the name of the purchaser. All note(s) issued
hereunder may be renewed from time to time for periods
not exceeding one (1) year for the time period spec ifed in
and in accordance with the provisions and limtations of
NJ,S,A. $OA:28(a) of the Local Bond Law. The Chief
Financial Officer is further directed to determine all
matters in connection with said note or notes and not
detern’Lned by this Ordinance, The Chief Fnancia(
Officers signature upon said note(s) shall be conclusive
evidence of such determinat:on,

SectLen . CapitaL Budget

The captal budqet of the City is hereby amended
to conform vth the provisions of this bond ordinance. The
resout:c’n in the form promulgated by the _ocai Finance
Board showing full detail of the capital budget and captai
program is on the file with the Clerk and is available there
for public nspection.

Section 6. AdthtionaL Mteers

The fohowwg additional matters are hereby
determned declared and rec.ted and stateo:

(a) Copital Expenditures. The said
purposs described in Section 3 of this Bond Ordinance
are not current expenses and are properties or
improvements which the City may lawfully require or make
as a general improvement and no part of the cost thereof
has been or shall be specifically assessed on property
specifically beneMed thereby.

j



{b) Average Period of UsefuLness.
The pertoo of usefulness of said purposes authored
herein as determined n accordance with the Local Bond
Law :j ten (10) years.

(c) 5uppLementt Debt Statement,
The sJpptementa debt statement required by the Loca.
Bond aw has been duty prepared and filed in the office
of the City Clerk and a compiete duplicate thereof has
been electronically ftled in the office of the Director of the
Division of Local Government SerQces in the :‘epartment
of Community Affairs of the State of New Jersey and such
statement shows that the gross debt of the City as defined
in the ocal Bond Law is increased by the authorizaton of
the bonds and notes provided for :fl this bond ordinance
by TWO HUNDRED HlRfl-SEVEN THOUSAND FVE
HUNDRED DOLLARS ($237SOO) and the said obligations
authorized by this bond ordinance will be within the debt
limitations prescribed by the Loca. Bond Law.

{d) Soft Costs. Amounts not
exceeding TWENTh THOUSAND DOLLARS (S20.000) in the
aggregate kr nterest on said obligations. costs of issunq
satd obLgations. architectural. engineernq and tnspection
costs, legal expenses, a reasonable proportion of the
compensation and expenses of employees of the Cty n
connection with the acquisition of such impro’ement and
properti as authoftzecl herein, and other items of expense
listed in and permitted under Secton 4OA.22O of the Local.
Bond Law have been rncluded as part of tile costs of said
improvement and are included in the foregoing estimate
thereof.

Section 7. Ratification of Prior Actions

Any action taken by any officials of the City in
connection vith the improvements described in Section 3
hereof are hereby ratified and confirmed notwthstanding
that such actions may have been taken prior to the
effective date f this bond ordinance and shall be deemed
to have been taken pursuant to this bond ordinance.

Section 8, AppLication of Grants

Any grant moneys receivec for the purposes
described in Section 3 hereof shall be appLed either to
direct payment of the cost of the improvement or to
payment of the oblqatcns issued pursuant to this bond
ordinance. The amount of obligations authorized but not
issued hereunder shall be reduced to the extent that such
funds are so used.

Section 9. FuLL Faith and Credit

The full faith arid credit of the City are hereby
pledged to punctual payment of the principal and interest
on the said obligations authcrized by this bond ordtnance.
Said obligations shalt be direct, unlimited obligations of

1073
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the City and the Ctv shall be obliqated to le’ ad valorern
taxes jnon all cf the taxable property within the City for
the payment of satd obuqations anc interest thereon
w.thout kmtaton of rate or amount.

Section 10, Offical Intent to Reimburse Expenditures

The City reasonably expects to reimburse any
expenchtures towards the cost of the rn’prcvements or
purposes described in Section 3 of this Bona Ordinance
and paid prior to the Issuance of any bonds or notes
authorized by this Bond Ordinance with the proceeds of
such bonds or notes. No funds from sources other than
the bonds or notes authorized hereLn has been or is
reasonably expected to be reserved, allocated on a long
term basis or otherwise set aside by the City, or any
member of the same control qroup as the Cty withm the
meaning of ‘rreasury P.equtatons Section 1150-1(f).
pursuant to their budget or financial policies with respect
to any expenditures to be reimbursed. This Section Is
intended to be and hereby is a decaration of the Citys
official intent to retmburse any expenditures towards the
costs of the improvements or purposes descrtbed in
Section 3 hereof to be Incurred and paid por to the
issuance of bonds or notes authorized herein in
accordance with Treasur, Regulations Section 1.103—18
and no acton (or inacttc’n) will be an artifice or device .n
accordance with Treasury Regulation Section yield
restrictions or arbitrage rebate requirements

Section 11. Effective Date

This bond ordinance shall take effect twenty (20)
days after the first publication thereof after final adoption.
as provLded by said Local Bond Law.

FIRST REA[)ING: August 2. 2016

PUBIJCK1ON: August, 2516

FI.AL READiNG. August 16, 2016

PUBL;CK1ON WTH STATEMENT: August 2016

(EP]F ::Q

:ertLr the: the fcreer c a true copy o or Orar
adopted by tre crc of Con,rnscrerc of the Ctt o MiW.ite .n the
Con: c’ Cw,’bertard et a r1eet.:n9 thereof hec or jjrt 6. 206

0 cbcste1c Ct’. Clerk
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Department of Community Affairs
Supplemental Debt Statement

0610 MillvilIe City County of Cumberland Predf — 2-Aug 2016

llud1et Year 1ln1 12)31)2016 $,‘th•li), 2q16
\ame, ‘elarcciItt D Stwp’arti ?h9ne: 642 7OCt43 e1.72l4
‘rttk (cfFitart’tiOffi-r

_______ ____________

iaa 56425-”9R

__________________

‘dd,’tss: PU Boa 609

_____________

Ltojnt ii S dmy4Ienj ao —

C -(31 err o y 00431 N oco

____________________

t1rctl1 0. Shrprrd. Beindol sorn. drprse nr1 .aya [)epunent ra the Chicf Vn*nesut Qflivr of the 040 MiIlIl Ct;(ounty of Cumb rInd bert und to the aarenseot hrrrintrFcr mrntiøned vatted the lo*I unit, The Suppkmcnt1 Pthf
Statement unesed hertto and hereby mdt a part hereofia * true et ementoftbe debt condition of the local toitac f tIre

date therein utated nad in computed an prn,ded It) tire I.oat Road trim mrm lerse).

raca ri. I a,m Omr O abeena usie Er1 ftsn .it rat eatS mailt ot Ieacrr tee r.a aer

Net Retit us per
•%nttur.l Debt Statement (Since imember dl, last paee \tt Rebi

Bonds and ‘otcs for School

S - S - S S

_____________

ids trnd otes fur Self
Liquidating Puqioses S

_,,
-

S

Oilier Bonds and Sote. $ 26960,29522 S l.1’00O 00 S,579,000.OO m 26.29y 22

‘set Debt at the t:mt tf this statement I’.,.,

Thc antc-untt anti purposes scpaatrk ttensiacd ft,c c ga1I’rts abo ito be au ‘c .c’ind 503
duci’n ‘hith tony be made ott aeccatot of cach suI ten aat: see Note C’ hcow

Bond Orciritance Purpose. Amount flcdctction

Od 2g-2o6 DrIIna lnprovcincntsoit Marlyn Terrace s on

________________

1. 2i.S,)u ,ii

_______ ____
_______

S -

________
_______________ ______________

S -

___________

S S . 5

_____ ______________

S - S S -

_______ _______________________

S .,•_ S

S 2.15flC.;;1i S - S 2oo.fl

The act debt t’thc local unit &letertacccd Ia’ the ,iddtiion of the net debt atoounts stated itt lIcres 2 nd 3
is 27,229 !9522

[qua?tzed saluatcito basis the av ae ol’the equrlured sal.ccatrccaa of real estatC, includin e :mprosct’wnts
end the ssrd valuation ot class II ‘ailtoad popen øflhe local unit ftct th last t precrdna yearsi as

fl the .tinual L)ebI Stalernelt err the revision theroflas filed,
‘rear

iqtcaliced aloaliern Real Propert% wUt lmprovctcccsts plot ssucesd \aiustic’t CC bos
113 dIsh -(RI tpuls S I ‘C4u’

Fqccalceed Vakccti,r Rl Propcw ‘..rtkt Improvectitcatu plus assccrd -oalualios of(tas

_______

II (R Ptoperiy S ll7, 726.:69’
Lqualc.cd Vaictctiatt Real Pr&.per’r ssItl’ Improvement, plus assessed saluatkrr of Class

01
—

II RR Ptipcris 5 l,1,oi?,61 I Oft

Ecccl,d Viii haIr B,i.is Aserage oftI, 121 and III

_________

‘set Oebt(Lñs 3 above) capresard as a peeccetage of such ecoalirect valti5ltotc basis 1Ln:rb buwel is:

0 auflI-,rcSt,o, ,t I-c is ,‘p-t(4 a e:votat to, ru rs.r’oun It tSr eto be,:. tnuct mc srrtocscs ttaeas ret 01 siS) 4d5 2 or rilrr seutmor ot
4 lrst eros din sues

‘Iics fore a alto to-Sc ased itt the rrdrcg oceprro1r dvi tote h adwsl Cislrdtr at rcscred b 1)’IA Skd’t-t, acal til1 Sri-re the ‘.Ot,’-i tOri
0 rlectics Is e;ti uue paes 4 ‘ aol 4, s’r-sokt be a tibetod I set I-at itte u rotr’r s’.cppot st wit 4;t,o-t la 2 aSs

Ibr-,1- tSr rc.:,r,i torsi’ rarer- atiosi to e rrts’-r,rrd siwull pt entrird ‘the aria-ret t Liii ‘k,aa e.ocsl’ r’kd r Sr rari ,.‘Jsrtre
C ‘jobic tat ‘C nJjdtt itO tOrn-ri or 0 kiitttott

Page 1

Commissioner Sooy motioned, seconded by Commissioner Ennis

that the foregoing Ordinance be approved and final consideration

be held on August 16, 2016.

Commissioner Sooy discussed the reason for the bond

ordinance and advised easements have been obtained.

The motion was passed, by the following vote: Yeas: Ennis,

Porreca Compari and Sooy.
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Ordinances 2nid Reading

The City Clerk/Administrator read the following Ordinance
by title only on Second and Final Reading:

Ordinance No, 3O2Oi6

An Ordinance Artending the Municipal Code of the
City of Miilvjllc: Sc t ordained by th Govornirig Body
cf the City of Milivifle in the County of Curtherland as
tel tows;

CHAPThR 39
MOTOR VEHICLE AND TRAFFIC REGULATIONS

,RTICI K
Scedulo 21

Parkmnq Reserved fzr )1ardicapped Persons

Md
Name of Street Placard Number
None

Repeal
Name of Street Placard Number
J12 cck street 455i

This Ord;ane sha)1. tke ettet after ina
apprcv1 arid c’Ltbl:aLion xi.rcd by law.

Mcved By Soy

£condd By: Enni

:n Favor ja:nst btain Absent

.1

‘:CT:N

___________ _________ ___________________

nam

POs Cmrf
David W, Ir.riis
.oreph Sooy

CERrI F1CA’T ION

I hereby certfy thafl the tore’in< i trie copy cf
urthnance adcpteh by the oard of Co nis1onr of the y
of Ml1vfle, in he Co:nty Cumberland at a motzng
tJe:eof he d 2 20

Susan C. RoIstello City Cierk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Ordinance be adopted.

Commissioner Porreca Compari opened the public hearing and
asked if any persons wished to be heard.

There being no comments, Commissioner Porreca Compari
closed the public hearing.

The motion was passed, by the following vote: Yeas: Ennis,
Porreca Compari and Sooy.

Motion to amend Chapter 46, Personnel Policies Section 46-
51 as follows: Employees out on sick leave, family leave or
other leave shall not have access to their municipal email
account. The city reserves the right to remove employee email
access including, but not limited to Family Medical Leave was
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made by Commissioner Sooy, seconded by Commissioner Porreca
Compari.

V

The motion to amend was passed with the following vote:
Yeas: Ennis, Porreca Compari and Sooy.

The motion to approve Ordinance amending Chapter 46,
Personnel Policies, as amended was passed with the following
vote: Yeas: Porreca Compari and Sooy. Nays: Ennis

The City Clerk/Administrator read the following Bond
Ordinance by title only on Second and Final Reading:

OW OF MILIVILLE
COUNTY OF GUM BERLAND

STATE OF NEW JERSEY

ORDINANCE NO. 312O16

AMENDING CHAPTER 46 (PERSONNEL POLICIES)

WHEREAS, as a general matter the Personnel
V

PoLicies of the City of MiLLviLle are codified in Chapter 46
of the Miliville City Code; and

WHEREAS, Article Ill C”Policies and Procedures;
Rules and Regulations’) provides for at least four
different empLoyee manuals which contain, inter alia,
standard operating procedures/guidelines pertaining to
City employees; and

WHEREAS, the aforesaid employee manuals were
adopted in the mid-1990’s and consequently are in
danger of becoming outdated and further the Board finds
it to be in the City’s best interest o consolidate said
policy manuals; and

WHEREAS, the City has engaged special labor
attorneys to conduct a comprehensive review of Chapter
46 as well as the policy manuals and to recommend
amendments and/or revisions so that they may be
consolidated and updated;

NOW THEREFORE. BE IT ORDAINED BY THE
BOARD OF COMMISSIONERS OF THE CITY OF MILLVIILE
AS FOLLOWS.

PERSOl1El, VOtj(’IES

Artide I. General Prsonncl Policies

H 4ó4 Purpose

It is the policy ot the (it) to treat emplo ees and prospective
employees in a manner consistent with all applicable
employment laws and regulations. The purpose of these
policies is to establish a uniform personnel system that provides
a fair balance between managerial nccds and employee
protection for the efficient delivery of public services to the
residents of the City of MiUville.

.4o-2&ope.

11w personnel policies and procedures of the City shall apply to
all appointed officials, employees, independent contractors and
volunteers, In the event there is a conflict between these
policies and any collective bargaining agreement, pcrscirmcl
T contract or federal or state law, including the Attorney

General’s guidelines with respect to Police Department
personnel matters and the New Jersey Civil Service Act, the



terms and conditions of that contract or law shall prevail. In all
other cases, these policies and procedures shall prevail.

46$ Dic!aimer.

The governing body of the City reserves the right to amend or
repeal these policies, together with the standard operating
procedures rules and regulations at any time with or without
notice to the employees. None or these policies and procedures
or rules and regulations shall he deemed to create a vested
contractual right in any employee nor to limit the power of the
governing body to amend or repeal them.

§ 464 4ppoimmi’nr and l)rOmoiiotL

All employees, officers and department heads shall be
appointed and promoted by the Commissioner in charge ot the
department where they work or will work, No person shall he
employed or promoted unless there exists a position created by
the Salary Ordinance adopted by the governing body as weLl as
the necessary budget appropriation.

465 Responsibilitv.

[he Commissioner in charge of a Department shall be
authorit.ed and responsible ftr the enturcement of the personnel
policies and procedures. That Commissioner, however, shall
consult with the City Administrator andior the Personnel
Officer for guidance.

§ 466 No tolerance policy.

As a general principle, the City has a no tolerance policy
towards workplace wrongdoing. City employees, officials and
independent contractors are to report anything perceived to he
improper to the City Administrator. The City encourages
employees to talk with their supervisor, department head or
City Administrator concerning any problem.

Article 2 Civil Service and Unclassified Services

. 467 Classi/kd civil service deflned

The classified civil service of the City of Miliville shall consist
of all full.time officers and employees of the City except
employees not classitied by this chapter, elected officers and
such others as ma he defined by other ordinances of the City.

• 46-8 Ciassz!kanons, grades and salaries

The full-time officers and employcts in the classified civil
service shall be classified and graded and be paid an annual or
hourly rate of pay, as the case may be, within the limits or
ranges as established b ordinance.

2
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‘ 46-9 Appoinrmenrs to ht’ at minimum calart

Appointments and reappointments to positions in the classitied
City service shall normally be made at the minimum salary
fixed for the applicable class grade. The City Ct nission may.
however, make an exception based upon the appointee’s service
with the Cit’, character, experience or ability.

46-10 Pa’periodcper’.ear.

All rates of pay f& positions in the classified City service shall
be computed on a hi-weekly basis.

46-11 ..ddvancemt’nr.

All increases in salary or persons in the classified City service
shall be granted by the City Commission en the basis of
exceptional merit, Such increases shall be within the rancs set
trth in § 46-8 and shall be granted by resolution of the Board
of Commissioners,

§ 46-12 Salary following promotion.

Jnless otherwise provided by contract, whenever an individual
in the classified (‘itv service is promoted to a new position, his
or her new salary shall be fixed by the City Commission but, in
no case, shall it be fixed at less than the amount received in his
or her former position. or inert than 2% of his or her current
salary or the minimum of the new title range whichever is
reater.

§ 46-13 Sa1ar’1o1loin demotion

Dcmonons or reduction in salaries shall be made according to
the personnel policies and the rules and regulations of the Civil
Service Commission pursuant to Title 3A of the New Jersey
Administrative Code.

36—14 Salary following aurhorized lean’ o/ab.ene.

Whenever an individual is reinstated to his her former
position alter an authoriied lease of absence, his or her salary
shall be fixed by the City Commission but shall not be fixtxl in
a range below that held by him or her prior to his or her leave.

46- 15 Salaries of unclassifh’dpersoniri

Salaries tbr unclassified personnel shall he established in the
Salary Ordinance annually. Editor’s Note: See Cli. 2.
Administration, An, XX, Salaries and Compensation.

‘
46-16 Job 111k andjab description.

Each position with the City shall be assigned to a job title. A
job description, including qualifications, shall be maintained

31Pa
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for each job title pursuant to $ew Jersey Civil Service
t:omrnion guidelmes if the position is sub oct to civil
service. All job descriptions must be approved by the
Commissioner in charge of the department. The City Clerk
shall make copies available upon rcqucst

Article 3, Policies and Procedures; Rules and
Regulations

f 46-17 Adoptwn
The governing body of the City shall adopt the personnel
policies by ordinance.

A. The City of Millville Personnel Policies shall apply to all
employees unless otherwise provided in the MilIville Police
Department Rules and Regulations or the Milivilie Fire
l)cpartment Rules and Regulations.

B. The Fire Department Rules arid Regulations contains
specific rules and regulations applicable to all Fire
Department personnel.

C. The Police Department Rules and Regulations contains
specific rules and regulations applicable to all Police
Department personnel.

§ 4&1I Arnendnwnrs

The Standard Operating Procedures and the various employee
manuals may be amended by resolution of the governing body
of the City from time to time as hereinafter provided.

/6 i Arnendawrv pr,cedure

An Commissioner seeking to amend the Standard Operating
Procedures or any of the employee manuals may do so by
circulating a draft copy of the proposed amendments to the City U
Clerk, City Attorney, and other Commissioners at least five
days in advance of the Commission meeting when the
amendment resolution is to he considered,

: 46/J(7opw.c and acknowkdgmen.

Copies ui thcsc documents shall be kept on tile in the oflice of
the City Clerk. Copies of these documents shall he
disseminated to all employees covered by them and an
acknowledgment shall be signed by the employee receiving
them. Additional copies of these documents shall be made
available to any employee upon request.

Article 4. Alcohol and Drugs

46-21 Evhc•

In compliance with the Drug-Free Workplace Act nf I9, the
City of Miliville has a longstanding commitment to providing a
safe and productive work environment consistent with the



1.081
standards of the conutiunity we serve. Alcohol and drug abuse
pose a threat to the health and safety of City employees and to
the seCirlt> of our equipment and facilities, for these reasons.
the City of Milh tile is committed to the elimination of drug
and/or alcohol use and abuse in the workplace.

This policy outitnes the practice and procedure designed to
correct instances of identified alcohol and!or drug use in the
workplace. This OijC continues to apply to all employees and
all applicants for employment of the Cit.

EMPLOYEE ASSISTANCE AND DRUG FREE
.1 W4RENESS

Ulegal drug use and alcohol misuse have a number ol adverse
health and safev consequences, Information about those
consequences and sources of help for drug:aleuhol problems is
available from the City.

The Cit will assist and support employees who voluntarily
seek help for such problems before becoming sublect to
discipline andor termination under this or other City policies.
Such employees will be allowed to use accrued paid time off,
placed on leaves of absence, referred to trca,rncnt providers and
otherwise accommodated as required by law. Such employees
may be required to document that they are successfilly
tiltowing prescribed treatment and to take and pass fo1iowup
tests if they hold ohs that are safety-sensitive or require
driving, or have violated this policy previousl. Once a drug
test has been scheduled. the employee will have forfeited their
right to be granted a leave of absence for treatlnen and possible
discipline, up to and including discharge, will be unavoidable.

Empluvcts shoud report to work fit br duty and free of any
adverse etldcts of illegal drugs or alcohol, This poltey does not
prohibit employees from the lawful use and possession uf
prescribed medications. Employees must, however. consult
with their doctors about the medications effect an their fitness
tar duty and ability to work safely and promptly disclose any
work restrictions to their supervisor. Employees should not,
however, disclose underlying medical conditions unless
directed to do so by their Supervisor

WORK RULES

Whene er employees arc working. are operating any City
vchiclc, are present on City premises, or arc conducting City
related cork oti-site. they arc prohibited from:

• using, possessing. buying. selling, manufacturing or
dispensing an illegal drug (to include possession of drug
paraphernalia);

a being under the influence of alcohol or an illegal drug
as defined in this policy; and

• possessing or consuming alcohol

2 !‘he presence of any detcctabl amount ol any illegal drug or
illegal controlled substance in an employees body system,
while performing City business or while in a City facility, is

Sr
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prohibited.

3, The City will also not allow any employee to perftrm their
duties while taking prescribed drugs that arc adversely affecting
the employees ability to safely and efkctively perform their job
duties. Employees taking a prescribed medication must carry it
in the container labeled by a licensed pharmacist or be prepared
to produce this if asked. Employees possessing prescription
medication in child care centers must secure it behind lock and
key.

4. Any illegal drugs or drug paraphernalia will he turned over to
an appropriate law enforcement officer and may result in
criminal prosecution.

REQUIRED TESThVG

Pre-tmployment: All applicants must pass a drug test before
beginning work or receiving an offer of employment. Refusal to
submit to testing will result in disqualification of further
employment consideration,

Reasonable Suspicion: Employees are subject to testing based
upon (but not Limited to) observations 1w supervision or
management of’ apparcnt workplace use, possession or
impairment. The City Personnel Officer shall be consulted
before sending an employee for testing. All levels of
supervision or management making this decision must utilize
the “Reasonable Suspicion Check List” to document specific
observations and behaviors that create a reasonable suspicion
that the person is under the influence of illegal drugs and/or
alcohol. If the results of the “Reasonable Suspicion Check List”
indicate further action is justified, the manager’supervisor
should confront the employee with the documentation and with
a union representative present (for all unionized employees)
and/or with another member of management (for all non-
unionized employees). Under no circumstances will the
employee be allowed to drive himself or herself to the testing
facility. A member of supervision/management and a union
representative (if appropriate) must escort the employee; the
supervisor/manager will make arrangements for the employee
to be transported home.

I’ostaccidcnt: Employees are subject to testing when they
cause or contribute to accidents that seriously damage a City
vehicle, machinery, equipment, or property and/or result in an
injury to themselves, another employee, or client requiring off”
site medical attention. A probable belief circumstance will he
presumed to arise in any instance involving a workrelated
accident or injury in which an employee who was operating a
motorized vehicle (including, but not limited to, fork lifts,
pallet jacks, automobiles, pickups, vans, or trucks) is found to
be responsible for causing the accident. in any of these
instances, the investigation and subsequent testing must take
place within two (2) hours following the accident, if not sooner.
Under no circumstances will the employee be allowed to drive
himselior herself to the testing facility.

FoHowUp: Employees who have tested positive, or otherwise



violated this policy, arc subject to discipline, up to and
including discharge. Depending upon the circumstances and the
employees work history/record. the City may ot’f’cr an
employee who violates this policy or tests positive thc
opportunity to return tu work on a Ia 1 chance basis pursuant to
mutually agreeable terms, which could include follow-up drug
testing at times and frequencies determined by the City for a
minimum of one (1) year but not more than two (2) years as
well as a waiver of the right to contest any termination resulting
from a subsequent positive test. If the employee either does not
complete their rehabilitation program or tests positive afer
completing the rehabilitation program, they will be subject to
immediate discharge from employment.

CONSEQVVCES

Applicants who refiase to cooperate in a drug Lust or who test
positive will not be hired and will not be allowed to rc
apply/re-test in the future.

Employees who refuse t,o cooperate in required tests or who
use, possess, buy, sell, manufacture or dispense an illegal drug
in violation of this policy will be terminated, If the employee
refuses to he tested yet we believe they are impaired, under no
circumstances will the employee be allowed to drive himself or
herself borne.

The tirst time an employee teas positive for alcohol or illegal
drug use under this policy, the result will be discipline up to
and including discharge.

Employees will be paid for time spent in alcohol/drug testing
and then suspended pending the results of the drug/alcohol test.

CONFIDENTJAUTY

Information and records relating to positive test results, drug
and alcohol dependencies and legitimate medical explanations
provided to the MRO shall be kept confidential to the extent
required by law and maintained in secure files separate from
normal personnel files, Such records and inlbrmation may be
disclosed among managers and supervisors on a need-to-know
basis and may also be disclosed where relevant to a grievance,
charge, claim or other legal proceeding initiated by or on behalf
of an employee or applicant.

INSPIClIONS

The City reserves the right o inspect all portions of ts
premises for drugs, alcohol or other contraband affected
etnpiovees may retain representation during this process.
including union representation for unionized employees.
Inspections are to be conducted by authorized personnel; a
member of the senior management team an&er a supcrvsor.
All employees, contract employees and visitors may he asked tc
cooperate in inspections of their persons. work areas, and
properly that might conceal a drug. akohol, or other
contraband. Employees who possess such contraband or refuse
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to cooperate in such inspections are subject to appropriate
discipline, up to and including discharge.

CRIMES INVOL VLVG DRUGS

The City pmhihits all employees from manufacturing.
distributing, dispensing, possessing or using an illegal drug in
or on the City premises or while conducting City business. City
employees arc also prohibited from misusing legally prescribed
or OTC drugs. Law enforcement personnel shall be notified, as
appropriate, where criminal activity is suspected.
The City does not desire to intrude into the private lives of its
employees, hut recognizes that employee’s off-the-job
involvement with drugs and alcohol may have an impact on the
workplace. Therefore, the Cit’v reserves the right to take
appropriate disciplinary action for drug usage/saleidistribution
or driving while Under the Influence of drugs or alcohol
ç”DWJ”) while off company premises. All employees who are
convicted of, plead guiLty to, or are sentenced for a crime
involving an illegal drug or conviction of ‘D’T’ arc required to
report the conviction, plea or sentence to the Commissioner
overseeing their Eepartmeni within five days Failure to
comply will result in automatic discharge. Cooperation in
complying may result in suspension without pay to allow
management to review the nature of the charges and the
employee’s past record with the City.

DEFINITIONS

“City Premises” includes, but is not limited to, all buildings,
offices, facilities, grounds, parking lots, lockers, places and
vehicles owned, leased or managed by the City of MilIville or
on arty site on which the City is conducting business.

“illegal Drug” means a substance whose use or possession is
controlled by federal law but that is not being used or possessed
under the supervision of a licensed health care professional.
(Controlled substances are listed in Schedules I V of 21 C f R
Part 1308,)

“Refuse to Cooperate” means to obstruct the collection or
testing process; to submit an altered, adulterated, or substitute
sample; to fail to show up for a scheduled test; to reftse to
complete the requested drug testing forms; or fail to promptly
provide specimen(s) for testing when directed to do so, without
a valid medical basis for the failure. Employees who leave the
scene of an aident ithout justifiahk. explanattun pnor to
submission to drug and alcohol testing will also be considered
to have refused to cooperate and will automatically be subject
to discharge.

“Under the Influence of Alcohol” means an alcohol
concentration equal to or greater than .04, or actions.
appearance, speech or bodily odors that reasonably cause a
supervisor to conclude that an employee is impaired because of
alcohol use.

“Under the Influence of Drugs” means a confirmed positive
test result for illegal drug use per this policy. In addition, it
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means the misuse of legal drugs (prescription and possibly
over-the-counter) where there is not a valid prescription from a
physician ftir the lawful use of a drug in the course of medical
treatment (containers must include the patient’s name, the name
of the substance, quantity/amount to be taken, and the period of
authorization’.

REASOYA FILE SUSPICiON AN!) POSTAC(iI)ENT
TESTING PROTOCOL

I. The employee will be advised that the City believes that
there is reasonable suspicion to believe that he/she is affected
by illegal drugs or alcohol or due to the nature of the accident
the policy mandates this> and that this test is being offered to
confirm or deny this suspicion.

2. The employee will be transported to a testing facility. One
member of managcrnentfdesignated attendant wili accompany
the employee. Under no circumstances will the employee be
allowed to drive himself or herself to the testing facility. In
cases where the supervisor and employee are of the opposite
sex, the employee may request the management staff to arrange
for a third management staff employee to accompany the
supervisor and employee to the testing site.

3. Prior to leaving for the testing facility,
supervisionimanagcment will contact the testing facility to
inform them that staff from the City of Millville will he
arriving and will need a drug andJor alcohol test compkted.

4. The employee to be tested MUST present a PFIOTO 11) (Le.,
a driver’s license or state II) card) to the testing facility staff
bcfhrc the spccimcn can be obtained. Unsure that the employee
brings this with them when leaving the City premises.

5. The employee 10 be tested must sign a consent form provided
by/at the testing facility. Refusal to sign is addressed under the
“Consequences” section of this document.

6. When leaving the testing facility, the supervisor/manager
4UST make arrangements to transport the person home,
unless testing results are immediate and negative Under no
other circumstances will the tested employee be allowed to
drive himself or herself home.

Article 5 Bulletin I3oard Policy

‘ 46-22 Oflkiai bhsi’ess,

The bulletin hoards located in the City administrative buildings
‘intl other facilities are intendcd for official names regarding
policies, procedures. meetings and special events. Only
personnel authorized by the City Administrator may post,
remove or alter any notice.
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46-23 Union husines.

In accordance with the collective bargaining agreements,
bulletin board space shall be made available by the City at
permanent work locations for the use of the various unions tbr
the purpose of posting union announcements and other
information of’ a noncontroversial nature. The City maintains
the right to review and approve all material posted on the
bulletin board

Article 6. Conflict of Interest

4624 Polky.

Employees, including City officials, must conduct business
according to the highest ethical standards of public service,
Employees are expected to deote their best efforts to the
interest of the City. Violations of this policy ill result in
appropriate disciplinary action.

46-25 Srare-mt:ndalcd disclosure Jirrn.

The City recognizes the right of employees to engage in outside
atities that are prisate in nature and unrelated to Cit’
business. flowevr, business dealings that appear to create a
conflict between the employee and the Citys interests arc
unlawful under the New Jersey Local Government Ethics Act.
Under the Act, certain employees and officials are required to
annually file with the City Clerk a state-mandated disclosure
form. The City Clerk shall notii employees and officials who
are subject to this requiremeni

§ 46-26 Diwk,sure olpossibic confliCts.

An actual or potential conflict of interest occurs whenever an
employee, including a City official, is in a position to influence

V a City decision thnt miiv result in a personal gain for the
employee or an immediate relative including a spouse or
significant other, child, parent, stepchild, sibling, grandparent,
daughter-in-law, son-in-law, grandchild, nicec, nephew, uncle,
aunt or any person related by blood or marriage residing in the
household of an employee.

Since it is impossible to describe all ot the situations that may
cause or give the ippcarancc of a conflict of interest, the
prohibitions included in this policy are not intended to be
exhaustive and include only some of the more clcarcut
examples.

1. Employees are expected to represent the City in
a positiVe and ethical manner. Thus, employees
have an obligation to avoid conflicts of interest
and to refer questions and concerns about
potential conflicts to the Cit) Administrator or
the City Attorney.

2. Employees may not engage in. directly or



indirectly either on or oil the ‘ob, any conduct
which is disloyal disruptive, competitive, or
damaging to the City. lrohihitcd activity also
includes any illegal acts in restraint of trade,

3. Employees may not accept any employment
relationship with any organization that does
business with the City This prohibition on
employment includes scrviim as an advisor or
consultant to any organi7ition of that type,
unless the activity is conducted-as a
representative of the City.

4, implovccs must disclose any financial interest
they or their immediate family have that does
business with the City. The City may require
divestiture of the interest tf it considers the
financial interest to be m conflict with its best
interests.

5. Employees and their immediate family may not
accept gifts, or any special discounts or loans
from any person doing, seeking to do, business
with the City The meunim- of gifls for purposes
of this policy includes the acceptance ot lavish
entertainment and trael and lodging; and any
gift of any nominal value, See § 46-28 Gfts ar
gratuities

6. No person shall hold a job over which a member
of his or her immediate family etercises
supervisory authority

7. As stated previously, any conflict or potential
conflict of interest must be disclosed to the City
and failure to do so will result in discipline, up
to and including termination.

,f 46-27 Outside ernploynent.

Employees are allowed to hold outside employment in
accordance with City policy. Employees are prohibited from
engaging in outsidc employment activities while on the job or
using City time, eqcipment or supplies in the outside
employment activities. The City Administrator may request
employees to restrict outside employtnent if the quality of City
work diminishes Any employee who holds an interest in, or is
employed by, any business doing business with the City must
submit a written notice of these outside interests to the City
Administrator.

§ 46-28 Gifts or gratuities,

Employees may not accept contributions, donations, gifts or
gratuities that could be interpreted to affect their City duties.
Under no circumstances shall a City employee accept
contributions, donations, gifis or gratuities from a vendor doing
business with or seeking to do business with the City or any
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person or firm seeking to influence City decisions. Meals and
other entertainment valued in excess of $100 also are
prohibited Employees are required to report to the City
Administrator any otTer of a contribution, donanon, gift or
gratuity, jncludin meals or entertainment that is in violation of
this policy.

Article?. Contagious and life Threatening illnesses

“ 4&29 Rearunc4hle acwrnmodaiion.

The City encourages employees with contagious and/or
communicable diseases or life-threatening illnesses to continue
theit normal pursuits, including work, to the extent allowed by
their condition. The CIty shall make reasonable
accommodations to known physical and mental limitations of
all employees, provided that the individual is otherwise
qualified to sakly perform the ecssential functions of the job and
also provided that the accommodation does not impose an
unreasonable hardship on the City.

Communicable diseases include, but are not limited to.
measles, influenza, viral hepatitis-A (infectious hepatitis), viral
hepatitis-R (serum hepatitis), human immunodeficienc vins
(HIV infection). AIDS, AIDS-Related Complex (ARC).
leprosy, Severe Acute Respiratory Syndrome SARS) and
nibcrculosis, The City may choose to broaden this definition
within its best interest and in accordance with information
received through the Centers for Disease Control and
Prevention (CDC).

The City 4ill not discriminate against an job applicant or
employee based on the indiidual having a conununicahle
disease. Applicants and employees shall not be denied access to
the workplace solely on the grounds that they have a
communicable disease. The City reserves the right to exclude a
person with a communicable disea,se from the workplace
theilities, programs and functions if the organization finds that,
based on a medical determination, such restriction is necessary
for the welfare of the person who has the communicable
disease andor the welfare of others within the workplace.

46-10 (‘onfldentiuliiy

The City will take reasonable precautions to protect such
inlrmation from inappropriate disclosure, including the
following

A. Medical information may be disclosed with the prior
written informed consent of the person who is the subicct of
the information,

B. lntbrmation may be disclosed without the prior written
consent to qualified individuals for the purpose of
conducting management audits, financial audits, and
program evaluations, hut these individuals shall not
identify, either directly or indirectly, the person who is the
subject of the record in a report or evaluation, or otherwise
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disclose the persons identity in an manner. Information
shall not be released to these individuals unless it is vital to
the audit or evaluation.

C. Information may be disclosed to the Department of
Health as required by state or federal law,

0. Managers and oilier employees have a responsibility to
maintain the confidentiality of employee mc.dicai
information. Anyone inappropriately disclosing such
intortnation shall be subject to disciplinary action.

limployces with questions or concerns about contagious or lif-
threatening illnesses are encouraged to contact the City
Administrator,

Article 8. Defense and indemnification

463J I’olicv cnd i)eJIninm1s.

The purpose and intent of this article is to provide standards
and to regulate the maimer in which the City shall provide lbr
the defense and indemnification of appointees, employees and
officials in connection with legal actions filed against them.
including cross-claims and counterclaims. The definition of an
appoinlee. employee and official shall be liberally interpreted in
order to effectuate the purpose and intent of this policy, except
that these terms shall not mean:

A. Any legal entity which is not a natural pcrson

R. Any pcrson while providing goods or services of any
kind under any contract with the City except an
employment contract;

C. Any person while providing engineering or legal scrviccs
for compensation unless that person is a fulltime employee
of the City; and

D. Any person who as a condition of his or her appointment
or contract is required to defend and indemnify the City or
secure liability insurance.

§46-32 Stndurth ftr Defense and indemnifkwion.

A. The City shall provide for the defense and indemnification
of any present or former appointee, employee or official who
becomes a defendant in a civil action arising from any act or
omission falling within the scope of their public duties.

13. The City shall provide for the defense and indemnification
of any present or former appointee, employee or official who
becomes a defendant in a civil action if the person involved:

(1> Acted or failed to act in the discharge of a duty imposed
or authorized by law;

(2) Acted or failed to act in a matter in which the City has
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or had an interest, and

(3) Acted or failed to take action in good faith.

C. The City may provide for the defense of a present or former
appoimee, employee or official in any other action or
proceeding, including criminal proceedings, if the governing
body of the City concludes that such representation is in the
best interest of the Cit and the person to be defended acted or
failed to act in accordance with the standards set forth hcrein

,46-33 Lptiuis.

A. The Cily shall not indemnIfy any person against the payment
of punitive damages. penalties or fines, hut may provide ftw the
legal defense of such claims in accordance with the standards
set forth herein.

B. The City may refuse to provide for the defense and
indemnification of any civil action referred to herein if the
governing body of the City determines that:

(I) The act or omission did not occur within the scope of a
duty authorized or imposed by law;

(2) hit act or failure to act was the result of actual fraud.
willful misconduct or actual malice otthe person requesting
defense and indemnification; or

(3) The detnse of the action or proceeding by the City
would create a conflict of interest between the City and the
person involved.

46—34 Assignment ofcounsel: cooperation.

A. The City may provide ftr the defense. pursuant to this policy
by authorizing its Attontey to act on behalf of the person being
defended or by employing other counsel for this purpose or by
asserting the right of the City under any appropriate insurance
policy that required the insurer to provide a defense,

fl, Whenever the City provides for the defense of any action set
forth herein and as a condition of such defense, the City may
assume exclusive control over the representation of the person
defended, and the person defended shall cooperate fully with
the assigned counsel and the City.

Artick 9. Employment Procedures

46-$ R’crnisrntnt and Uth’rs oILmpwvmeit.

A. Recruitment: The City Administrator along with the city
attorney will coordinate the employment recruitment process
for all vacancies in full time permanent empIo ment to ensure
compliance with Civil Service, contractual, legal, and equal
opportunity requirements. When a vacancy occurs, it is the
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responsibility ot’ the department head to notify the CIty
H Administrator who will distribute notification of the vacancy

to all applicable departments. The City Administrator will
undertake to recruit qualified applicants in accordance with the
applicable federal and state law, including the New Jersey
Civil Sen. icc Commission rLguiauons ii thc posiflon is subject
to Civil Service, Where positions are advertised, the media or
other periodical utilized must have as wide a circulation as
possible to encourage applications from candidates from
diverse backgrounds and must prominently state that the city s
an equal opportunity employer.

B, Applications: All candidates must Mly complete an
application form. resume will not he considered as a
substitate for this form. The application is a confidential
document and will not be available to anyone who is not
directly involved in the hiring process.

C. interviews: lhe City Administrator or designee will
coordinate the interview process including the scheduling of
applicants, development of interview questions and standards
to measare candidate responses. All questions must be in
accordance with the New Jersey Division on Cwil Rights
Guidelines for Pre-Employment Tnquiries. Reasonable
acconunodations must be made for disabled applicants.

D. Physical examinaliun: The City Administrator may require
applicants, prior to employment, to successfully pass a pre
employment drug/alcohol screening and a physical
examination consistent with the Americans with Disabilities
Act to assure that the work required by the position will not
cause injury to the employee or co-employees and that the
person is fit to meet the requirements ot’ the position. The City
Administrator may require periodic physical examinations 10

determine the employees continued ability to perform the
duties of the position All physical examinations must be
performed by a physician chosen by the city at the expense of
the city. All medical records of employees and prospective
employees are eoniident.ial and arc to he maintained by the
city clerk separate from the employees official personnel tile,

E. Criminal Background Check — In accordance with State and
Local law, all applicants will be required to undergo a Pre
Employment Background Screening.

F. Job offers: The final decision will he made by the
commissioner in charge of the department aller all references
and other information has been verified. Every ctThrt shall be
made to offer reasonable accommodations pursuant to federal
and state law. The employment offer must he made in a letter
to the candidate outlining all terms and conditions of the olfer.
The letter shall also establish a deadline for acceptance.

iS!
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Ci Accptans and rejections If the first ofkr i rjttcd the
commissioner in charge of the department will dcide to hire
another candidate or re-open the position. Once a candidate
accepts the employment offer, all other candidates will be
notified in writing that they were not accepted for the position,

11. Record retention: All aiplications. notes made during
interviews and reference checks, job offers and other
documents created during the hiring process must be returned
to the city clerk. Documents related to the successful candidate
shall he placed in the employees official personnel Ii Ic, except
that medical records including physical examination must he
maintained in a separate file. All records and documents
related to other candidates must he retained in accordance with
record retention statue,, Records and documents created during
the hiring process are confidential and must be retained in a
locked cabinet.

$4&-36 Initial Employment Period Procedure

lxcept where state requirements direct otherwise, new
employees or present employees transferring to new positions
shall be hired subject to an initial employment period of not
less than 90 days. During this initial employment period, the
new employee or transferee shall be provided with traininiz and
guidance from the supervisor. During this initial employment
period, department heads shall evaluate prohationaiy
employees a minimum of three times and provide a written
report to the commissioner in charge of the department

). concerning the progress of the employee and the quality of their
performance. New employees may be discharged at any time
during this period if the commissioner in charge of the
department concludes that the employee is not progressing or
pcrbmiing satisfactorily.

16 .37 ew Employee Orientation and Processing Procedure

All new regular full-time and reguLar part-time
employees shall he scheduled to meet with the City
Administrator, city clerk or designee on their first day of
employment for a general orientation. Copies of all ftrnns and

H acknowledgments must be returned to the city clerk for
inclusion in the employee’s oticiai personnel tile, The
orientation shall include:

A. A tour of the appropriate facilities to acquaint the new

employee with overall operations as they relate to the

specific
position:

R. The completion of alt pertinent personnel, payroll,
insurance and pension forms;

C. A review 0f the Employee Handbook and

il.
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acknowledgment of receipt’

1), A reviev of the Personnel Policies and Procedures
Manual if the employee is a manager or supervisor and

acknowledgment of reeipt

E. The Fmployec complaint Policy letter and
acknowledgment;

F A safety orientation and acknowledgment;, and

0. Arrangements to complete required PEOSHA safety
training.

446-38 Open Public Meetings Act Procedure Conceriing

Personnel Matters

Discussions by the governing body of the city
concermng appointment, promotion, demotion, termination,
performance evaluation, discipline, or terms and conditions of
employment of any current or prospective officer or employee
shall he held in closed session unless the individual requests in
writing that the discussion be held in open sessioiv Such’
request must be granted.

Prior to the discussion by the izovcming body of the
city concerning such matters, the city clerk shall notify the
affected person of the meeting date, time and place when and
where the matters will be discussed and the person’s right to
request that discussion occur in open session If the individual
does not request that the discussion be held in open session,
the governing body of the city may, at its sole discretion, invite
the alketed individual to attend the applicable portion of the
closed session.

In the event more than one person is aikcted by the
discussion and one ul’ the atibeted persons does not request that
the discussion be held in open session, then the discussion shall
be held in closed session.

,4ó-39 Requests Jar Ernp!twinetii J’erification ind Refer?nce
Procedure

A. Inquiries and written requests for references or
employment verification regarding a current or former
employee must be referred to the city clerk. No city
otticml, deparunent head or employee may issue a
reference letter without the permission of the city clerk.
Under no circumstances shouki an’ information be
released over the telephone.

B. In response to a request for infbrmation, the city clerk
will verify only au employee’s name, dates of
employment, job title, department and ilnal salaryN

I
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other data or information will be furnished unless the
city is required to release the information by law or the
employee or tormer employee authorizes the city, in
writing, to lumish this information and releases the city
from liability.

446 40 {orA7Iac’ ,decommodaik,ns and .&Iedical Leave’

Procedure

A. Die city has no light duty policy. The city does have a
Temporary Modified Duty policy for work related j
incidents. Requests to accommodate medical
restrictions, both mental and physical, will be handled
on an individual basis in accordance with the federal
xnerican with L)1%ah1l1t Act (AD\) and the state Law
Against Discrimination (LAD) This procedure for
handling reuesLs for accommodating medical
restrictions will he managed by the City Administrator
or designee. 11w administrator Will insure that the
appropriate Commissioner, department head, and the
employee making the request arc involved in this
process.

B. The federal Family Medical Leave Act (FMLA) and the
slate Family Leave Act (FLA) authorizes an employer
to require a medical certiflcanon Iroiti an employee
requesting medical leave to curb possible employee
abuse of’ medical leave. Accord ing)v, the city requires
that a request for leave based on an employee’s own
serious health cuuditIn, or the serious health condition
of the employee’s child, parent or spouse be supported
by a medical certification from the appropriate health
care provider which the employee shall tile with the city
clerk or designee. Li’ the leave is foreseeable and at least
30 days-notice has been provided, the employee shall
provide the medical certification before the leave
comniences. In all other circumstances, except
emergencies, the medical certification shall he provided

•
. within at least 15 calendar days following the request

• or certdication from the city clerk.

C. Type of Medical Certification Required.

I. When an employee makes a request for an
accommodation, the request must he
supported by a medical certitication which
lists all ot’ the medical restrictions that
atThcts the employee’s ability to perform his
or her lob or duties and the projected

F duration of these restrictions. Tb c City
Administrator or designee may provide a
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copy (if the employees job description to the
health care provider so that the medical
certification is accurate and cornprchcnsve,

2. When an employee makes a request for
medical leave, the request must be supported
b a medical certitication from a health care
provider which includes the tllowing
information: (I the medical facts that
support the criteria of a serious medical
condition; (2) the date the medical condition
began and the expected duration of the
condition; (3) whether leave will he
intermittent or on a reduced leave schedule,
(4) the duration of the leave; (5 if the
serious medical condition is pregnancy or a
chronic condition, whether the patient is
presently incapacitated and the duration and
frequency of episodes of incapacity; and (6)
if additional treatments arc required, an
estimate of the probable number of such
treatments.

3, If the medical leave is requested because ol
the employee’s own serious health condition.
the medical certification also must state
whether the employee: (1) is unable to
perform work of any kind; (2) is unable to
perform ny one or more of the essential
functions of the ioh identifying each; or (3)
must be absent from work ftr treatment.

4. If the medical leave is requested to care for a
child, parent, or spouse with a serious health
condition, the medical certification also must
state whether the patient required assistance
for basic medicai needs, personal needs,
safitv or transportation; or. if riot, whether
the employee is needed to provide
psychological comftrt to the patient or to
assist in the patients recovery

5. The IJS. Department of labor has issued
regulations and a model ecrutication fonn
(Form WI 1-380) for implementing the
FM LA medical certification requirement.
Under the statue, an employer may not
acquire the employees medical records or a
summary medical report that contains any
information beyond that which is set out in
the sample certification torm.

19 I
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A. Second Opinions and Disputes

- Where the City Administrator or designee
has reason to question the original medical
certification submitted on behalf of an
employee, the city clerk may require the
employee to obtain a second certiticatiun
from a different health care provider chosen
by the city at the cm s expensc If then. is a

I conflict between the first and second rmedical opinions, the city clerk may require
the employee to obtain a third certification
from a health care provider jointly approved
by the city clerk and the employee. The city

• shall pay for the cost of the third opinion.
• The third opinion will he final and binding

on both the city and the employee. The city
clerk and employee must each act in good
faith to reach an agreement on the third
provider. Failure to act in good faith will

• result in either the first opinion (city’s
failure), or second opinion (employees
failure) binding the parties.

2. Pending the ultimate resolution of an
employee’s entitlement to a reasonable
accommodation, the city is nat obligated to

• prevtde a reasonable. accommodation under
• federal or state law.

3 Pending the ultimate resolution of an
employee’s entitlement to medical lease, the
employee is provisionally entitled to all the
henciits of the federal and state laws

I including maintenance of group health
benefits. If the certifications ultimately

• establish that an employee is not entitled to
medical leave, the leave ma’ be treated as
either paid or unpaid leave in accordance
with the citys existing leave policies.

• A Medical Privacy

ii 1. Thu City Administrator or designee must
• take reasonable steps to safeguard an

employee’s medical records Item an’
- intentional or unintentional use or disclosure

V that is in ‘jolation of the Health Insurance
Portability and Accountability Act (IIIPAA)

V and the regulations adopted pursuant thereto.
V

All medical certifications, recertifications or
medical histories of employees or fitmily
members of employees shall be maintained

2OlPd?
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in a separate tile from the official personnel
file and stored in a locked cabinet durmg
periods of the day and night ‘hcn access is
not required.

2, The medical records must be maintained as
confidential according to prkacy
requirements and disclosure of the medical
information is restricted as follows: (1)
managers and supervisors may he informed
about necessary restrictions on the work or
duties of an employee and any necessary
nceommodations (2) first aid and safety
personnel may be informed when
appropriate if the employee’s mental or
physical condition might require emergency
treatment: and (3) government officials
investigating compliance with federal or
state laws must be provided relevant
ntorrna1ion upon request.

3. Pursuant to US. I)eparnnent of Labor
regulations an empkwcr may riot seek a
broad listing of the dates on which the
employee was seen by the health care
provider, or a description of the nature of the
treatment provided in most circumstances, or
allow the disclosure of a diagnosis.

4. The ADA and the l’MLA authon,’.cs
employers to obtain medical inftrniation
about their employees tir medical
certifications and titness4’or.duty
examinations. HIPAA requires the city clerk
to obtain a written authorization t’rom the
employee to obtain the medical inl&rnation
for these purposcs The employee is
encouraged to cooperate with the city clerk
in providing this authorization,

5. If the City Administrator or designee
questions the original medical certification
submitted by the employee, a health care
provider acting on behalf of the city may
contact the employees health care provider
to clarify and confirm the authenticity of the
submitted medical certification. however,
this inquiry generally is limited to those
circumstances where the cmpoycc consents
to such contacts.

A Subsequent Recertifications
. :‘

H’ the minimum duration of the employees incapacity
specified on a medical certification is more than 30 days, the
(‘it’v Administrator or designee may not request a recertilication
until the minimum duration is past except as hereinafter
provided in subsections A through C. If the leave is fbr a
chronic medical condition, a long term medical condition.
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pregnancy, or a serious health condition, the City Administrator
or designee may request a recertilication not more often than
every 30 days unless:

I. Circumstances described by the previous
certification have changed significantly, for
example, the duration of the absence has
changed, the frequency of the absences have
changed or the severity of the medical
condition has changed.

2. The city receives informanon casting doubt
upon the employee’s slated reason ftr the
absence.

3. The employee requests a leave extension.

0. Return to Work Certiticacion or Examination

As a condition of returning to work after
injury leave, medical leave, or sick leave,
the City Administrator or designee may
require a medical certitication from the
employee’s health care provider that the
employee is fit for duty. ‘l’he city clerk also
may require that an employee take a fitness
for-duty examination. The policy rcgardLng
return to work certifications and
examinations must be unifirmly applied
and be based on objective factors such as:
fl) the chronic nature of the medical
condition; (2) the duration of the abscoce
from work; (3) the serious nature of the
medical condition: and (4) the job title and
oh description of the employee.

2 11 thL C itv \dmmtstrator or designee
requires a fitness—for-duty certification, the
City Administrator or designee must
provide the employee requesting leave with
written notice of this requirement at the
lime that the leave commences or
immediately thereafter. According to the
tLS. Department of Labor regulations, the
medical certification need only be a simple
statement that the employee is able to return
to work without restrictions.

3. With the employee’s permission. a health
care provider engaged by the city may
contact the health care provider of the
employee to verify the employee’s fitness to
return to work. It’ this provision is invoked,
the city may not delay the employees return
to work while this contact is being made.

A. Failure to Satist Medical C’crti Ocation Requirements



If an employee thus to provide a medical
certification which accurately and
comprehensively lists the medical
restrictions, the city shall not be obligated to
pro’. ide a reasonable accommodanon
pursuant to federal and state law.

2. If an employee’s medical leave is
foreseeable, failure to provide a tinicly.
medical certification shall result in the city
clerk delaying the medical leave until the
certifications is provided. If the medical
leave is not foreseeable, an employee must
provide the certtieaiion within 15 calendar
days after requested to do so by the city
clerk, or as soon as reasoaabl possible
under the particular thets and circumstances.
For example, a medical emergency may
prevent the employee from providing the
medical certification within the allotted time.
However, if the employee thus to provide
the medical certification within a reasonable
time, the city clerk shall delay the
continuation of the leave. if an employee.
never provides the requested medical
certification, the leave shall not be
considered an authorized medical leave
under federal or state law,

A. Workers Compensation

Workers compensation patients are exempt from the
federal 1IIPAA regulations and all disclosure and handling ot
medical records defaults to the state Workers Compensation
Act. Workers compensation patients do not have the right to
restrict access to their medical records based on I [IPAA
regulations, where those medical records are required for
handling an aspect of the workers compensation case or the
injury 1eae connected with it. This includes the right ci’ the
city to request a returntowork certification or a rerurn-towork
examination to determine fitness for duty.

Article 10. Discipline

,q46-41 s’rerns ofProgressive Disciplilu?

Employees are expected to devote themselves to the mission of
the City, meet all work standards, and conduct themselves
appropriatch’. l’ailurc to do so can result in disciplinary action,
up to and including discharge.

Employees shall be subject to disciplinary action according to
the nature of the otlense. A system of progressi;e discipline

23 4 P
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shall be utilized for second and subsequent offenses of a similar
or greater gravity

Any infraction of the City’s work rules or poor work
performance is investigated. Employees may have another
orker present as a witness during a discussion with
management officials who are investigating an incident of
misconduct or a possible serious rule violation. If the results of
the investigation demonstrate that discipline is appropriate, the
appointing authority shall decide on the appropriate penalty,
based on the progressive discipline criteria set forth below.

1. Under normal circumstances, the City endorses a policy
of progressive discipline in which it attempts to provide
employees with notice of deticiencies and an
opportunity to improve. It does, however, retain the
right to administer discipline in any manner it sees fit.
This policy does not modify the status of employees as
employees-atwill or in any way restrict the City’s right
to bypass the disciplinary procedures suggested.

2. The normal application of progressive discipline should
be

A Step 1: Counseling and Verbal Warning

Step 1 creates an opportunity for the department head
to schedule a meeting with an employee to bring attention to
the existing performance, conduct or attendance issue. The
department head should discuss with the employee the nature
of the problem or the violation of company policies and
procedures The department head is expected to clearly
describe espectalions and steps the employee must take to
improve performance or resolve the problem. A corrective
action plan must be implemented. Should the department head
consider the offense sufficiently serious to warrant
consideration by the City Administrator and Jar the
Commissioner of the department, the employee will be so
advised and a meeting arranged with the City Administrator at
the earliest possible date. All facts should be detailed at this
meeting and, if possible, a determination shall be made at that
time iidisciplioary action is warranted,

This meeting should be documented to ensure that the
employee is clear on what the expectations are, The
department head shall prepare written documentation of a Step
I meeting. The written documentation shall be tiled with the
Personnel Officer as well as with the Commissioner in charge
of the Department, The employee will be asked to sign this
document to demonstrate his or her understanding of the issues
and the corrective action.

B. Step 2 Written warning

Although the City hopes that the employee will
promptly correct any performance, conduct or attendance issues
that were identified in Step 1, the City recognizes that this may
not always occur. The Step 2 written warning involves more
detailed documentation of the performance, conduct or
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attendance issues and consequences. When a department head
determines that a written reprimand is appropnate. the sittation
must be discussed with the City Administrator or designee.

During Step 2, the department head and City
Commissioner will meet with the employee to review any
additional incidents or information about the pertbrrnance.
conduct or attendance issues as well as any prior relevant
corrective action plans. Management will outline the
consequences for the employee of his or her continued läilurc
to meet pertirmancc or conduct expectations.

A formal performance improvement plan tPiP)
requiring the employee’s immediate and sustained corrective
aenon will he issued within five business days of a Step 2
meeting. A warning outlining that the employee may he subject.
to additional discipline up to and including termination if
immediate and sustained corrective action is not taken may also
be included in the written warning. Supervisors’Managers are
to refer to the PIP document.

C. Step 3: Suspension and final written warning

[here may be performance, conduct or saftv incidents
so problematic and harmful that the most effective action may
be the temporary removal of the employee from the workplace
When immediate action is necessary to ensure the safety of the
employee or others, the department head may suspend the
employee pending the results of an investigation as per the
rales of the New iersey Civil Service C:ommiSdc)n

however, when suspension is recommended ii is the
City Administrator andior the Commissioner of the department
that will make the decision and may seek the advice of the cit’
attorney, if appropriate, prior to such an action taking place
Suspensions that are recommended as part of the normal
progression of this progressive discipline policy and procedure
are subject to approval from the appointing authority.
Suspended employees may request a hearing under the
applicable grievance procedure and civil ser’s ice procedure.

Depending on the seriousness of the inftaction, the
employee may be suspended without pay in fullday increments
consistent with federal, state and local wageand-hour
employment laws. Noncxcmpt/hourly employees may not
substitute or use an accrued paid vacation or sick day in lieu of
the unpaid suspension. Due to Fair Iahor Standards Act
cFLSA compliance issues, unpaid suspension of
salariediexernpt employees is reserved for serious workplace
safety or conduct issues. The City Attorney will provide
guidance so that the discipline is administered without
jeopardii.ing the Fl SA exemption status.

Pay may be restored to the employee if an 1nvestigation
of the incident or infraction absolves the employce

IX Step 4: Recommendation for termination of
employment

2s1.
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The last and most serious step in the progressive
discipline procedure is a recommendation to terminate
emploYment. Generalk. the City will try to exercise the
progressive nature of this policy by first providing warnings, a
tinal written warning or suspension from the workplace before
proceeding to a recommendation to terminate employment.
However, the City reserves the right to combine and skip steps
depending on the circumstances of each situation and the nature
of the offense. Furthermore, employees may be terminated
without prior notice or disciplinary action.

Whenever an employee is recommended for dismissal,
the City Administraror andior the Commissioner of the
department will make the decision only after seeking the advice
ot the city attorney. There must be a complete review of the
employee’s pcronncl tile and all other facts to determine ii
there is sufficient cause for the dismissal. terminated
employees may request a hearing under the applicable
grievance procedure and civil service procedure. The Citys
recommendaturn to terminate employment must be approved by
the appointing authority

F. Performance and Conduct Issues Not Subject to
Progressie Discipline

Behavior that is illegal is net subject to progressive
discipline, and such behavior may be reported to local law
enforcement authorities. Typically, the City should suspend the
employee immediately (with or without pay) and an
investigation of the incidents leading up to the suspension
should he conducted to determine if any further action, such as
termnation, should be taken,

Similarly, theft, substance abuse, intoxication, fighting,
behavior that puts staff, children, parents or the program at risk. j

j and other acts of violence at work ma> also not bc subiect to
progressive discipline and may be grounds for immediate
termi nation.

F Documentation

The employee will be provided copies of all progressive
discipline documentation, including all PIPs. The employee
will be asked to sign copies of this documentation attesting to
his or her receipt and understanding of the corrective action
outlined in these documents.

All supervisory and managerial employees must ftillow the
progressive discipline policy set forth in this handbook.

Employees can appeal disciplinary actions pursuant to the rules
of the New Jersey Civil Service Commission, with notification
to the City Commissioner.

s46-42Generul Couss

A An employee may be subiect to discipline for any one or
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more of the following general causes:

• Falsification of public records, including anendance and
other personnel records; theft of time.

• Fai lure o report absence.
• harassment of coworkcrs and/or volunteers and/or

visitors.
• Thefi or attempted theft of property belonging to the

City, fellow employees, volunteers or visitors.
• Failure to report to work day or days prior to or

lollowtng a vacation, holiday and/or leave, and/or any
other unauthorized day of absence.

• Fighting on City property at any time.
• Being under the influence of intoxicants (e.g., liquor) or

iHcgal drugs (e.g.. cocaine or marijuana) on City
property and at any time during work hours.

• Posscssmn, sale, transfer or use of intoxicants or illegal
drugs on City property and at any time during work
hours,

• Entering the building without permission during non
scheduled work how-s.

• Soliciting on the City’s premises during work time,
J’his includes hut is not limited to distribution of

literature or products or soliciting membership in
fraternal, religious, social or political organizations,
and/or sales of products, such as those from Avon.
Amway, etc.

• Careless waste of materials or abuse of tools. equipment
or supplies.

a Deliberate destruction or damage to City property.
• Sleeping on the3oh.
a Carrying weapons of any kind on the City premises

and/or during work hours, unless carrying a weapon is a
function of your job duties.

• Violation of established safety and fire regulations.
• Unauthorized absence from work area, and/or roaming

or loitering on the premises, during scheduled work
hours.

• [)afacmg walls, bulletin boards or any other City
property,

a Failure to perform duties, inefficiency or substandard
performance.

• Unauthorized disclosure of contidential City
information

• (iarnhhng on the City premises.
• Horseplay, disorderly conduct and use of abusive and/or

obscene language on the City prernise, and off
premises when engaged in City related business.

— Deliberate delay or restriction of your work clThrt.
and/or incitement of others to delay or restrict their
work eflbrt.

• Conviction of a crime or disorderly person’s offense.
• Violation of City policies, procedures and regulations.
• Unauthorized use ofcomputers, Internet, and email.
• Disparagement of the company or any company ofhcial

whether thi,s occurs on or off company property.
a incompetency, inefficiency or failure to perform duties.

21l
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• Insubordination.
• Inability to perform duties.
• Chronic or excessive absenteeism or lateness.
• Conviction of a crime.
• Conduct unbecoming a public employee.
— Neglect of duty.
• Misuse of public property, including motor vehicles.
• Discrimination that affects equal employment

opportunity tas defined in NJ.AC, 4A:7l.l), including
sexual harassment.

a !1jtj of 1deral regulations concerning drug and
alcohol use by and testing of employees who perform
functions related to the operation of commercial motor
vehicles, and state and Joal policies issued thereunder.

a Other sufficient cause.

13, Other sufficient cause shall include but not be limited to
violations of municipal ordinances, rules and regulations.
written policies, department directives or lawful orders of a
superior.

$4643 Types ofDiscipline.

Discipline may be in the Ibmi of major discipline or minor
discipline and may include, hut not be limited to, the following

A. Oral reprimand;
B. Formal written reprimand;
C:. Counseling:
I). Suspension with pay;
l. Suspension without pay;
F Monet’ fine;
0. Disciplinary demotion;
H. RemovaL

46. 44 Thrrninonon of Employment. J
An employee may be terminated depending Upon the
crcumstances for any of the fllowing offnscs. All discharges
will he in accordance with federal and state laws, including the
New Jersey Civil Service Act as well as applicable collective
bargaining agreements.

A. Incompetence, inefficiency or failure to perfrrm duties;
13. Chronic or excessive absenteeism or lateness;
C Conviction of a crime;
11 Conduct unbecoming a public employee;
F.. Misuse of public property, including motor vehicles;
F. Violation of federal, state or City regulations concerning
alcohol and drug use and possession;
0. Repeated violations of City policies and procedures or
rules and regulations;
H. Falsification of public records including personnel
records;
I. Other sufficient cause.

§4645 Moi’or Vehick Accidents,
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A. It is the responsibility of all City employees to exercise the
utmost care and caution in the operation of City motor vehicles.
When an employee is involved in a motor vehicle accident with
a motor vehicle owned, leased, or under the control of the City.
the employee shall be subject to discipline if it is detemined
that the employee was negligent in the operation of the motor
vehicle and the employee’s negligence was the proximate cause
of the accident, Such discipline shall be administered as
follows:

(I) Formal written reprimand when it is a first offense
without injury to any person and the total property damage
is less than S 1,000.
(2) Oneday suspension when it is a first offense without
injury to any person and the total property damage is $1,000
or more.
(3) Minor discipline of one day to five days’ suspension for
tirsi offense involving iniury to any person and for second
offenses involving property damage only.
(4) Major discipline for accidents involving serious injury
to any person. second or subsequent offense invoking
InJl.1!) to any person, and third or subsequent offenses
involving property damage only

IL Definitions,

(1) “Injury to any person” shall mean an injury which was
sustained in the motor vehicle accident and which required
medical treatment.
(2) “Serious injury to any person” shall mean an injury
which was sustained in the motor vehicle accident and
which required medical treatment during an admission to a
hospital.
(3) “Total property darnage shall mean the damage which
was done to the City’s motor vehicle together with all other
damage to property of others which resulted from the motor
vehicle accident.

Artide 11 Drier’ Uccnc

4ó-46 Work Requirements: Privacy.

Any employee whose work requires the operation of City
vehicles must hold a valid New Jersey State driver’s license,

A. All new employees who will be assigned work entailing the
operating 0 a City vehicle will be required to submit to a
Department of Motor Vehicles driving records check as a
condition of employment. A report indicating a suspended or
revoke.d license status may be cause to deny or terminate
employment.

13. Periodic checks of employee’s driver’s licenses through
visual and formal Department of Motor Vehicles review checks
shall he made by depanrnent heads or divisiøn supervisors. Any
employee who does not hold a valid driver’s license will not be
allowed to operate a City vehicle umil such time as a valid

- -i
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license is obtained.

C. Any employee performing work which requires the
operation of a City vehicle must notify the immediate
supervisor in those cases when a license is expired, suspended
or revoked and/or who is unable to obtain an occupational
pcrmit from thL State Department of I nensing An employee
that fails to report such an instance s suhj to dis.iplirinrv
action, including demotion or termination. An employee who

• fails to immediately report such revocation or suspension to
his/her supervisor and continues to operate a City vehicle shall
be suhjccl to possible termination.

1). Any infirmation obtained by the City in accordance with
this section shall he used by the City only for carrying out its
lawful functions and for other lawful purposes in accordance
with tht Drmcrs Pnac Protection Act t18 u SC 2721 et
seq).

•Artielc 12 Education and Training

46-47 Reirnhur.enieni for Ec1ucjgivnuI £xpensex

The City values the experience that each employee brings to
City governmentS The City recognizes that continuing
education is vital to the growth of the individual and the
changing dynamics of the public sector Collective bargaining
agreements generally provide for reimbursement of educational
expenses when the course is relevant to City business and the
present or probable future duties of the employee. Courses must
he outside the employees scheduled work hours.

§46-4 TniInbg

flit. ( ity recogni/cs that it has a responsihtht’ to train the
employees to pci form the sork required of them [he (its
provides funds Through its budget so that employees can attend
conferences, seminars, and training which will benefit the
employee and the City. The department head may authorize
said training after consultation with the Commissioner in
charge of the department when funds are available arid such

• training will benefit the City. The department head, to the
extent possible, shall authorize such training on an equitable
basis within the department consistent with the mission of the
department.

• A.Tlie city in conjunction with the city attorney will arrange fof
employment practices seminars at least annually to train all
managerial and supervisors personnel The cit) also will ofter
non-mandatoty training to all other employees with special
emphasis on employee rights and protections under various
fideral and state laws as well as the employment practices of’
the city. Records shall be maintained in the official personnel

• tiles of all employees trained under this procdure.
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RManagerial and supervisory personnel also will update
employees periodically by department meetings and memos
that should address specific problems and concerns that may
arise. Every effort shall be made to encourage employee
suggestions about ways to avoid emplover.emphwee disputes
and violations of employment rights.

4649 ce)’s Training.

Employees shall he cross trained to the degree practical to
provide for coverage of work activities when employees are
absent due to sickness, vacation or other reasons. Cross training
between departments is encouraged to provide a manpower
reserve according to workLoad levels. If a department is in need
of additional staff to Work through an unusual backlog of work.
the department heads shall cooperate in providing adequate
manpower

Article 13 Communications Media Policy

465U Purpose

Whether or not an emploYee chooses to create or participate in
a hiog, wiki, online social network or any other form of online
publishing or discussion is his or her own decision, However,
the City recognizes that emerging online collaboration
platforms are fundamentally changing the way individuals and
organizations communicate, and this policy is designed to offer
practical guidancc for responsible, constructive
communications via social media channels for employees.

The same principles and guidelines that apply to the activities
of employees in general, as found in the City’s Policies and
Procedures, apply to employee activities in social media
channels and any other form of online publishing.

A. The City’s communIcation media are the property of the City
and, as such, are to be used for legitimate business purposes
only. For purposes of this communication media policy.
“communication media” includes all electronic media thrms
provided by the City, such as cell phones, smart phones,
computers, electronic tablets, access to the Internet. voice mail,
e-mail, and fax.

Fl. All data stored on and/or transmitted through
communication media is the property of the City for purposes
of this po1ic data includes ektruna,.a1l stoed lils
programs, cables, databases, audio and video objects,
spreadsheets. reports and printed or microfiche materials which
serve a City business purpose, regardless of who creates.
processes or maintains the data, or whether the data is
processed manually or through any of the City’s mainframe or
midrange systems or workstations servers. routers, gateways,
bridges, hubs, switches and other hardware components of the
Citys local or wide-area nctwork.
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s’6-5iUe afCwnrnu,icaiion Meds.

A. The City respects the Individual privacy of its employees.
However, employee communicatmns transmitted by the City’s
communication media arc not private to the individual. All
communication media and all comlnunieations and stored
information transmitted, received, or contained in or through
such media may be monitored by the City. The City reserves
the absolute right to access, review, audit and discLose all
matters entered into, sent over or placed in storage in the City’s
communication media. B using the City’s equipment and/or
communication media, employees consent to have such use
monitored at any time, with or without notice, bY City
personnel. The existence of passwords does not restrict or
eliminate the City’s ability or right to acce’s electronic
communications. However, the City cannot require the
employee to provide his/her password to his/her personal
account,

13. Au e-mail, voice mail and Internet messages (including any
technology-based mcssaging are official documents subject to
the provisions of the Open Public Records Act (NJS,A.
47:1 A.! et seq.), Employees of the City arc required to use the
assigned municipal c-mail account tr all City business and
correspondence. [he use of private e-mail accounts for any City
business or during business hours is strictly prohibited. The
city reserves the right to remove employee email access
including, but not limited to Family Medical Leave.

C. Employees can only use the City’s communication media for
legitimate business purposes. Employees may not use the City’s
communication media in any way that is defamatory, obscene,
or harassing or in violation of any City rules or policy.
Examples of forbidden transmissions or downloads include
sexually explicit messages; unwelcome propositions, ethnic or
racial slurs; or any other message that can be construed to he
harassment or disparaging to others based on their actual or
perceved age, race, religion, sex, sexual orientation, gender
identity or expression, genetic information, disability, national
origin, ethnicity, citizenship, marital status or any other legally
recugmicd protected basis under federal, state or local laws,
regulations or ordinances.

I). All employees who have been granted access to
electronically stored data must use a logon II) assigned b the
City. Certain data, or applications that process data, may
require additional security measures as determined by the City.
Employees must riot share their passwords, and each employee
is responsible for all activity that occurs in connection with his
or her password.

F. All employees may access only data for which the City has
given permission All employees must take appropriate actions
to ensure that City data is protected from unauthorized access,
use or distribuuon consistent with these policies. Employees
may not access or retrieve any information technology resource
or store information other than where authorized,
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F. Employees must not disable antivirns and other implemented
security software for any reason. in order to minimize the risk
of introducing computer viruses into the City’s computing
enviromnenL

Ci. Employees may not install or modify any hardware device,
software application, program codc. either active or passive, or
a portion thereof. without the express written permission from
the City. Employees may not upload, download, or otherwise
transmit commercial software or any copyrighted materials
belonging to parties outside of the City or licensed to the City.
hrnployees shall ohser•e the copyright and licensing
restrictions of all software applications and shall not copy
software from internal or external sources unless legally
authorized

IL . Social Media and its uses in government and daily life are
expanding each year however. Only those employees directly
authorized by City Administrator may engage in social media
activity during work time through the use of the City’s
communication media as it directly relates to their work and it
is in compliance with this policy.

I. Employees must not reveal or publicize confidential City
information. Confidential proprietary or sensitive information
may be disseminated only to individuals with a need and a right
to know and where there is sufficient assurance thai appropriate
security of such information will be maintained. Such
information includes, but is not limited to, the transmittal of
personnel information ueh as medical records or related
information. in law cnlirccment operations, confidential,
proprietary or sensitive intbrmation also includes criminal
history information, confidential inlhrmant identification, and
intelligence and tactical operations files.

3. No City employee shall post internal working documents to
social media sites. This includes, but is not limited to.
screenshots of computer stations, pictures of monitors and;or
actual documents thernsel’ees without the prior approval of the
City Administrator, In addition photographs, pictures or digital
images of any crime scenes, traffic crashes, arrestees. detainees,
people or jobrelated incidents or occurrences taken sith the
City’s communication media to any person, entity, business or
media or internet outlet, whether on or off duty, without the
express written permission of the City Administrator. Except in
emergency situations, employees arc prohibited from taking
digital images or photographs with media a equipment not
oricd by the City. For purposes of this section. an emergency
sitUatiOn’ involves a sudden and unforeseen combination of
circumstances or the resulting state that calls for immediate
action, assistance or relief, and maY include accidents, crimes
and flights from accidents or crimes and the employee does not
have access to the City’s communication media. If such
situation occurs, the employee agrees that any images belong to
the City arid agrees to release the image to the City and ensure
its permanent deletion from media device upon direction from
the City.

K. No media advertisement, electronic bulletin board posting.
33 IF a g
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1ho
or any other communication accessible via the Internet about
the City or on behalf of the City, whether through the use of the
City’s communication media or otherwise, may he issued unless
it has first been approved by the City Administrator. Under no
circumstances may information of a confidential, sensitive or
otherwise proprietary nature be placed or posted on the Internet
or otherwise disclosed to anyone outside the City. Such
authorized communications may result in disciplinary action.

L 1ecause authoriied postings placed on the Internet through
use of the City’s communication media will display on the
City’s rettrn address, any information posted on the Internet
must reflect and adhere to all of the City’s standards and —

policies.

M. All users are personally accountable tiM messages that they
originate or forward using the City’s communication media.
Misrepresenting, obscuring, suppressing, or replacing a user’s
identity on any communication media is prohibited “Spoofing’
(constructing electronic communication so that it appears to be
from somcone else without a legitimate authorized purpose and
authorized by the City Administrator) is prohibited.

N. Employees must respect the laws regarding copyrights.
trademarks, rights of the public and the City and other third.
pam rights \n usa. or the City’s name logos. ser’ice marks or
trademarks outside the course of the employee’s employment.
without the express consent of the City, is strictly prohibited.
I’o minimize the risk of a copyright violation, employees
should provide references to the source(s) of information used
and cite copyrighted works identified in online
communications.

46y3 Social Akdiu

The Cit fully respects the legal rights of the employees,
including their rights under the National Labor Relations Board
to engage in concerted and protected activities, and any part of
this policy which interferes with or “chills” the legal rights of
the employees will not be enforced. In general, what you do on
your own time is your affair, However, activities in or outside
of work that affect job performance, the performance of others.
or the City’s business interests are a proper focus for the City’s
policy. To the extent that employees use social media outside of
their employment and, in so doing, employees identii’
themselves as the City’s employees, or if they discuss matters
related to the City on a social media site, employees must:

a Add a disclaimer on the tiont page, stating that it does
not express the views of the City, and the employee is
expressing only his or her personal views. For example:
“The views expressed on this wehsitc/wcb log arc mine
alone and do not necessarily reflect the views of my
employer” Place the disclaimer in a prominent position
and repeat it for each posting that is expressing an
opinion related to the City or the City’s business.
Employees must keep in mind that if they post
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information on a social media site thai is in violation of
City policy and/or federal, state or local laws, the
disclaimer will not shield them from disciplinary action.

• Maintain the confidentiality of the City’s private or
confidential information. Do riot post internal reports,
policies, procedures or other internal business-related
confidential communications.

• Not create a link from your blog. wclsite or other social
networking site to the City’s wchsitc withoul identifying
yourself as a (‘itv associate.

• Express only your personal opinions. Never represent
yourself as a spokesperson for the City. If the City is a
subject of the content you arc creating, be clear and
open about the fact that you are an associate and make it
clear that your views do not represent those of the City,
fellow associates or people working on behalf of the
City. If you do publish a hlog or post online related to
the work you do or subjects associated with the City.
make it clear that you are not speaking on behalf of the
City.

46-J Employee Rights of Communication,

Nothing in these policies is designed to interfere with, restrain
or prevent employee communications regarding wages, hours
or other terms and conditions of employment. City employees
have the right to engage in or refrain from such activities.

465f through §46O rservtj

ArtIcle 14 Employee Complaint Policy

46 61 Reporting Requirernem

Employees who wish to complain of harassment or any other
wrongdoing in the workplace arc requested to immediately
report the matter to their supervisor or, if they prefer. to their
department head, or the City Administrator. The supervisor,
department head, city clerk or city attorney must report all
written or verbal complaints to the City Administrator unless
the complaint is against the City Administrator, Employees arc
encouraged to complain in writing using the employee
complaint form and the formal complaint system, but they may
make a verbal complaint at their discretion,

Complaints will be handled and investigated under the Cit’s
procedures outlined in §46-63, unless special procedures are
considered appropriate. All complaints will be investigated
promptly arid in as impartial and confidential manner as
possible; and a timely resolution of each complaint should be
reached and communicated to the parties involved.

‘46-62 (onfidenna1irp arid Retaliation,
I a

‘Ill



An individual who reports incidents, which, in good faith, he or
she believes to be violation of these policies, or who is
involved in the investigation of the complaint, will not be
subject o reprisal or retaliation. The City prohibits any form of
retaliation against filed complaints or providing information in
support of a complaint. Retaliation is a serious violation of this
policy and should be reported immediately. The report and
investigation of allegations of retaliation will follow the
procedures set forth in this policy. Any person found to have
retaliated against an individual for reporting discriminatory
harassment or for participating in an investigation of allegations
of such conduct will he subject to an appropriate disciplinary
penalty.

The City will, to the maximum extent feasible, maintain the
confidentiality of such complaints on a need-toknow basis.
however, investigation of such complaints may require
disclosure to the accused party and other witnesses in order to
gather pertinent facts.

Only in the event that an employee’s complaint is unreasonable,
without merit, and appears to have been motivated by bad faith,
will the City consider disciplining an employee who has filed a
complaint.

‘4663 Procedurefor P cessin)z Com;ilaitiir.

A. An employee who believes that he or she has been subjected
to or is aware of wrongdoing in the work place shall submit a
complaint to the City Administrator within 20 days from the
date of the alleged incident, However, all suspicious
individuals or activities should also be reported as soon as
possible to the City Administrator. Do not place yourself in
peril. If you see or hear a commotion or disturbance near your
work station, do not try to intercede or see what is happening.
All thtcats of (or actual) violence, both direct and indirect,
should also be reported as soon as possible to the City
Administrator. This includes threats by employees, as well as
threats by customers, vendors, solicitors, or other members of
the puh)ie When reporting a threat of violence, you should be
as specific and detailed as possible. The complaint shall set
torth the Mlowing information:

(1) Date of the incident;
(2) Specific acts complained of;
(3) Parties involved;
44) Names ot’any witnesses; arid
(5) I.ocation of the incident.

13. Upon receipt of the complaint, the City Administrator shalt
advise the Commissioner in charge of the department where the
complainant is employed. The City Administrator will seek the
advice of the city attorney when planning the investigaiion. The
investigation shall be conducted by the person appointed by the
Commissioner in charge of the department, or by the coirnty
prosecutor, if h involves potential criminal charges. The
person designated to investigate the complaint shall be
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employed outside the departnwnt where the complainant and
accused are employed. In the event, howe.er, the complaint
contains allegations of harassment or any other wrongdoing
against a Commissioner, the Commissioner who is the subject
of the complaint shall recuse himself or herself from an
involvement in the selection or designation of the person to do
the investigation. The Affirmative Action Officer may be
designated by the Board of Commissioners to investigate the
complaint.

C. 11w investigator shall review the complaint and conduct
interviews of the complainant, other parties involved in the
incident having relevant knowledge, individual(s) accused of
wrong doing, and if necessary, with individuals who may have
obscred the incident or conduct ihe trisesligator al%o ma
conduct interviews of all persons who may have knowledge of
relevant information about the matter. Every effort shall he
made to complete the investigation within a reasonable period
of time from the date when the complaint was submitted to the
City Admmistrator,

D. A confidential written report shall be prepared by the
investigator and submitted to the City Administrator, the City
Attorney, and the Commissioner in charge of the department
where the employee or officer who is the subject of the
compla:nant is employed. The report shall contain the
investigators findings as to whether the complaint is Justi tied
and substantiated. If a finding is made by the investigator that
the complaint is justified and substantiated, the investigator
shall submit any recommendations he or she has in the report.
In the event, however, the complaint contains allegations of
harassment or any other wrongdoing against a Commissioner,
then the report shall instead be submitted to the City
Administrator, the City Attorney and the Board of
Commissioners sitting in closed session. In all cases said report
shall remain in the custody of the City Adniini,strator and the
persons permitted to view said document as provided in this
section as well as § 46-64 below may not copy, scan, remove,
reproduce or otherwise receive a hard or electronic copy thereof
or any portion thereof from the Office of the City
Administrator.

.64&64 Action to be token on Cornpluinl.

A. The Commissioner in charge of the department where the
complainant is employed shall discuss the conclusions
contained in the investigator’s report with the City
Administrator and the City Attorney and render a final decision
within 14 days atler the receipt of the report.

(1) Response plan-no corrective action required. If the
validity of the complaint cannot be detem’iined or the
complaint is groundless, the City Administrator or City
Attorney shall notify the complaining employee, in writing,
of the results of the investigation

(2) Response plan-corrective action required. If the
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uwcstigation reveals that the complaint is justified and
substantiated, the Commissioner in charge of the
department where the complainant is employed shall
formulate, with the advice of the City Administrator and the
Cv 4ttornL’ a eorrecme action plan as dl as po%shle
disciplinary action. The City Administrator or City Attorney
shall notify the complaining party, in writing, of the results
of the investigation.

h 13, In the event, however, the complaint contains allegations
of harassment or any other wrongdoing against a F 1Commissioner, then the Board of Commissioners shall
discuss the conclusions contained in the investigator’s Ii

report with the City Administrator and the City Attorney
and render a final decision within 14 days after the receipt
of the report. The Commissioner who is the subject ol’ the
complaint shall recuse himself or herself from any
involvement in the hearing on the complaint and shaH not
be given access to the complaint or the investigators report.

(1) Response plamno corrective action required. If the
validity of the complaint cannot he determined or the
complaint is groundless, the City Administrator or City
Attorney shall notit’ the complaining employee, in writing.
of the results of the investigation.

(2) Response plan-corrective action required. If the
investigation reveals that the complaint is ju,stified and
substantiated, the Board of Commissioners shall formulate,
with the advice of the City Attorney, a corrective action
plan. [he City Administrator or City Attorney shall notif’
the complaining party, in writing, of’ the results of the
investigation. Corrective action may include, hut is not
limited to, oral or written reprimand, referral to formal
counseling, disciplinary suspension or probation, or
termination of employment.

Article 15 Employmenf Protection

,$“4665 Policy.

The Cit maintains a policy of complying with federal and state
laws which provide employment protection for public
employees and applicants seeking employment with the City.
AU officers and employees of the City shall act in accordance
with the provisions of the following federal and state laws
which provide employment protection in the workplace hecausc
a person falls within a protected class or which prohibits
retaliatory actions in public employment.

4fh(, Anuidisc:riminarion Policy

The City is committed to the principle of equal employment
opportunity and antidiscrimination pursuant to TitLe VII of the
1964 Civil Rights ict as amended by the Equal Opportunity
Act of 1912 arid the New Jersey Law Against Discrimination as
amended by the New Jersey Pregnant Vorke?s Fairness Act



(LAD).

A. Under no circumstances will the City discriminate on the
basis of sex, race> creed, color, religion, national origin.
ancestry, age, marital or political status, aikctional or
sexual orientation, domestic partnership status, civil union
status, atypical heredity, cellular or blood trail, genetic
information, disability (including AIDS or 11W infection),
liability for service in the United States Armed Forces,
gender identity or expression, andior any other
characteristic protected by law.

B. Decisions regarding the hiring, promotion. transfer,
demotion or termination arc based solely on the
qualifications and performance of the employee or
prospective employee. If any employee or prospective
employee feels he/she has been treated unfairly. he’she has
the right to address his/her concern with his/her supervisor.
or if he/she prefers his/her department head, City
Administrator, or Personnel Administrator.

§464? Anti-bisabilU)-D:xcrimiaalkm Po1ic”New Jersey
Pregnant Worker’s Fairness Act.

A. In compliance with the Americans with Disability Act, the
A[)A Amendments Act and the New Jersey Law Against
Discrimination, as amended by the New Jersey Pregnant
Worker’s Fairness Act (LAD), the City does not discriminate
based on disability, pregnancy, pregnancy related medical
condition or childbirth. The City will endeavor to make every
work environment accessible for individuals with disabilities.
and all future construction and renovation of facHitics will be in
accordance with applicable barrier-free federal and state
regulations and the Americans with Disabilities Act
Accessibility Guidelines, as well as the ADA Amendments Act.

The ADA makes it unlawful to discriminate in all employment
practices such as

• recruitment
.pay
• hiring
• tiring
• promotion
• job assignments
• training
• leave
• lay-off
• benefits
• all other employment related activities.

B. It is the policy of the City to comply with all relevant and
applicable provisions of the Americans with Disabilities Act,
the ADA Amendments Act and the New Jersey Law Against
Discrimination. The City will not discriminate against any
employee or job applicant with respect to any terms. conditions.
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or privileges of employment on the basis of a known or
perceived disability, pregnancy, childbirth or pregnancy related
medical condition. The City will also make reasonable
accommodations to known physical or mental limitations of all
employees and applicants with disabilities, providcd that the
individual is otherwise qualified to safely perform the essential
functions of the job and also provided that the accommodation
does not impose undue hardship on the City.

C. The City Administrator, or designee shall engage in an
interactive dialogue with disabled/pregnant employees and
prospeetive disabled/pregnant employees to identify reasonable
accommodations or their respective physician. All decisions
with regard to reasonable accommodation shall be made by the
City Administrator. Reasonable accommodation is any change
or adjustment to a tob or work environment that permits a
qualified app[icant or employee with a disability to participate
in the job application process, to perform the essential
t’unctions of a job, or to enjoy benefits and privileges of
employment equal to those enjoyed by employees without
disabilities, For ex.ample. reasonable accommodation may
include:

• acquiring or modifying equipment or devices,
• job restructuring,
• part-time or modified work schedules.
a reassignment to a vacant position.
• adjusting or modifing examinations, training

materials or policies,
• providing readers and interpreters, and
• making the workplace readily accessible to and

usable h’, people with disabilities.

lmployecs who arc assigned to a new position as a reasonable
accommodation will receive the salary for their new position.
The Americans with [ isabilities Act and the New Jersey Law
Against Discrimination does riot require the City to ofhr
permanent “light duty,’ relocate essential job junctions, or
provide personal use items such as eyeglasses, hearing aids,
wheelchairs, etc.

1). bmployevs should also offer assistance, to the extent
püssihle, to an> member of the public who requests or needs an
accommodation when visiting Cliv facilities, An questions
concerning proper assistance should be directed to the City
Administrator.

L. The ADA and the New Jersey Law Against Discrimination

prohibits an employer from retaliating against an applicant or
employee for asserting his or her rights under the ADA the
New Jersey Law Against [)iscrimination. Ihe Act also makes it
unlawful to discriminate against an applicant or employee,
whether disabled or not, because of the individual’s family,
busIness, social or other relationship or association with an
individual with a disability.

46- ,lntijlarassmen, Gcttcrl Policy. -—
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A. It Is the City’s policy to prohibit harassment of an employee
by another employee, management representative, supplier.
volunteer, or business invitee on the basis of actual or
perceived sex, race, crccd, color, religion, national origin,
ancestry, age, marital or political status, affectional or sexual
orientation, domestic partnership status, civil union status.
atypical heredity, cellular or blood trait, genetic information,
disability (including All)S or HIV infection), gender identity or
expression, liability for service in the United States Armed
Forces, and/or any other characteristic protected by law,
Harassment of noneinployccs by our employees is also
prohibited. While it Is not easy to define precisely what
harassment is, it includes slurs, epithets. threats, derogatory
comments, unwelcome jokes. teasing, caricaturcs or
representations of persons using electronically or physically
altered photos, drawings or images. and ether similar verbal.
written, printed or physical conduct.

H. If an employee is witness to or believes to have experienced
harassment, imnicdiat notification of the supervisor or other
appropriate person should take place. See the Employee
Complaint Policy.

C, Harassment of any employees, in connection with their
work, by nonernployces may also be a violation of this policy.
Any employee who experiences harassment by a nonemplovee,
or who observes harassment of an employee by a aunemployce
should report such harassment to the supervisor. Appropriate
action will be taken against any nonemplovee.

0. Notification of appropriate persoiuiel of any harassment
problem is essential to the success of this policy and the City
generally. The City cannot resolve a harassment problem unless
it knows about it, Therefore, it is the responsibility of all
employees to bring those kinds of problems to the attention of
the appropriate oflicials so that steps are taken to correct them,

U. Violation of thIs harassment policy will subject employees to
disciplinary action, up to and including immediate discharge.

F. For purposes of this policy, discriminatory harassment is
defined as verbal or physical crnduct that denigrates or shows
hostility or aversion toward an individual because of his or her
race, color, gender, age, religion, national origin, disability,
veteran status or any other characteristic protected by law, and
that:

• creates an intimidating, hostile, or offensive
work environment; or

• unreasonably interferes with an individuals
work performance.

Some examples of such harassment are: using epithets or slurs:
mocking, ridiculing or mimicking another’s culture, accent,
appearance or ctistoms threatening. intimidating or engaging in
hostile or offensive acts based on an individual’s race color.
gender. religion, national origin, disability, veteran status or any
other characteristic protected by law, displaying on walls,
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bulletin boards, or elsewhere in the City, or circulating in the
workplace, written or graphic material that denigrates or shows
hostility toward a person or group because of an individual’s
race, color, gender, age, religion, national origin, disability,
‘.eteran status or any other characteristic protected by law. The
above list of examples is not intended to be all-inclusive.

4O-69 AntiSexual Harassment Policy

A. It is the City’s policy to prohibit sexual harassment of an
employee by another employee, management representati’e,
supplier, volunteer, or business invitee. [he City prohibits
sexual harassment from occurring in the workplace or at any
other location at which a City-sponsored activity takes place.
Sexual harassment of aonemployees by the City’s employees is
also prohibited. The purpose of this policy is not to regulate
personal morality or to encroach upon one’s personal life, but to
demonstxate a strong commitment to maintaining a workplace
free of sexual harassment.

a Unwelcome sexual advances, requests for sexual favors and
other verbal, physical or visual conduct of a sexual nature
constitute harassment when:

(1) Submission to such conduct is made either explicitly or
implicitly a term or condition of an individual’s
employment.

(2) Submission to or rejection of such conduct by an
individual is used as the basis for an employment decision
affecting the individual; or

(3) Such conduct has the purpose or effect of unreasonably
interfering with an individual’s work perfonnance or
creating an intimidating, hostile or offensive work
environment. j

C. Regarding unwelcome sexual advances toward
nonemployees. requests t’or sexual favors and other verbal,
physical or visual conduct of a sexual nature constitute
harassment when:

(1) Submission to such conduct is made either explicitly or
implicitly in exchange for a benefit.

(2) Submission to or rejection of such conduct by an
individual is used as the basis for a decision affecting the
individual; or

(3 Such conduct has the purpose or effect of unreasonably
interfering with an individuaVs activities or creating an
intimidating, hostile or offensive environment,

LI, Sexual harassment may include threatening or taking
adverse employment action, such as discharge or demotion, if
sexual favors are not granted, unwanted sexual advances:
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offering employment beneiits in exchange thr sexual favors;
visual conduct (leering, making sexual gestures, displaying ol
sexually suggestive objects or pictures. cartoons or posters);
verbal sexual advances, propositions or requests; verbal abuse
of a sexual nature; graphic verba commentaries about an
tnLlivlduals body; sexually degrading words used to describe an
individual; suggestive or obscene letters, caricatures or
representations of persons using electronically or physically
altered photos, drawings, or images; notes or invitations: andor
physical conduct (touching, assault, impeding or blocking
movements) The above list of examples is not intended to be
all inclusive.

F If an employee is witness to or believes that the employee
has experienced sexual harassment, he/she must immediately
notify his/her supervisor or other appropriate person. See the
F.mployee Complaint Policy.

F. lIarassment of City employees, in connection with their
work, by nonemployees may also be a violation of this policy
Any employee who experiences harassment by a nonemployce
or who observes harassment of an employee by a nonemployce
should report such harassment to his/her supervisor.
Appropriate action will be taken against any nonemployce.

0. Notification by the employee to appropriate personnel of any
harassment problem is essential to the success of this policy
and the City generally. The City cannot resolve a harassment
problem unless it is reported. Therefore, it is the responsibility
of all employees to bring those kinds of problems to the
attention of management so that the steps necessary to correct
them can be taken.

II Violation of this sexual harassment policy will subject
employees to disciplinary action up to and mneludin immediate
discharge.

1. Consensual romantic andior sexual relationships between a
manager or supervisor, and non-managers or supervisors, or
betvbeen an emplo’ee with supersmurs aul iortis tad lus or her
subordinate, will compromise thc City’s ability to cntbrce its
policy against sexual harassment. Consequently, if such
relationships arise they will be considered carefully by the City,
and appropriate action will be taken. Such action may include a
change in the responsibilities of the individuals involved in
such relationships or transfer of location within the facility to
diminish or eliminate the supervisory relationship and
workplace contact that may exist, Any manager or supervisory
employee involved in such a relationship is required to report
the relationship o the City Administrator

: 4(7 Conscientious Employee Protection Act (‘CEPA)
complaints.

A. Fmploy’ces have the right under the “Conscientious
Employee Protection Act (CF.PA)” to complain about any
activity, policy or practice that the employees reasonably
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believe is in violation of a law, rule, or regulation promulgated
pursuant to law without fear of retaliation or reprisal. This right
shall be communicated to all employees in an annual letter
outlining the specific employee complaint procedure and in a
posted notice. A written acknowledgment that the employee
received, read, and understood this letter will be included in the
employee’s official personnel file. The annual notice shall be in
English and Spanish and must contain the name of the person
who is designated to receive notification of policies or
practices that might violate CEPA. This right wilt also he
communicated in the Employee Handbook. All complaints will
be taken seriously and promptly investigated.

B. The City shall not take any retaliatory action or tolerate any
reprisal against an employee for any of the following:

(I) [)isclosing or threatening to disclose to a supervisor.
department head, the City Administrator, other official or to
a public body, as defined in the Conscientious Employee
Protcetion Act (NJ.S.A. 34:19-1 et seq.) an activity, policy
or practice that the employee reasonably believes is in
violation of a law, a rule or regulation promulgated
pursuant to law.

(2) Providing information to, or testifying before any public
body conducting an investigation, hearing, an inquiry into
any violation of law, or a rule or regulation promulgated
pursuant to law,

3) Obju.nng to, or reusmg to parncipate in any acti ity
poliv or prlctls,.e that the employee resonabl believes is a
violation of a law, rule or regulation promulgated pursuant
to 1aw is fraudulent or criminal; or is incompatible with a
clear public policy mandate concerning the public health,
safety, or welfare, Before an employee can disclose or
threaten to disclose an unlawful activity, policy or practice
to a public body, the employee must serve written
notification of the activity, policy or practice upon the
employer, and allow the employer a reasonable opportunity
to takc corrective action. An employee shall serve such
written notification upon the following individual: City
Administrator,

“Retaliatory action” is broadly defined under CEPA as.
“discharge. suspension or demotion of an employee, or other
adverse employment action taken against an employee in the
terms and conditions of employment.”

Simply put, this means any adverse action affecting the
employee’s ability to work, Termination and discipline arc easy
to understand. The last part of the definition is a wide
encompassing provision that allows adverse actions to be
decided on a casehy.casc analysis depending on multiple
factors that can make up an adverse action,

C. In accordance with the statute. the employee must bring the
violation to the attention of the City Administrator, or other
person designated by the City.

(



(1) However, disclosure is not required where;

(a) The employee is reasonably certain that the violation
is known to one or more officials;
(h) Where the employee reasonably tars physical harm;
or
(c) The situation is emergent In nature.

(2 Employees are encouraged to complain in writing using
the Employee Complaint Form. Sec Employee Complaint
Policy.

0. Under the law, the employee must give the City a reasonable
opportunity to correct the activity, policy or practice. The
administration of whistle blower complaints is not subject to
the limitations in the Grievance l’olicv,

Article 16 Ieavcs of Absence

4671 Administrative Leave

A. Employees are entitled to personal days oil each calendar
year in accordance with the collective bargaining agreement
and the rules and regulations applicable to them, Requests for
administrative leave must he approved by the department head,
or his or her designee. Except in the case of an emergency.
requests thr leave must he submitted at least 24 hours in
advance of the time when the leave is to be taken, t,: f
administrative leave shall not be unreasonably denied. Priority
in granting such leave requests shall he:

(1) Emergencies.
(2) Religious holidays.
(3) Personal matters,

B. Administrative leave shall be credited at the beginning of
each calendar year in anticipation of continued employment.
Administrative leave that is not used during the calendar year
shall be forfeited. An employee who leaves employment with
the City shall nut be required to reimburse the City for days
already used. However, administrative leave shall not accrue
after the last day of employment, nor shall it accrue during a
leave of absence without a pay or a suspension without pay.

,f46-$2 Athletic Competition leave

Employees are entitled to athletic competition leave with pay in
accordance with NJSA. 4OA97. I. Requests tbr such leave
must be made in writing to the City Clerk and approved by the
Commissioner in charge of the Department. The request for
leave must be accompanied with a letter from the coach
indicating that the employee has qualified for the team and the
dates when training and competition will rake place. The
request for ka . must be submitted w ithtn a reasonabk tnnc
after the employee learns he or she has qualified tbr the team
and bctirc the time when the leave is to be taken.
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,ç’4673 Berea’’emenI Leave.

Employees are entitled to bereavement leave in accordance
with the collective bargaining agreement and the rules and
regulations applicable to them, Employees shall immediately
notify their department head, or his or her designee, when a
death has occurred and the date set tbr the fttneral,

7 Cwnp’nsawy Leave.

A. Employees arc entitled to overtime compensation in
accordance with the collective bargaining agreement and the
rules and regulations applicable o them. Requests for
compensatoty time off must he approved by the department
head, or his or her designee. Except in the case of an
emergency, requests for leave must be submitted at least 24
hours in advance of the time when the leave is to be taken. Use
of compensatory leave shall not be unreasonably denied.

B, Employees engaged in a public safety activity or an
emergency response activity may accrue not more than 480
hours of compcnsato time, Employees engaged in any other
work may accrue not more than 240 hours of compensatory
time, n employee shall, upon the termination of employment.
be paid ftr the unused compensatory time.

C. Overtime work shall be kept to a minimum, and except in
cases or’ emergency, must be authorized in advance by the
department head. Department heads shall rotate overtime
assignments an an equitable basis among those qualified to
perform the necessary work, It is the policy of the City to
approve compensatory time off rather than to pay cash overtime
compensation whenever possible, unless the collective
bargaining agreement provides othcrwisc,

‘,S’46 75 Conventiun Luve

Employees are entitled to convention leave in accordance with
N.J,A:C, 4A:6’i13, Requests for convention leave must be
approved by the Commissioner in charge of the department.
Requests for such leave must be made at least 30 days in
advance of the time when the leave is to he taken,

A Permanent employees A permanent employee who is a duly
authorized representative of one of the established veterans
organizations listed in N.3S.A, 3R:232 or of the New Jersey
Civil Service .&ssocialion shall, upon request. he granted a
leave of absence with pay of up to five days in any calendar
year to attend the Stare and National Convention. l’he leave of
absence shall be fbr a period inclusive of the duration of the
convention with a reasonable time allowed for travel to and
from the convention, but shall not exceed five days. Proof of
attendance shall he submitted to the Commissioner in charge of
the department after the convention, and tiled in the office of
the City Clerk,

B. Police and fire. N,J.S,A. 1 IA;6-10 provides for a leave of
absence with full pay to public employees who are duly
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authorized representatives of an employee organiiaiion and
affiliated with the New Jersey Policemen’s Renevolent
Association, mc,, Fraternal Order of Police, Firemen’s Mutual
Henevolent Association, Inc, or the Professional Firefighters
Association of New Jersey to attend any state or riatLonal
convention of the organization subject to the limitations
contained in the statuic. The leave of absence shall be for a
period inclusive of the duration of the convention with a
reasonable time allowed for travel w and from the convention,
pro•idcd that such leave shall be for no more than seven days.
Proof of attendance shall be submitted to the Commissioner in
charge of the department after the convention, and filed in the
office of the City Clerk,

C. Other convention leave. Except as may be mandated by state
law, request for a leave of absence with pay to attend a
convention dealing with subject matter directly related to the:
employee’s official duties may be approved in the sole
discretion of the Commissioner in charge of the department, It’
the leave of absence is granted, proof of attendance shall be
submitted to the Commissioner in charge of the department
after the convention and filed in the office of the City Clerk.

§4&76 Elected Office Leave

Employees arc entitled to elective office [cave in accordance
with NJ.S.A. 40A:9-7,2 and NJ.A.C. 4A:6.l.l7. Requests fbr
such leave must be made in writing to the City Clerk and
approved by the Commissioner in charge of the department.
The request fur leave must be submitted within a reasonable
time before the time when the leave is to be taken.

4677 Family Medical Leave Act,

A. Employees may be eligible for an unpaid family and medical
leave under the federal Family and Medical Leave Act
(“FMLAm).[21 Employees also may be eligible for family
andior medical leave pursuant to the New Jersey Family Leave
ku ( 1’! A”) [1 In order to be eligible br such leae
employees must have one year of service with the City, and at
least 1,000 hours of work (for New Jersey leave) and 1,250
hours of work (for federal leave) during the previous 12
months, and be employed at a worksite where 50 or more
employees are employed by the employer within 75 miles of
the worksite (for federal leave). Eligible employees may receive
up to 12 weeks of leave per year (FMLA) and up to 26 weeks
of leave in any 12-month period in compliance with the
expansion of FMLA under The Support for Injured Service
members Act of 2007, or 12 weeks every 24 months (FLAy

B. During the leave period, the employoc’s health benefits will
be continued on the sante conditions as coverage would have
been provided had the employee been employed continuously
during the entire leave. The employee will not continue to
accrue vacation, sick or personal days for the period of the
leave. The employee will receive seniority credit for the time
that the employee has been on leave under this section. At the
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cncIuion of the leave period, an eligible employee is entitled
to reinstatement to the position the employee previously held or
to an equivalent one with the same terms and beneilts that
existed prior to the exercise of leave,

C. Upon written notice. eligible employees are entitled to a
family or medical leave for up to 12 weeks to care for a newly
born or adopted child or a seriously ill immediate family
member, including a civil union parmer, or for the empkyce’s
own serious health condition that makes the employee unable
to perform the functions of the employee’s position. A serious
health condition is defined as a condition that requires inpatient
arc at a hospital hospice or residential medical care fatlit
mcludmg an period of mcapacitv or an’ subsequent treatment
in connection with such inpatient care or a condition that
requires continuing care by a licensed health care provider. This
policy covers illnesses of a serious and long-term nature.
resulting in recumng or lengthy absences (ienLrallv a chronic
or long-term health condition, which, if left untreated, would
result in a period of incapacity of more than three days. would

considered a serious health condition, Employees with
questions about what illnesses are covered under this EMLA
policy arc encoumged to consult with the Personnel Oflicer,
l-ligihle employees who take leave under this policy must use
all accrued available sick, vacation and personal days during
the leave. The use of accrued time will not extend the leave
period After e’thaustmg accrued rime the empicivee will no
longer be paid for the remainder of the leave.

[) The period of leave must be supported by a physician’s
certilicate. The employee must respond to such a request within
15 days or provide a reasonable explanation for thc delay.
Failure to provide certification may result in a denial of
continuation of leave. Medical certification may be provided by r’using the Medical Certification Farm through the New Jersey
Department of Labor, Request for a medical certificate must be
made in writing as part of the employer response to employee
request for leave Certification of the serious health condition
shall include the date when the condition began, its expected
duration arid a brief statement of treatment. For medical leave
for the employee’s own medical condition, the certification
must also include a statement that the employee is unable to
perform work of any kind or a statement that the employee is
unable to perform the essential functions of the employees
position. For a family member who is seriously ill, the
certification must include a statement that the patient, the
family member, requires assistance and that the employee’s
presence would he beneficial or desirable. If the employee
plans to take intermittent leave or work a reduced schedule, the
certification must also include dates and the duration of
treatment as well as a statement of medical necessity kr taking
intermittent leave or working a reduced schedule.

The City has the right to ask for a second opinion if it has
reason to doubt the certification. The City will pay for the
employee to gel a certification from a second doctor, which the
City will select. If necessary to resolve a conflict between the
original certification and the second opinion, the City will
require the opinion of a third doctor, The City and the
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employee will mutually select the third doctor, and the City wifl
pay for the Opinion. This third opinion will be considered final.
The employee will be provisionally entitled to leave and
benefits under the FMLA pending the second and/or third
opinion-

An extension past 12 wcck can be requested. but a medical
verification explaining the need for such an extension must he
submitted prior to the expiration of the lcave The City reserves
the right to deny any request for extended leave.

Additional information concerning the family leave policy and
ehgihulity requirements are available from the City’s Personnel
Officer,

F. Commencing July 1 2009, family temporary disability
(“FTD’) payments for up to six weeks in a twelve-month
period will become available for eligible employees who arc
caring for a seriously ill immediate family member who is
incapable of self-care or care of a newborn or adopted child. To
be eligible, the employee must have worked at least 20 weeks
at minimum wage within the last 52 weeks or earned 1,000
times the minimum wage. The weekly benefit is 2/3 of weekly
compensation up to a maximum of S524 per week. (This
amount is subject to change.) FT[) will run concurrently with
)/\4j andJor FIA leaves, and there is a one-week waiting
period. Employees shall also be required to use accrued sick,
vacation or personal leave for up to two weeks.

F. Employees taking paid family leac in connection with a
thmily member’s serious health condition may takc leave
intermittently or consecutively Intermittent Ic-ave is not
available for the care of a newborn or adapted child.
Intermittent leave may be taken in increments necessary to
address the circumstances that precipitated the need for leave,
An employee seeking intermittent paid family leave is required
to provide the City with 15 days’ notice unless an emergency or
other unforeseen circumstance precludes prior notice. The
employee seeking intermittent leave shall make a reasonable
attempt to schedule leave in a non-disruptive manner,
Employees requesting such leave shall, if possible, provide the
City with a regular schedule of days for intermittent leave.

Ci. Fmptoyees may also be eligible for an unpaid leave for up to
26 workweeks in a year to care for a family member on active
duty in the military or a covered veteran (A covered veteran is
an individual who was discharged or released under conditions
other than a dishonorable discharge at any time during the five
year period prior to the first date the eligible employee takes
FMLA leave to care for the covered veteran.) with a serious
injury or illness incurred in the line of duty on active duty for
which the service member is undergoing medical treatment.
recuperation, or therapy, is otherwise in outpatient stalus. or is
otherwise on the temporary disability retired list, or up to 12
weeks in a year for a qualifying exigency. A qualifying
exigency occurs when a military member is called to covered
active duty (requires deployment to a foreign country) and a
close member of his/her family must attend oflIcial ceremonies
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or family support or assistance meetings, there is a shortnotice
deployment, a close member of his/bet family must attend to
childcare matters or attend to financial and/or legal matters or
Counseling. A “serious injury or illness” means an injury or
illness incurred by a coered cenic,e member in the line of duty
on active duty that may render the service member medically
unfit to perform the duties of his or her office, grade, rank, or
rating. Employees requesting this type of Service member
FMI leave must provide documentation of the tamily
im..mbu’s or next at kin’s injury reoery or need for tire
l’his documentation may be a copy of the military medical
inftrmarion, orders for treatment, or other official Armed
Forces communication pertaining to the service member’s
injury or illness incurred on active military duty that renders the
member medically unfit to perform his or her military duties.

H, Serious injury or illness.

(1) A “serious injury or illness” also means an injury or illness
that was incurred by the covered veteran in the line of duty on
active duty in the armed forces or that existed before the
veterans active duty and was aggravated by service in the line
of duty on active duty, and that is either:

(a) A continuation of a serious injury or illness that was
incurred or aggravated when the veteran was a member of
the armed lbrces and rendered the service member unable to
perform the duties of the service member’s office, grade,
rank, or rating; or

(b) A physical or mental condition for which the veteran
hiss received a U.S. Department of Veterans AiThirs
Service.Related Lisability Rating (VASRD) of’ 50% or
greater, and the need or military caregiver leave is related to
that condition; or

(c) A physical or mental condition that substantially impairs
the veteran’s ability to work because of a disability or
disabilities related to military service, or would do so absent
treatment; or

(ti) An injury that is the basis for the veteran’s enrollment in
the Department of Veterans Affairs Program of
Comprehensive Assistance for Family caregivers.

(2) Any one of these definitions meets the FM LA’s definition of
a “serious injury or illness” for a covered veteran regardless of
whether the injury or illness manifested before or after the
individual became a veteran.

1. Upon an employer’s request, an employee must provide a
copy of the covered military membe?s active duty orders to
support the request l’or qualifying exigency lea%’e. In addition.
upon an employer’s request, certification for qualifying
exigency leave must be supported by a certification containing
the following inftinnation:
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(1) A statement or description of appropriate tàcts regarding the
qualifing exigency for which leave is needed;

(2) The appttximate date on which the qualifying exigency
commenced or will commence;

(3) Reginning and end dates for leave to be taken for a single
continuous period of time;

(4) An estimate of the frequency and duration of the qualil5ing
exigencY if leave is needed on a reduced-schedule basis or
intermittently; and

(5) If the qualitving exigency requires meeting with a third
party, the contact infbrmation for the third party and a
description of the purpose of the meeting.

J. Eligible employees may also take leave to care for a military
member’s parent who is incapable of self-care when the care is
necessitated by the niembers covered active duty. Such care
may include an-anging for alternative care, providing care on an
immediate basis, admitting or transferring the parent to a care
facility, or attending meetings with staff at a care facility

K. Employees who request qualifying exigency leave to spend
time with a military member on rest and recuperation may take
up to a maximum of 15 calendar days. Upon an employers
request, an employee must provide a copy of the military
member’s rest and recuperation leave orders or other
documentation issued by the military setting forth the dates of
the military membe?s leave,

L Domestic violence leave. lhe New Jersey Security and
Financial Entitlement Act, also known as the “NJ SAFE Act
provides protection for employees and their family members
who have been the victims of domestic violence or sexual
assault. Employees are entitled to 20 days of unpaid protected
leave from work to

(1) Seek medical attention for physical or psychological
injuries;
(2) Obtain services from a victim services organization;
pursue psychological or other counsetLng;
(3) Participate in safety planning for temporary or
permanent relocation;
(4) Seek legal assistance to ensure health and safety of the
employee or the employee’s relative; or
(5) Attend, participate in, or prepare for a criminal or civil
court proceeding relating to an incident of domestic or
sexual violence,

M. To be eligible for the leave, an employee must meet the
following criteria:

(I) The emploYee or his or her child, parent, spouse or
domestic partner must he a vctiin of domestic violence or a
sexually violent offense;

511 je

1 1
.i_ _i . I



119

(2) The employee must have worked for the employer for at
least 12 months and for at least 1,000 hours during the
1we1vemonth period immediately preceding the requested
Leave; and
(3) fk. tvnt) day leave must be taken ithin one i.ear of
the qualifying event.

N. Employees may take ‘eave on an intermittent basis, hut such
leave cannot be shorter than one full day. To the extent the
leave is foreseeable, employees must provide advance notice. In
addition. employees seeking leave must provide proof that they
qualify fr the leave. Such proof may include a restraining
order, letter from a prosecutor, proof of conviction, medical
documentat ion or a certification from an agency or professional
involved in assisting the employee.

0. In certain circumstances’, the basis for the leave may also
qualify under the federal Family and Medical [cave Act and/or
the New Jersey Family Leave Act. It’ so, the City will treat the
leave concurrently with the leave under those sta1utes
Employees may be required to use accrued paid vacation leave,
personal time or sick leave concurrently

P. The City shall protect the privacy of employees who seek
Leave by holding the request thr leave, the leave itself or the
failure to return to work “in the strictest confidence.”

Q. The City shall not retaliate, harass or discriminate against
any employee exercising his/her right to take the leave provided
by this po1icy

46 78 (iuberaaiarial Appointment Leave,

Employees are entitled to gubernatorial appointment leave
without pay in accordance with N,JA.C. 4A:6-l.12. Requests
for such leave must be made in writing to the City Clerk and
approved by the Commissioner in charge of the department.
The request for leave must be submitted within a reasonable
time before the time when the leave is to be taken.

446 79 Høiiday Leave.

A. Employees arc entitled to holiday leave in accordance with
the collective bargaining agreement and the rules and
regulations applicable to them. Any department head who finds
it necessary to do so may require some or all employees of his
or her department to report for work on any legal holiday.

B. Holiday leave shall not be paid for holidays occurring before
the tirst day of employment with the City, nor for holidays
occurring after the last day of employment with the City. An
employee ceases employment with the City upon death,
retirement, resignation or termination, Holiday leave shall nOt
be paid for holidays occurring during a leave of absence
without pay or during a suspension without pay.



468O Injury [gate

An employee who is disabled due to a compensable work
connected injury or illness shall be entitled to a leave of
absence with pay for the period of time that he or she is unable
to return to work and is eligible for workers’ compensation
temporary disability bcncfits subject to the maximum time
authorized in the collective bargaining agreement and permitted
by state law. The examining physician designated and
compensated by the City must certify to the disability and the
injury or illness as required by state law.

A. The City provides workers’ compensation insurance as
required by state law for employees sustaining injuries or
illnesscs arising out of and during the course of employment.

B. When an employee receives workers’ compensation checks
for temporary disability benefits for the period of time he or she
is paid injury Leave, he or she shall sign over the workcrs
compensation checks to the City upon receipt, or the employee
shall he liable to the City for the payment of those moneys.

C. When an employee receives temporary disability payments
pursuant to the Temporary Disability Benefits Law, NJ.S.A.
43:21-25 et seq.. for the period of time he or shc is paid injury
leave, he or she shall sign over those payments to the City upon
receipt, or the employee shall be liable to the City for the
payment of those moneys.

6’46-81 Jury Duty Leave.

The City encourages employees to fulfill their civic
responsibilities by serving jury duty when required. Employees
who receive a summons to report for jury duty must notify their
supervisor immediately so that arrangements may be made to
cover your absence from work. In some cases the City may
provide a letter to the court requesting that jury service be
postponed. Of course, employees are expected to report for
work whenever the court schedule permits.

Either the City or the employee may request an excuse from
jury duty if, in the City’s judgment, the employee’s absence
would create serious operational difficulties. It is the decision
of the courts to excuse or not excuse the request.

Employees who are required to serve jury duty that is scheduled
during work hours shall be paid their regular rate of pay by the
City. Employees who arc summoned tir service as grand or
petit jurors arc required to submit a copy of the summons to the
City Clerk. Employees who attend jury service shall provide
written verification of attendance signed by a representative of
the Court to the City Clerk, Employees must report for work for
any reasonable time the court is not in session during normal
work hours.

4O-N2 Miiirary Leave.
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The Uniformed Services Employment and Reemployment
Rigbts Act (“USFRRA”), 38 USC. 4301, ci scq, applies to all
employers, regardless of size, including foreign employers
doing business in the U.S USERRA requires all employers to
grant a leave of absence for up to 5 years to any person who is
absent from a job because of uniformed service. USERRA
applies to leaves of absence for all categories of militar duty
except “State Active Duty,t’or Governor “call ups.” which are
protected under J S ‘ 38 23C 20a IJSFRRA onh requlrs
the leave of absence; pay for military members is discretionary
with each public and private entity. Requests fur military leave
must hc approved by the Commissioner in charge of the
department. Such requests shall be accompanied with the
documents required by state regulations which include the
military orders received by the employee

A. NJSA. 38A:4-4 provides for a leave of absence with full
pay to a public employee who is a state reservist as follows: for
the entire time while engaged in state active duty; and for up to
90 work days each calendar year while engaged in active duty
for training or ldera) active duty. Thereafter, the leave of
absence shall he without pay but without loss of time.

H. NJS,A, 38:23-1 provides for a leave of absence with full
pay to a public employee who is a federal reservist for up to 30
work days each calendar year when engaged in any period of
federal active dot. Thereater, the leave of absence shall be
without pay but without loss of time.

C. NJ,SA, 38:23-3 authorizes a municipality, hut does not
require it, to provide a leave of absence. with differential pay to
a public employee during the time that the employee is engaged
in a branch of the military or naval service of the national or
state government If the leave of absence is authorited by the
governing body of the City, the public employee must provide
copies of his or her military pay stubs or other written
documentation %hih pnnides cIur and convincing proot of
the military pay he or she will receive or is receiving. This
documentation shall he provided to the City Clerk and to the
chief executive officer of the department where the employee
orks before an’ differential pay will be paid by the Cli)

1), NJ,SA. 38:23-4 provides for a leave of absence without
pay to a public employee who enters military service in time of
war or emergency, or for any period of training, or pursuant to
any selective service system. The employee shall be entitled to
the leave for the period of the service and three months after•
honorable discharge. If the employee is incapacitated, an
extended period is authorizcd by state law.

4(’j3Sick Leave.

Employees are entitled to sick leave in accordance with the
• collective bargaining agreement and the rules and regulations

applicable to them, Requests for sick leave must be reported to
the department head, or his or her designee, on a daily basis.

I
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A. Annual paid sick leave is credited at the beginning of each
calendar year in anticipation ot continued employment.
Continued employment shall mean employment vttliout
interruption due to death, resignation, retirement or removal.
Paid sick leave shall not accrue afler the last day of
employment with the City, nor shall it accrue during a leave of
absence without pay or a suspension without pay. tnuscd sick
leave shall accumulate from year to year without limit.

l Sick leave may be used by employees who arc unable. to
work because of personal illness or injury, exposure to
contagious disease, care for a reasonable period of time for a
seriously 111 member of the employees immediate family, or
death in the employees immediate family thr a reasonable
period of time.

C. The department head shall cerLil to the City Clerk any sick
leave allowance made in each month.

D. A department head, or the Commissioner in charge of the
department, may require proof of illness or injwy when there is
a reason to believe that an employee is abusing sick leave, an
employee has been absent on sick leave for five or more
consecutive workdays, or an employee has been absent on sick
leave for an aggregate of more than 15 days in a twelve-month
pcriod. Proof of’ illness or injury shall consist of a note, letter or
report from the treating doctor which indicates the nature of the
medical condition, the date of first treatment, arid the date when
the employee is expected to return to work. The City reserves
the right to obtain a medical report from the treating physician,
at its expense. which indicates the nature and extent of the
employee’s medical condition, the prognosis for partial or
complete recovery, the limitations, if any, on the performance
of employment duties, and any other information relevant to
employment. The employee shall cooperate in securing the
report

IL When an illness is of a chronic or recurring nature causing
occasional absences of one day or less, one proof of illness
shall be required for every sixmonth period. The proof of
illness must specify the nature of the illness and that it is likely
to cause periodic absences from employmt.

F. In the case of sick leave due to exposure to a contagious
disease, death in the employees immediate family, or the care
of a seriously ill member of the employee’.s immediate family,
reasonable proof may be required by the department head or the
Commissioner in charge of the department

G. The department head, or the Comnaissioner in charge of the
department, may require an employee who has been on sick
leave to be examined by a physician designated and
compensated by the City as a condition of the employees
continuation of sick leave or return to work. Such an
examination shall establish whether the employee is capable of
performing his or her work duties and whether return to
employment would jeopardize the health of the employee or
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that of other employees.

H, Failure to follow the sick leave notification and verification
procedures shall result in a denial of sick kave for the specific
absence from work, may be considered an abuse of sick leave,
and may constitute cause for disciplinary action.

(1) An employee reporting off from work requesting sick
leave shall notify his or her department head, or their
designee, before the scheduled work day begins.
(2) An employee requesting sick leave must have
accumulated sick leave on the books of the City to be
eligible for authorized sick leave.
(3) When an employee fails to comply with the sick leave
notification and verification procedures, the absence from
work shall constitute an unauthorized leave of absence
without pay,

§4644 Temporary Leave afAbsence Without Pay.

The Commissioner in charge of the department may grant a
permanent employee a Leave of absence without pay for a
period not to ecceed one year. Requests for such leave tuust be
subrnitled at least 30 days in advance of the time set for taking
it and shall not be approid for a period longer thin si
months at one time. The Commissioner may extend the leave
for an additional six months or any portion thereof. The
Commissioner may permit an employee to return from a leave
ol absence without pa prior to it conclusion Such leave will
be granted only after the employee has used all of his or her
accumulated administrative leave, compensatory leave, sick
leave and vacation leave in the case of illness, or all of his or
her iccumulated admini’trative leave compensatory lease and
vacation leave if the requested leave is for other than illness,

9dó$5 Union Leave; Reszriczitrns on Union Meetings.

A. A permanent employee who has been elected or appointed
an official of the employee’s union may be granted a Leave of
absence without pay to conduct union business for the
maximum period authorized in the collective bargaining
agreement. Requests for union leave must be approved by the
Commissioner in charge of the department, and filed in the
office of the City Clerk. Requests for such leave must be
submitted at least 30 days in advance of the time set for taking
it

B. Except as expressly authorized in the collective bargaining
agreement. no union meetings or union activities shall be
conducted during the regularly scheduled workday of an
employee.

‘4t-&’l Vacation Leave

Employees are entitled to vacation leavc in accordance with the
collective bargaining agreement and the rules and regulations
applicable to them. Requests for vacation leave must be
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approved by the commissioner or his or her designee. Requests
for leave in excess of three days but less than six days shall he
submitted at least 10 working days in advance othe time when
the leave is to be taken, Requests for leaves in excess of five
days shall be submitted at least 15 working days in advance of
the tIme when the leave is to be taken.

A. Annual paid vacation leave is credited at the beginning
of each calendar year in anticipation of continued
employment based on the employees years of continuous
service. Continued employment shall mean employment
without actual interruption due to death, resignation,
retirement or removal. Paid vacation leave shall not accrue
after the last day of employment with the City, nor shall it
accrue during a leave of absence without pay or a
suspension without pay.

R. Vacations shall be scheduled for the period requested by
the employee, provided such arrangements are consistent
with work requirements. Preference and assignment of
vacations shall be on the basis of seniority in so far as it is
practicable, Vacation leave may be approved for 112 of a
workday or a full workday, but nut br an hour or other
fractional time periods.

C. Vacation leave net used in a calendar year because of
business necessity shall be used during the next succeeding
calendar year only and shall be scheduled to avoid loss of
leave.

D. Vacation schedules shall be arranged to maintain
essential City services. This shall be the responsibility of
the department head or his or her designee. Factors such as
staff size and work load must be considered when
scheduling vucalions,

H. Every cfthrt shall be made to insure that manpower
requirements are met and that the two senior supervisors of
the department are not scheduled lbr vacation leave at the
same time in order to maintain the continuity of leadership
and the operational efticiency of the department.

4O’87 Witness Appearance Leave.

Permanent employees arc entitled to a leave of absence with
pay to appear as a party or a witness before an administrative or
judicial body, or a legislative committee when such appearance
is directly related to his or her official duties with the City. If an
employee appeals as a party or witness on his or her normal day
off, the employee shall be compensated as required 1w the
terms of the collective bargaining agreement.

A. When the appearance before an administrative or
judicial body is not directly related to the employee’s
official duties with the City, the employee shall be granted a
leave of absence without pay when subpoenaed as a witness
in a legal proceeding, or when an employee is a party to the
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litigation.

fl. An employee is entitled to a leave of absence with pay to
attend his or her workers’ compensation proceeding.

C. Requests for such leave must be made in writing to the
City Clerk and approved by the department head in charge
iii the department. if the request is being made by a
department head, the requested lcavc must he approved by
the Commissioner in charge of the department.

46& ,thuse of Leaves ofAbsence.

A, A.n employee shafl not abuse paid leaves of absence. A
departnent head, or his or her designee, shall not knowingly
approve a paid leave of absence which will result in its abuse.

13. An employee shall not utilize a paid leave of absence and
then perform duties for the City during the same time period for
which the employee receives monetary compensation.

C. Except in the case of a personal emergency, a department
head, or his or her designee, shall not knowingly approve a paid
leave of absence such as administrative leave, compensatory
leave or vacation leave for an employee when business
necessity requires those job responsibilities to he performed by
another employee who will receive overtime compensation.

D. This section does not restrict the right of a department head,
or his or her designee, from requiring an employee who is on a
paid leave of absence to report for work to perform essential
services which are required because of an emergency or
business necessity. However, the paid leave of absence stops at
the time when the employee reports lbr work and does not
resume until the essential services are completed.

Article 17 Nepotism

§46-89 Purpose

it is the intent of this policy to avoid the appearance of a
conflict of interest either on the part of a member of the Board
of Commissioners or a member of the administrative staff
Unless otherwise provided by law or New Jersey Civil Service
Commission rule, immediate relatives shall not be hired,
promoted or transferred to a regular full-time or regular part-
time position where:

* One relative would have the authority to appoint.
remove, discipline or evaluate the performance of the
other;
One relative would be responsible for auditing the work
of the other; or

• Other circumstances exist that place the relatives in a
situation of actual or reasonabiy foreseeable conflict of
interes1
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46-9O Relative Defined

or purposes of this policy, a relative by blood or marriage is
defined as a spouse. father, fatherin-law, stepfather. mother,
rnotherin-law, stepmother. son, sonin-law, stepson, daughter,
daughter-in-la, stepdaughter, brother, brother-in-law,
stepbrother. sister, sister-in-law, stepsister Additioaally,
members of the immediate household shall be considered a
relative even though not related by blood or marriage.

46- 91 Relative ofan Administrator

No person who is a relative of an administrator shall be
appointed to a position with the City that is in a line
relationship involving direct supervision nd evaluation of the
position by the administrator. The administrator whose relative
is seeking employment with the City shall not participate in that
portion of any meeting where the proposed appointment is
discussed. An administrator with the City shall be those
persons who are in the Administration Unit and who are
covered by the employment agreement between the City of
Miliville and the Administration Unit.

§$692 Relative ofa ( ml toner

Unless the appointment is a nondiscretionary appointment, no
person who is a relative of a Commissioner shall be appointed
to employment with the City in a department under the control
or supervision of the Commissioner. in the event a relative of a
Commissioner seeks employment with the City in a different
department. then the employment application shall be reviewed
by the Personnel Committee and a recommendation made to
the remaining Commissioners who may make the appointment
by majority vote at a public hearing subject to NJ.SA. 4O72-4
and 40:72-5, The Commissioner whose relative is seeking
employment shall not participate in that portion of any meeting
where the proposed appointment is discussed.

Artiek 18 Outlde Employment

.‘46 93 (‘onditions Under Which Outride Employment
Permitted

Full-time employees of the City may engage in outside
employment 11

A. The employee maintains the City as his or her primary
employer;

B. The employment does not conflict with his or her duties
or position as an employee of the City, including the
empioyees availability to work call-in situations when the
job responsibilities require that availability.

C. The outside employment does not create a conflict of
interest with the City employment; and

9 I
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0. The employee does not perform outside work during his
or her regularly scheduled work hours with the City.

Article 19 Perfonnance Evaiuations

§‘4694 Purpose
The purpose of the employee pertrrnance evaluation is to
provide probationary employees with timely reports of their
progress and allow for correction of deficiencies.

§46-95 Frequency ofEvaluations

Department heads shall evaluate probationary employees a
minimum of three times during the working test period and
provide a written recommendation to the Commissioner in
charge of the department indicating whether the employee
should be retained.

§46-96 Termination at end of Working Test Period

The Cit shall comply with NJ.A.C. 4A:2-41 et seq. if an
employee is terminated from service or returned to his or her
former permanent title at the conclusion of a working test
period due to unsatisfactory pertbrmance.

Artick 20 Personnel Records

§46-97 Main:er.nce ofRecords

The official personnel file for each employee shall he
maintained by the City Administrator. Personnel files are
confidential records that must be secured in a locked cabinet
and will only be available to authorized managerial and
supervisory personnel on a need-to.know basis. Records
relating to any medical condition will be maintained in a
separate file. Electronic personnel and medical records must be
protected from unauthori7ed access.

§46.98 Employee Review

Upon request, employees may inspect their own personnel files
at a mutually agreeable time on the City premises in the
presence of the City Administrator or a designated supervisor.
The employee will be entitled to sec any records used to
determine his or her quaLitication tbr employment, promotion
or wage increases and any records used fhr disciplinary
purposes. Employees may not remove any papers from the file.
Employees will be allowed to have a copy of any document
they have signed relating to their obtaining employment.
Employees may add to the file their versions of any disputed
item,

‘46-99 Confiden.’ial Records

Personnel files do not contain confidential employee medical
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information. Any such information that the City may obtain
wifl be maintained in separate tiles and treated at all times as
confidential information. Any such medical inlormal ion may be
disclosed under very limited circumstances in accordance with
any applicable legal requirements.

§4&-J 0) Public Records

The City endeavors to maintain the privacy of personnel
records. There are limited circumstances in which the City will
release information contained in personnel or mcdical records
to persons outside the City, These circumstances include:

A in response to a valid subpoena, court order or order of
an authorized administrative agency,

B. To an authorized governmental agency as part of an
investigation of the Citys compliance with applicable law,

C. To the City’s agents and attorneys, when necessary.

D. In a lawsuit, administrative proceeding, grievance or
arbitiation in which the employee and the. City are parties.

E. In a workers’ compensation proceeding.

F. To administer benefit plans.

Ci, To an authorized health care provider.

11. To first aid or safety personnel, when necessary.

1, To a potential future employer or other person requcstin
a verification of employment.

Article 21 Political Activity

§46-10! Pvlki’

Except as otherwise provided by state law, rule or regulation.
employees have exactly the same right as other citizens to join
political organizations and participate in political activities, as
Long as they maintain a clear separation bet’’een their official
responsibilities and their political affiliations, Employees are
prohibited from engaging in political activities while
performing their public duties and from using City time,
equipment or supplies in any political activity. Any violation of
this poiicy must be reported to the City Administrator.

Article 22 Residency Requirement

446- ifJ2Appoinlmem

All applicants for initial appointment to art employment
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position with the City, including policemen and firemen, shall
be residents of the City of MilIville and must maintain
continuous residency within the City of Miflville from the
announced closing date of the Civil Service Commission
examination up to and including the date of appointment.

§46 103 C1a.c.cJicarion ofQua!ited Applicants

The following classifications ir duly qualified applicants for
employment with the City of MilIville is hereby established:

A Residents within the City of Miliville.

B. Residents within the County of Cumberland,

C. Residents within the State of New Jersey.

I), All other qualified residents.

46 104 Appointment in aw’s Order

The City shall first appoint all those in Class A and then those
in each succeeding class in the order above listed, and shall
appoint a person in any such class only to a vacancy or
vacancies remaining after all qualifled applicants in the
preceding class have been appointed or have declined an offer
of appointment.

46-105 Special Skills

The City reserves the right to hire or appoint without reference
to the residenc requirement any oflicer or employee with
special talents or skills necessary for the operation of
government,

Article 23 Resignations

46- 106 Notice

Employees may resign in good standing by giving the
Cotn,missioner in charge of their department, or their
department head, at least 14 days written notice. If an
employee resigns without submitting the required notice, he or
she shall be held as having resigned not in good standing.

§4640 Absent From Duty

Any employee who is absent from duty for tive or more
consecutive workdays without JUSt cause or an approved leave
of absence shall he considered to have abandoned his or her
position and shall he held as having resigned not in good
standing.

46-I08 Failure to Return to Dur
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Any crnployCc who has not returned to duty ft,r five or more.
cOnsecutive workdays following an approved leave of absence
shalt be considered to have abandoned his or her position and
shall be held as having resigned not in good standing.

Article 24 Risk Mnagerncnt Loss Control Plan

46-l 09 Adoption of Plan; Annual Review

A. The City has adopted a Risk Management Loss Control Plan
which is designed to minimize the risk of losses due to
accidents and injuries. The plan is also designed to provide a
healthy and sale environment free from any recognized hazards,
Written copies of the plan shall be distributed to all department
heads. City employees shall cooperate with the implementation
of the plan.

B. This plan shall be reviewed on an annual basis by the
department heads and recommended modifications shall be
reviewed and adopted by the governing body as required

Artick2 Safety

46-IiO Policy

the City will provide a safe and healthy work environment and
shall comply with the Public Employees Occupational Safety
and Health Act (PEOSHM. The City is equally concerned
about the safety of the public.

§46 lii Training and Rules

Consistent with this policy, employees shall receive periodic
safety training and will be provided with appropriate safet
equipment. Employees are responsible tr observing safety
rules and using available safety devices, including personal
protective equipment. Failure to do so constitutes grounds for
disciplinary action.

§46-112 Reporting Requirements

Any occupational or public unsafe act condition, practice or
procedure must be reported to the supervisor or department
head. Any work-connected accident or aeckient involving City
equipment, facilities or motor vehicles also shall be reported
immediately. The City has appointed a Safety Committee that
meets on a regular basis to discuss and recommend solutions to
safety problems. limployces are encouraged to discuss safety
concerns with their Safety Committee representative.

Article 26 Smoking

§46-I I) Policy

The New Jersey Legislature has declared that in all government
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buildings the rights of nonsmokers to breathe clean air
supersedes the rights of smokers. In accordance with stale law,
the City has adopted a smoke-free policy for all buildings. City
ficihties shall be smoke-free, and no employee or visitor shall
be permitted to smoke anywhere inside City buildings.
Employees are permitted to smoke outside City buildings at
such locations so as not to allow the reenny of the smoke into
the building entrances, Smoking inside vehicles owned by the
City and near equipment that may he sensitive to smoke is also
prohibited. Any violation of this policy shall constituft grounds
for disciplinary action.

Article 27 Temporary Modified Duty

$46- lid Purpose

The purpose of this policy is to establish uniform standards
throughout City govermnent for temporary modifIed duty.
Temporary modified duty within a department of government
shall be available to full-time permanent public employees on a
fair and equitable basis under thc conditions set forth herein
when a public employee has a qualified disability that prevents
the employee from performing his or her regular job with the
City

§46415 Definitions

As used in this article, the following terms shall have the
following meanings unless the context clearly indicaws
otherwise.

ADA

The Americans with Disabilities Act, 42 USC 12101 Ct seq.,
which provides federal protection from employment
discrimination for individuals with qualified disabilities.

CHWF EXFCUTIVE OFFICER

The Commissioner in charge of a department of government
except the Fire Department and the Police Department. The
Fire Chief and the Police Chief are the chief executive officers
of their respective I)epai-tments.

DEPARTMENT HEAD

The highest ranking civil service employee, statutory employee,
or appointee who is in charge of a subordinate department of
City government, such as the Tax Assessor or the Tax
Collector.

DISPARATE TREAlMENT

iThut employees who are not disabled are treated more
favorably than a disabled employee.



LA!)

The Law Against Discriminations NJSA. iO:51 ci sew,
which provides state protection from employment
discrimination for individuals with qualified disabilities, The
New Jersey Department of iabor has promulgated regulations
that explain that a place of public accommodation must make
reasonable modifications to its policies, practices or procedures
to ensure that people with disabilities have access to public
places. The regulations also explain that under the LAD, these
reasonable accommodations may include actions such as
providing auxiliary aides and making physical changes to
ensure paths of travel.

The LA!) prohibits discrimination in alt aspects of the
employment life cycle including hut not limited to the
following

4 Reenijiment
41 Interviewing
4 Hiring
4 Promotions
4i l3enet’its administration
0 Salary plans

Performance improvement plans
Job reviews

4 Application of policies and procedures
4 Discipline
0 Termination

MAXIMUM MEI)1CAL IMPROVEMENT

The point at which the authorized medical provider or
authorized examining physician determines that the condition
resulting from the injury or illness is stable. additional medical
treatment or physical therapy ill not improve the patients
condition, or the patient has reached the medical plateau of
recovery

PERMANENT DISABILITY

A condition that exists in a disabled employee that is likely to
last ftr an indefinite period of time or throughout the remainder
of the life of the employee.

QUALIFIED DISABILITY

A disability as defined under the ADA or the lAD,

REASONABLE ACCOMMODATION

An accommodation provided to an employee with a qualified
disability that permtls the employee to perform all of the
essential functions of his or her job hut does not impose an
undue hardship on the operation of the employe?s business.
Reasonable accommodation is any change or adjustment to a
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job or work environment that permits a qualified ipplican1 or
employee with a disability to participate in the job application
process, to perform the essential ftmctions of a job, or to enjoy
benefits and privileges of employment equal to those enjoyed
by employees without disabilities. For example, reasonable
accommodation may include:

* acquiring or modifying equipment or devices,
a job restructuñng,
• parttime or modified work schedules,
a reassignment to a vacant position,
• idju’ting or modifying e’aminntions training

matcrials or policies.
• providing readers and interpreters, and
a making the workplace readily accessible to and

usable by people with disabilitie&

IEMPORARY DISABILITY

A condition that exists in a disabled employee that is likely to
last until the employee has reached the maximum medical
improvement.

464I6 Reasonthk Aceommodalion

A. A public employee with a qualified disability who can
perihrm all of the essential functions of his or her job with the
City, with a reasonable accommodation., shall be permitted to
return to his or her job with the City a.s required by federal and
state law.

B. A public employee with a qualified disability who cannot
perform all of thc essential tunctions of his or her job with the

e.n ith a reasonable accommodaton shall not be
permitted to return to his or her job with the City, hut the public
employee shall be eligible for iemporary modified duty if he or
she is capabLe of performing the job that is avaiiable and is
ozhrise qualititd

f464 17 Available Positions

A. The chief executive officer of a department of government
does not have the authorit> to create a position of employment
that does not already exist within the department or to fill a
vacant position that does exist if the work is not necessary for
the efficient operation of the department or to fill a vacant
position that does exist if there arc not adequate funds available

• in the budget of’ the department to compensate the employee
tilling th position

i. Where a department of City government has a vacant
position available and there is a need within the department to
fill the position and adequate funds are available within the

• budget of the department to compensate the employee, a public
employee with a qualified disability shall be eligible to return
to work to perform temporary modified duty if the employee is
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capable o performing the job and is otherwise quah lied.

4ó I IN lime Restrictions

A. Temporary modified duty within a dep’artniem of
government shall not extend beyond a six-month period of
time,

13. femporary modified duty within a department of
government shall end before the expiration of the sixmonth
period of time if the employment position is filled by a
permanent employee or the work is no longer needed by the
department or if there arc insufficient funds available within the
budget of the department to continue to pay the salary of the
employee.

464 19 Assignments

A. Nothing contained herein shall be interpreted to guarantee
temporary modified duty for any public employee who is
eligible for such duty. The chief executive officer of each
department of government has the authority to assign personnel
and reassign personnel within the deparunent in accordance
with his or her judgment as to what work is necessary to
maintain the efficient operation of the department and who is
best qualified to perform the available jobs within the
department During the process of evaiwiting the qualifications
of available persormel the chief executive officer shall consider
competence. conduct, performance, and other reasonable
standards. No public employee shall receive disparate treatment

{ because of his or her qualified disability.

13. The commissioner in charge of the department or the
department head reserves the right to obtain a medical report
from the treating physician, at the City’s expense, which
indicates the nature and extent of the cmployecs medical
condition, the prognosis tbr partial or complete recovery, the
work restnctions, if any, and any other information relevant to
returning to work. The employee shall cooperate wIth the City
in securing the report.

C. The commissioner in charge of the department or the
department head reserves the right to require the employee to
be examined by a physician designated and curnpens’ ted by the
City as a condition of the employees return to work. The
employee shall cooperate with the City in having the
examination and securing the report.

Article 2 Trunsitianal Duty

4642O Purpose

To establish guidelines and procedures for giving transitional
duty assignments to an employee who is recovering from a
work-related injury or ihlncis and has been given temporary
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physical work restrictions by an authorized medical provider.

‘$&i2t Dek’gaiwn oiRespon.ibi1ftv

Throughout this proeedure. the designation “Transitional l)uty
Coordinator has been nsed to signil the individual with the
ultimate decision making authority in this process. As with
many other personnel processes, the Transitional Duty
Coordinator may delegate this responsibility to a designee as
deemed appropriate.

46422 General Information Regarding Trwlsitionc4i Th4ty
Assignments

A. Transitional duty is an opportunity, provided at the sole
discretion of the Transitional Duty Coordinator, for an
employee to remain in the workforce while recuperating from a
workrelated injury or illness, The program bericlits both the
employee and employer by saving employee leave, accelerating
recovery and reducing claim costs. If an employee with work
related restrictions refuses transitional duty without a verifiable
medical cause, the employees benefits under workers
compensation may be adversely affected.

13. The Transitional Duty Coordinator should evaluate the work
restrictions of employees injured on the job to determine if the
employee can be assigned transitional duty. The work
restrictions must be in written form from the authorized
medical provider and must clearly describe the physical
restrictions and limitations related to perfbrming transitional
job duties. If the Transitional Duty coordinator has questions
or needs clarilication, he or she should discuss the restrictions
with the authorized medical provider and the Claims
Administrator before making the transitional duty assignment.

C. The Transitional Duty Coordinator’s decision to make and/or
continue a transitional duty assignment should take into
consideration the einployees work restrictions including
employees knowledge, skills, abilities, safety of the motoring
public, other employees and the general public and the
availability of work bcnetitting the department.

1). A transitional duty assignment is temporary in nature. It may
be a combination of various unrelated job tasks. The
assigranent also does not need to be for a full fortyhour
workweek. Depending upon the nature of the injury or illness,
transitional duty may last from one week to two months.

E. The Transitional Duty Coordinator should make transitional
duty assignments with the goal of returning the employee to full
duty as soon as possible. this may require the addition of or
adjustrmnts to duties miluded in the dsszltnmcnt as the
employe& s medical condition progres.cs Whcn a department is
unahlc to assign suitable work, other departments may be
contacted to determine if a suitable work assignment can be
identified.

F. The authorized medical provider must submit a status report
68 I d ç e
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to the Transitional Duty Coordinator and Claims Administrator
after each employee visit; noncompliance with this process
should be reported to the Claims Administrator immediately.
The iransitional Duty Cøordinator should review the
transitional duty assignment after each visit with an authorized
rncdical provider and, if advantageous for the employee and the
department, allow the assignment to continue until maximum
medical improvement (MMI) is reached or until the employee
is released to full duty.

0. The Transitional Duty Coordinator will implement Family
Medical Leave Act (FMLA) procedures in accordance wtth
local policies if he/she becomes aware that an employee injured
on the job meets the slated criteria for designation.

H. Employees will be paid in accordance with applicable
polieis, salary ordinances and bargaining agreements while on
lransitjonal l)uty. Na overtime will be authorized unless the
cmploycc is expressly given permission by the department
head. All overtime assignments must be approved in advance
by the department head and must be in accordance with the
transitional duty assignment set forth by the authorized medical
provider.

I. Where appropriate, the employees time card should be
maintained by the department to which the employee is
regularly assigned.

3. The Transitional Duty Coordinator should notify upper
management and the Claims Administrator if he or she
becomes aware that an injured employee may have permanent
medical restrictions, Permanent restrictions should be handled
differently from temporary restrictions, Permanent restrictions
may also be considered as a qualified disability under the ADA,

46423 Making Transitional Duty A.csignmentt

Making transitional duty assignments is the joint responsibility
of the employer. Claims Administrator and managed care
provider. The Claims Administrator and authorized medical
provider should continually evaluate the availability of
transitional duty for all temporarily disabled employees.

A. The Transitional Duty Coordinator reviews the authorized
medical providers work restrictions and selects transitional
duty assignments that are of benefit to the department and
appear to be within those restrictions. This may include
assignments requiring travel to alternate work locations. A
transitional duty assignment does not have to he a full trIy
hour workweek. The following skills may be necessary to
participate in a transitional duty assignment.

() Sit or stand for some tasks.

(2) Understand and follow directions and procedures.
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(3) Accept direction and function cooperatively

(4) Communicate effectively and coherently using
telephone, or when initiating or responding to verbal
cnrnrnuncations.

(5) Read and comprehend documents.

(6) Exercise independent judgment.

(7) When the Transitional Duty Coordinator and the
supervisor determine that transitional duty is within the
employee’s work restrictions, the Transitional Duty
Coordinator provides a letter to the employee offering the
transitional duty assignment. Thc letter must describe the
work to be performed, state the transitional duty assignment
will be reviewed periodically and state that the assignment
is temporary. This letter should be handed to the employee
upon arrival to work the following day. If the employee
does not return to work the next day. the employee should
sign and date the letter noáng receipt. If it is necessary to
mail the letter to the employee, it should be mailed
certificdircturn receipt with a copy pled in the personnel
file.

(8) If the employee agrees to the transitional duty
assignment, he or she should sign the transitional duty offer
and return it to the Transitional Duty Coordinator, Tf the
employee declines the transitional duty assignment, the
employee should code his or her time in accordance with
applicable policies, salary ordinances and bargaining
agreements. If an employee with workrelated restrictions
declines a transitional duty assignment without a verified
medical cause, the Transitional Dut Coordinator should
immediately notify the Claims Administrator. Refusal of a
transitional duty assignment may adversely affect the
employees workers’ compensation benefits.

ii. lithe employee’s objection to a transitional duty assignment
is based on a disagreement with the authorized medical
provider regarding workrelated restrictions, the Transitional
Duty Coordinator should discuss the case with the authorized
medical provider and the Claims Administrator

46-I24 Communications

A. The Transitional Duty Coordinator shall maintain the
confidentiality of all medical information related to the
transitional duty assignment. Only individuals with an
administrative ‘nccd to know’ shall be included in discussions
on transitional duty. This includes department heads and human
resources representatives. Where applicable, the Transitional
Duty Coordinator shall limit discussions with the authorized
medical provider and other authorized individuals to the
medical restrictions and transitional duty issues in question.
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if the need tir transitional duty arises from a workrclawd
injury or illness, the Transitional Duty Coorthnator should
contact the Claims Administrator, Copies of all related
correspondence shall be sent to the Claims Administrator.

C. Questions related to transitional duty accommodations under
the Americans with Disabilities Act and Family Medical Leave
Act should be forwarded to the Personnel Department anct’or
municipal solicitor.

D. The Transitional Duly Coordinator shall provide initial and
Continuous caminwiication with employees regarding the
transitional duty program (see sample statemcnt)

§45-125 i)efinüion.c

As used in this article, the following terms shall have the
meanings indicated

AMERICANS WITH DISABILITIES ACT (ADA)

Federal protection from employment discrimination for
individuals with qualified disabilities. The Americans with
Disabilities Act (ADA) was signed into law on July 26, t990.
The ADA is one of America’s most comprehensive pieces of
civil rights legislation that prohibits discrimination and
guarantees that people with disabilities have the same
opportunities as everyone else to participate in the mainstream
of American life - to enjoy employment opportunities, to
purchase goods and services, and to participate in Stale and
local government programs and services. Modeled after the
Civil Rights Act of 19M. which prohibits discrimination on the
basis of race, color, religion, sex, or national origin — and
Secnon 504 of the Rehabilitation Act of 1973 — the ADA is an
Kequal opportunity law for people with disabilities.

AUTHORIZED MEDICAL PROVIDER

A medical provider who has been designated to provide
medical care and/or medical opinions for employees with work-
related injuries or illnesses as authorized by the New Jersey
State Workers’ Compensation statute,

EMPLOYEE

Any person who renders service for pay, including persons
working under a professional service contract Employees
include persons in probationary, regular, casual or temporary
status.

FAMILY MEDICAL LEAVE ACT GMLA)

Federal job protection during use of leave for a “serious health
condition” or other qualifying event as defined under the Act.
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MAXIMUM MEDICAL IMPROVEMENT (MMI)

flie xnnt at which the authorized medical provider determines
that: 1) the condition resulting from the injury or illness is
stable: 2) additional medical treatment or physical therapy will
not iniproe patient s condition or 3) that the patiLni has
reached the medical plateau of recovery.

PHYSICAL WORK RESTRICTIONS

Wurk restrictions placed on an employee by the authorized
medical provider.

TRANSITIONAl DUTY

A temporary work assignment that does not exceed an
employee’s medical work restrictions during a period of
recovery from a work-related injury or illness. A temporary
work assignment that does not develop into a pennanenl
position and returns the employee to regular full duty as soon as
possible.

46-I26 Reserved

Article 29 TransportatIon Lipenses

46-I27 iransporlarion Furnihed at cost

It is the policy of the City to reimburse employees for
reasonable and necessary expenditures made by employees
while on official City business. Whenever employees travel in
the course of their official duties on behalf of the City, they
shall be ftirnished transportation at cost by the City.

46- 128 Uw ofPersonal Motor Vehicle

Whenever the Commissioner in charge of a department
authorizes an employee to use his or her personal motor vehicle
for such travel, the employee shall be reimbursed transportation
expenses at the Federal mileage allowance rate, plus tolls for
the most direct route, this allowance is to compensate for the
cost of gasoline, oil, depreciation and insurance. The rate
published by the IRS will be reviewed annually by the tinance
Department.

Article 30 Work Force Reduction

46429 Policy

Pursuant to N.J.kC. 4A:84l, the City may institute layoff
actions for economy, efficiency or other related reasons. hut
will first consider voluntary alternatives. Seniority, lateral or
other reemployment rights for employees in career service titles
will be determined by the New Jersey Civil Service
Comm iss ion

72V
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Article 31 Work Hours and Attendance

§4643(1 Pnlicy

Regular and punctual attendance of employees is essential for
the effective and efficient operation of the business of City
government. All employees are expected tc be at work and
ready to assume their duties at the beginning of the scheduLed
work day. Lateness and absence will be tolerated on1y in
emergencies which are beyond the employees’ control.
Unscheduled absences, patterns of excessive absences,
reporling for work late, leaving work early, failing to inform
department heads of planned absences in advance and similar
unsatisfactory attendance will subject an employee to
disciplinary action.

Unscheduled absences place an unfair burden on coworkers
and should be avoided. Frequent unscheduled absences,
including late arrivals and early departures, are grounds for
discipline, up to and including discharge. In addition,
employees who fail to provide proper notification of late
arrivals and unscheduled absences are subject to discipline, up
to and including discharge.

§46 !31 Responsibility v/Employees

A. Department heads shall prepare atlendance reports on forms
specified by the City Clerk. These reports shall be kept for the
department’s use and also shall lx sent to the City Clerk
weekly

B. Department heads shall warn an employee of a pattern of
absenteeism, lateness or leaving work early as soon as the
pattern is apparent. Department heads shall be accountable for
failure to detect patterns of abuse. Department heads arc
expected to initiate appropriate disciplinary action through the
office of the City Clerk, if such violations occur.

C. Employees who intend to be absent from work must comply
with the notification and request and approval procedures
required for securing authorized leaves of absence from work

D. Employees who intend to be late for work or who intend to
leave work early must inform their department head no later
than 15 minutes after the scheduled start of work,

4(,432 Work Hours

A. The normal work day for thirtyfive-hour-per-week
employees shall be 810 am. to 4:30 p.m.

B. The normal work day for fony-hour-pcrweck employees
shall be 7:30 a.m. to 4:30 p.m. A Commissioner in charge of a
department shall be authorized to adjust this work schedule
from 7:00 am, to 4:00 p.m. by written authorization for
employees working in the field, A Commissioner in charge of a

3L
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department also shall be authorized to adjust this work schedule
to reduce the lunch hour from one hour to onehalf hour by
written authorization for employees working in the field. The
written authorization shall be filed in the office of the City
Clerk for payroll and personnel purposes.

C Those depanrnents of government which are required to
operate a twenty fourhour-per-day-and-sevenday-perweek
operation shall establish shift schedules for those employees
who are required to work these shifts. These shifl schedules
shall he approved by the department head and the
Commissioner in charge of the department and filed with the
office of the City Clerk tbr payroll and personnel purposes.

D. Summer schedules with modified work hours for employees
regularly working outside in the weather may be approved
annually by resolution of the governing body.

F. A Commissioner in charge of a department shall he
authorized to approve a special work schedule for employees
who arc performing essential services for the City outside the
normal work day. The written authorization shall designate the
schedule by days per week and the hourly assignments and
shall be tiled in the office of the City Clerk for payroll and
personnel purposes.

§46.. 133 C’omputerized Time System

A. All employees shall usc the computerized time system.

P. Lmployees shall swipe their card and hit in to begin the
work day. Employees shall swipe their card and hit out to end
the work day.

C. When employees leave work for their scheduled lunch, they
shall utilize the computerized time system to clock out when
they leave and to clock in when they return. Department heads
are authorized to override this requirement for employees
working in the field at lunch time where time clocks are not
available andior when ii is not practical because of business
emergency to return to the office to utilize the computerized
time system.

4ó434 P.thc holatxons

[he department head is authorized to excuse absences from
work, late arrivals to work or early departures from work for
emergencies occurring which are beyond the control of the
employee. however, the employee shall be docked pay for the
time away from work. Employees violating this policy are
subject to disciplinary action. The following system of
progressive discipline is recommended for the enforcement of
this policy:

A. A written warning for the first violation.
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B. A written reprimand fbr the second violation.

C, Minor discipline for the third violation.

D. Major discipline for the frurth or subsequent violation.

§46-134.1 Early Closing and Delayed opening Policy

In the event of unsafe conditions, the Commissioner in charge
o Emergency Management may authorize the City
Administrator to close operatIons earlier than the normal
working hours. If conditions exist prior to scheduled opcnings.
the administrator shall notify department heads of a delayed

• opening and a new opening time. Each department will have a
calling system in place. If an employee chooses not to report to
work, compensating time will be charged as per current

• personnel practices and collective bargaining agreements. Sick
time will only be charged for a legitimate illness. If work is
called off for the day, no time will be charged for the day This
provision does not apply to employees deemed essential as per
the administrative policy of the City, on tile in the City Clerks
office, and any personnel who may be required to assist in an
emergency.

Article 32 Workers’ Compensation Policy

‘46435 Job-Related injuries and illnesses

Employees who suffer job-related injuries and illnesses may be
entitled to medical expenses, lost income and other
compensation under the New Jersey Workers Compensation
Act. The City covers workers compensation benefits through its
membership in a joint insurance fund.

A. Any occupational injury r illness must be reported
immediately to the supervisor or department head.

B. All required medical treatment must be performed by a
workers compensation physician appointed by the oinL
insurance fund, and payment thr unauthorized medical.
treatment may not be covered pursuant to the Act.

Unless explicitly provided for in a bargaining agreement, the
City will only pay, either directly or through its Workers’
Compensation insurer, those bcncfit that arc specifically
provided for under the Workers’ Compensation Act and will
not supplement these benefits with additional benefits pursuant
to N.JS,A. I IA:6-8.

Article 33 Workplace Health Information Vrhacy
Policy

§46436 Fedcral law

The United States Department of Health and Human Services

75 . .

1151



issued the Privacy Rule to implement the requirement of the
Health Insurance Portability and Accountability Act of 1996
(HIPAA). The Privacy Rule standards address the use and
disclosure of individually identifiable health information by
organizations subject to the Privacy Rule. It also addresses
standards for individual privacy rights to understand and
control how an individuaVs health information is used. The
0111cc of Civil Rights within the United States Department of
Health and human Services has the responsibility ibr
implemenlint and enforcing the Privacy Rule. It is thc policy of
the City of Miliville to comply with the HIPAA Privacy Rule.

46-I3’ Protected Health Information

The Privacy Rule protects all individually identifiable health
information held by the Clty in any form or media, whether
electronic, paper or oral. The Privacy Rule calls this
information “pmtected health information (PITT).”

p46438 Sqfegl4arLc and Security

The City Clerk must take reasonable steps to safeguard the
protected health information of an employee from any
intentional or unintentional use or disclosure that is in violation
of the I IIPAA Privacy Rule. All protected health information of
employees or family members of employees shall be
maintained in a file separate from the official personnel file of
the employee and stored in a locked cabinet during periods of
the day and night when access is not required.

‘$6439 Authorized Use and DLsclosures

The major purpose of the Privacy Rule is to define and limit the
circumstances in which the protcctcd health inforniation of an
employee may be used or disclosed by the City, The City may
not use or disclose protected health information except:

A. As the Privacy Rule permits or requires or

B. As the employee who is the subject of the information
authorizes in writing.

§4& 140 Written Authorization

The authorization must be written in specific terms. MI

authorizations
must be in plain language and contain specific

information regarding the health information to be disclosed or
used, the person disclosing and receiving the information, the
expiration date of the authorization, the right of the employee
to revoke the authorization in writing, and any other data
required by federal law.

p4644! Minimum Necessary Requirement

A central aspect of the Privacy Rule is the principle of

76 I P 9 C
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minimum necessary use and disclosure, The City must make
reasonable efforts to use, disclose and rcquet only the
minimum amount of protected health information needed to
accomplish the intended purposc of the use, disclosure or
request. The minimum necessary requirement is not applicable
in any of the following circumstances:

A. Disclosure to or a request by a health care provider for
treatment;

11, Disclosure to an individual who is the subject of the
information, or the individuals personal representative;

C Use or disclosure made pursuant to an authorization;

ft Disclosure to federal officials for complaint
investigation, compliance review or cnforccmcnt;

E.. Use or disclosure that is required by law; or

F Use or disclosure required for compliance with HIPAA
Transaction Rule or other HIPAA Administration
Simplification Rules.

H 46 142 DeSignated Private Official

The City Administrator is designated as the person responsible
for implementing the Workplace Health Information Privacy
Policy. The City Administrator also is the contact person
responsible for receiving employee complaints and providing
employees with information on the privacy practices of the
City.

‘46443 Access and Confidentiality

A. All access to protected health infonnation maintained on tile
by the City must be through the office of the City Clerk. No
employees of the City shall have access to protected health
information except as required to perform their official duties

, Any employee having access to protected health information
shall be responsible to maintain the confidentiality of it, No
employee shall discuss protected health information of another
employee with anyone except those persons who are authorized
to receive the information and then only in the contevt of
performing their official duties.

C. Managers and supervisors shall not question employees
about their medical conditions. Instead, aN such inquiries and
matters shall be referred to the City Clerk for appropriate
processing in accordance with the policies and procedures of
the CIty and applicable federal law, rules and regulations.

N
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:S46-144 Employee Rights

Any employee who believes that their privacy rights have been
violated has the right to complain to the Federal Office of Civil
Rights and to the City Administzator, The employee shall
comply with the Employee Complaint Policy when filing or
making a complaint to the City Administrator.

Artielt 34 VV orkplaee Violence Policy

46 145 Purpose

The City is committed to preventing workplace violence and to
maintaining a safe work environment. Given the increasing
violence in society in general. the City has adopted the
guidelines set forth in this policy to deal with intimidation,
harassment, or other threats of (or actual) violence that may
occur during business hours or on its premises. Violent acts or
threats made by an employee against another person or property
are iustitication for disciplinary action and prosecution. This
includes any violence or threats made on City property, at City
events or under circumstances that may negatively affect the
City’s abihty to conduct business.

§46446 Definitions

As used in this article, the following terms shall have the
lollowmg meanings unless the context indicates othervise:

ABET

To knowingly give substantial encouragement, by action or
inaction to anothcr pcrson cngaged in conduct prohxbitcd b
this policy.

All)

To knowingly give substantial assistance, by action or inaction,
to another person engaged in conduct prohibited by this policy.

§46447 Prohibited conduct

It shall be unlawful for any employee to engage in the
lIIowing conduct while on City property or while on City
business:

(I) Aggressive or hostile behavior that subjects another person
• to a reasonable fear of injury or subjects another person to

• emotional distress;

(2) Aggressive or hostile behavior that causes physical injury to
another person;

(3) Committing acts of domestic iolencc,
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(4) Intentionally damaging the property of the Cit or another
employee;

(5) Making threatening remarks; and

(6i Possession ot’ a weapon except with the authority of the
Chief of Policc

P. It shall be unlawful for any employee or any person doing
business with the City to aid or abet the doing of any acts
prohibited under this policy.

All employees, including supervisors and temporary
employees, should be treated with courtesy and respect at all
times Employees are expected to refrain from fighting,
‘horsepLay, or other conduct that may be dangerous to others.
Firearms, weapons, and other dangerous or hazardous dcv ices
or substances are prohibited from the premises of the City
without proper authorization.

Conduct that threatens, intimidates, or coerces another
employee, a customer, or a member of the public at any time.
including off-duty periods, will not be tolerated. This
prolubition includes all acts of harassment, including
harassment that is based on an individuals sex, race, age, or
any characteristic protected by federal. state, or local law.

All threats of (or actual) violence, both direct and indirect,
should be reported as soon as possible to your immediate
supervisor. This includes threats by employees, as well as
threats by customers, vendors, solicitors, or other members of
the public. Vhen reporting a threat of violence, you should be
as specific and detailed as possihlc

All suspicious indn iduals or actiities should also be reported
as soon as possible to a supervisor. Do not place yourself in
peril. if you see or hear a commotion or disturbance near your
work stat ion, do not try to intercede or see what is happening.

The City will promptly and thoroughly investigate all reports of
threats of (or actual) violenc and of suspicious individuals or
activities. The identity’ of the individual making a report will be
protected as much as is practical. In order to maintain
workplace safety and the integrity of its investigation, the City
may suspend employees, either with or without pay, pending
investigation.

Anyone determined to be responsible for thrcat.s of (or actual)
violence or other conduct that Is in violation of these guidelines
will be subject to prompt disciplinary action up to and
including termination of employment.

The City encourages employees to bring their disputes or
dilThrenccs with other employees to the attention of their
supervisors or the City Administrator before the situation
escalates into potential violence. The City is eager to assist in
the resolution of employee disputes, and will not discipline
employees for raising such concerns.

79 I
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Article 35 Personnel 1nvcstiation Procedure

§‘46448 Purpose

The purpose of this standard operating procedure is to
establish a uniform procedure for the investigation of certain
complaints involving city employees that arise out of and occur
during the course of employment with the city, All city
personnel shall cooperate with the investigation, and be truthful
in all information provided.

§46448 Criminal Complaint

Am the case of complaints allcing criminal conduct, the Chief
of Police and the county prosecutors office shall be notified
and requested to perform an investigation in accordance with
their standard operating procedures. The commissioner in
charge of the department where the employee is employed and
the City Administrator shall be kept informed as to the progress
of the investigation

Bin the case of complaints alleging a disorderly persons
offense or a petty disorderly persons offense, the Miliville
Police Department shall be notified and requested to perform
an investigation in accordance with their standard operating
procedures. ihe commissioner in charge of the department
where the employee is employed and the City Administrator
shall be kept informed as to the progress of the investigation. A
copy of the final reports concerning the investigation shall be
provided to the City Administrator for a determination as to
whether disciplinary action is warranted.

§46-148 Motor Vehicle Accidents

Am the case of a motor vehicle accident involving a city
owned vehicle on a public roadway, the Millvifle Police
Department shall be notified and requested to perform an
accident investigation in accordance with their standard
operating procedures. The commissioner in charge of the
department where the employee is employed and the City
Administrator shaH be kept informed as to the progress of the
investigation. A copy of the accident report shall be provided to
the City Administrator for a determination as to whether
disciplinary action is warranted.
Bi the case of a motor vehicle accident involving a city
owned vehicle on city property, the department head where the
cti employee s emploed shall irmestigate the accidcnt and
prepare a written report for submission to the City
Administrator for review and further action if warranted, The
City Administrator may refer the tatter to the Miliville Police
Department for further investigation and/or initiate disciplinary

SOdy
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Article 3 )nated Leave Policy

§46W 148 Purpose

The purpose of this policy is to estabhsh uniform standards
throughout City ovemmcnt for a donated leave program.

$46449 Dçflnitwn.v

As used in this article, the following terms shall have the
following meanings unless the context clearly indicatcc
otherwise:

A CATASTROPHIC Hl.ALTH CONDITION OR INJURY
WITH RESPECT TO AN EMPLOYEE

A lifi-threatening condition or combination of conditions: or a
period of disability required by his or her mental or physical
health or the health of the employee’s ttus which requires the
care of a physician who provides a medical verification of the
need for the employee’s absence from work t’or 60 or more
workdays.

A CATASTROPHIC HEALTH CONDiTION OR INJURY
WItH RF SPEC 1 10 AN IMMEDIATE FAMII Y M1-MBI R
OF AN EMPlOYEE

A lifethreatcning condition or combination of conditions; or a

period of disability required by his or her mental or physical
health which requires the care of a physician who provides a
medical verification of the need for the family member’s care
by the employee for 60 or more workdays.

1MMFDIATF: FAMILY MEM8F,R

An employee’s spouse, domestic partner, child, legal ward,
grandchild, foster child, father, mother, legal guardian,

grandfather, grandmother, brother, sister, father-in-law, mother-
in-law, and other relatives residing in the employee’s

household,

§46-150 Iigthi1irv

811 P o e
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An employee shall be eligible to receive donated sick or
vacation leave if the employee meets the following.
requirements:

A. The employee has completed at least one year of
continuous service with the City;

I. The employee has exhausted all accrued sick, vacation.
and administrative leave. all sick leave injury benefits, if
any and all compensa1or’ lime off;

C. The employee has not been disciplined for chronic or
excessive absenteeism, chronic or excessive lawness, or
abuse of leave in the twoyear period immediately
preceding the employees need fir donated leave; and

I). ‘l’he emploYee has any of the following qualifying.
conditions;

(1) Suffers from a catastrophic hea’th condition or
inury:

2) Is needed to provide care to a member of thern
employee’s immediate family who is suffring from a
catastrophic health condition or injury; or

(3) Requires absence from work due to the donation of
an organ which shalt include, fr example, the donation
of hone maow

4ó-i5! Piciparioti in Program

A An employee may request the City Clerk/Administrator to
approve his or her participation in the program as a leave donor
or leave recipient. The employee’s department head may make
such a request on behalf of the employee br his or her
participation in the program as a leave recipieat

B. The employee or department head requesting the employee’s
acceptance as a leave recipient shall submit to the City
(icrkAdmmtrator mcdical vcntkaon trom a physician or
other licensed health care provider concerning the nature and
anticipated duration of the disability resulting from either the
catastrophic health condition or injury, or the donation of an
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organ, as the case may be.

C. When the City ClcrkIAdministrator has approved an
employee as a leave recipient, the City (‘lerkiAdministrator
shall, with the cmploye&s consent, post or circulate the
cmployees name along with those of other eligible employees
in a conspicuous manner to encourage the donation of leave
time, and shall provide notice to all negotiations representatives
in that appointing authority.

D. If the employee is unle to consent to this posting or
circulation, the employees family may consent on his or her
behalf.

464 52 Prporn Requirements

A leave recipient must receive at least 40 sick hours or vacation
hours or a combination thereof from one or more leave donors
to prticipatc in the donated leave program. A leave donor shall
donate only whole sick days (seven hours for 3% hours/week
employees; all others eight hours) or whole vacation days
(seven hours for 35 hours/week employees all others eight
hours) and may not donate more than 30 such days LO any one
recipient.

A. A leave recipient shall receive no more than 2.080 sick
hours or vacation hours, and shall not receive any such time on
a retroactive basis.

13, A leave donor shall have remaining at least 160 hours of
accrued sick leave if donating sick leave and at least 96 hours
of accrued vacation leave if donating vacation leave.

46 153 !se qiDonared Leave Time

While using donated leave time, the leave recipient shall accrue
sick leave and vacation leave and be efltitled to retain such
leave upon his or her return to work,

A. Any unused donated leave shall be returned to the leave
donors on a prorated basis upon the leave recipient’s return to
work, except that if the proration of leave time results in less
than seven or eight hours per donor, depending on the donors’
regular schedules, to be returned, that leave time shall not be
returned.



1100
LI. Lpon retirement, the leave recipient shill not be granted
supplemental compensation on retirement for any unused sick
time which he or she had received through the leave donation
program.

46454 Prohihired Acts’

An employee shall be prohibited from coercing or threatening.
or attempting to coerce or threaten, another employee for the
purpose of interfering with the rights involving donating,
receiving or using donated leave time. Such prohibited acts
shall include, but not be timited to promising to confer or
conferring a benefit such as an appoint.mcnt or promotion, or
making a threat to engage in, or engaging in, an act of
retaliation against an employee.

4ó 155 Susp’nsion or Termination oi Donated Leave
Program

The City may suspend or terminate the donated leave program
at any time upon 3fl days’ written notice of such suspension or
termination to the Commissioner of the Civil Service
Commission and all affected employees and labor negotiations
representatives.

Article 37 VIdeo Surveillance Policy

46- 156 Ci, Use of Video Survcrlla,ce

A. The City may install video surveillance camera systems
within public buildings and throughout public areas within the
City, primarily as visual deterrents of criminal behavior and for
the protection of employees and municipal assets. In
implementing these video camera systems, the Cit) will ensure
compliance with federal, state and local laws governing such
usage.

B. The City’s video surveillance camera systems arc a
significant tool to which the employees of the City will avail
themselves in order to complete the goals and objectives of the
City. Emploces arc only permitted to use the video
surveillance camera systems for a legitimate purpose and with
proper authorization. The City’s designee will be responsible
for authorization of l’he improper use of these systems
can result in discipline up to and including termination,
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C. No employee is permitted to view, continually watch.
search, copy or otherwise use one of the City*s video
surveillance camera systems or tamper with access, archive,
alter, add to, or make copies of any data that has been recorded
and stored within any of these systems without I) a spec itic
legitimate purpose and 2 permission for the designee of the
City.

-1 -1jI

D, The City shall designate a person to lx responsible for the
maintenance and administration of the video surveillance
camera system. Such designee will be responsihic for
maintaining a user access log detailing the date and name of
individuals who view!access a stored recording.

E. Any employee who becomes aware of any unauthorized
disclosure of a video record in a contravention of this policy
anc’Lor a potential privacy breach has the responsibility to
ensure that the City Administrator is immediately informed of
such breach.

SECTION 2

Should any provision of this ordinance be deemed invalid
for any reason that invalidity shall not affect the
remaining provisions of the ordinance, and the provisions
and sections of the ordinance are hereby declared to be
severable with respect to their validity.

SECTiON 3

This ordinance shall take effect twenty (20) days after final
passage, according to law,

lflfQr
x

—,—.—j
x

. x
L__

I he’eby cemfy that the foreqoing .s a true copy ot Ordinance
adopted by the Board of Commissoners f the City of MilLvt[le. n th
County of Cumberlana, at a meeting thereof hed August 2. ?C16.

Susan G. R ostello, City Clerk

Ii
SSIPe

Commissioner Sooy motioned, seconded by Commissioner
Porreca Compari to approve Ordinance amending Chapter 46,
Personnel Policies, as amended.

Commissioner Ennis recommended tabling the amendment to the
Personnel Policies to allow for additional time for review.

VOTNG
Michael Santaqo

Lynne Poreca Corn pan
David W Enns
Joseph Sooy

Moved By’ Sooy

Seconded By Porreca Cempar
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Resolutions

The City Clerk/Administrator read the following Resolution
by title only:
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Bbck 40203 Lot 9
50’) Lrnda Lane
(Cicn 1p date 7 2’ t 21001)
Adrmnistratwt, Fee 2ooo
Bt,j 299 Lut 4
215 W McNeai Street
iCleanUpdatc12116> 9000
Adnlinistrat:ve Fec 250 00

fltnck $71 Lu: 3
6 N 3 Street

(Clean Up date 7/2 L’16
Administrative Eec 50000

Block 94 Lot 12
22 N Laircl Strrii
Ckan Up date 720:16) 21000
Administratvç çç 250.00

Mvcd By: Suo
Seconded fty: Enni

\ OTI\t, Jifr 4jps AbtatAbscnt1
Mtehtei Santiago

LynneftrecaCompir

______

Dasid W runs
—

Joseph Sooy
*

I serebs ceilifs that thc foregoing is a true copy of Resolunon adopted by the
tloa o: (ommsstnners fthc Ct’, ‘fMiIl/2lc. üi te Conry ofCumberhLnd, at
meeting thereof held August 2, 2016

Su.an 0. Robo: Cit’ Clerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.
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The City Clerk/Administrator read the following Resolution

by title only:

Resolution No R244-2016

WIIrRFAS, Chapter II Article Ill oi th Murncipal
Co& of thc City requires that property owners maintain
their property in accordance with the standards contained in
the. Property Maintenance Code of the City ofMilkille, and

[ WHEREAS, the Code Official authorized services to
be performed to correct the condition at a cost to the City of
MiHville as hereinafter provided; and

WHEREAS, an error was made in identifying the
property.

NOW, 1IIEREFORE, BE IT RESOLVED BY THE
BOARD Of COMMISSIONLRS OF THE CILY OF
M1I.LVILLE:

(1) ‘[hat Resolution R235.2O16 adopted July 19, 2016 is
amended from Block 352 Ut 4, o Block 352 Lot 45
known as 530 Columbia Ave listed as $21.50 and a
$250.00 administrative fee

14VCd 13y Sy
Secondcd K’v Enni

InFav Abiin I Absent

i_

CERTIFICATION

1 hereby certify that the fregong s a -true copy of Rcs3iuton adopted by the Board
of Cornmissoncrs ot’the Ciiv ot Milivilic. m the (‘owity of CumhcrIad, at a rnettrt thereof
held August 2.2016

//
SI’san 0 Robcc!Io, City (:!ck

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:

VOTING
Michael Sarleago

Lynne Porieca Compari
David W. Lnni
Joseph Soo, I

Ennis, Porreca Compari and Sooy.
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The City Clerk/Administrator read the following Resolution

by title only:

RFSOUT1ON NO. R24S-201.6

WATERISEWER TERMINATION NOTICE

WHEREAS, Section 56-1 X of the Municipal codc of the City of
MillvilIe authorizes the termination of water/sewer service o a customer where
water/sewer user cliargei arc in default and compliance with Ordinance is in
dclault; and

WHEREAS. Section 6-52 outlines the procedural requirements
which must be satisfied by the City before water service may be terminated for
failure to comply with the Utility Ordinance and

WhEREAS, a Notice of Violation, and an Order to Show Cause
were served on the following customers of the Water/Sewer Utility as required
by the atiiresaid Ordinance: and

WI1FRIAS, a hearing is to be held betre the Pi:hli Works
Committee on Tuesday, Jul’, 26. 2ii, regarding the Icrmintion of water/sewer
service as a result of the titilure to comply with the Utility Ordinance fr the
following customers of the Water/Sewer Utility, and the Board of
Commissioners finds that all procdurd due process requirements required by the
Ordinance were satisfied, and that the following cwitonleo. of the Water/Sewer
Utility arc not in compliance with said Ordinance.

NOW THEREFORE. BE IT RE:SOLVED BY TUE BOAR!) OF
COMMISSIONFRS OF THE CITY OF 11LLVILLE:

I) That the Water/Sewer Utility shall TERMINATh the water/sewer service to
the following customers at the properly locations listed effective
Auliu.et 22. 2OI(:

ACCT # Property Location AMT DUE•
494-0 I8IBMAINSTW 1j60

514.0 2008 MAIN STW 55.00
520.0 2048 MAIN ST W 76.00
571-0 2OMARLVNTERR 230,66 U608-0 121 CARMEL RD 55.00
626-C 12O6MAINSTW 191.50
635-0 ISCAROLOR 213.50
546-0 1404 MAIN ST W 25900
682-0 300 CARMEL RD 55.00
631-0 2047 MAIN STW 52.72
835.0 2025 MAIN ST W 55.34
1353-0 434 PEACH DR 287 00
1360-0 348 PEACH DR 20961
1380-0 333 PEACH OR 157.24
1385-0 8 JASON DR 229 22
1403-0 356 BRIAR OR 224,00
¶433-0 14 ALEX DR 209.99
1462-0 I3JENNYDR 276.50
1468-0 8FMILYDR 210.72
1502-0 425 PEACH DR 241.50
1522-0 522RECKAVE 211,93
16024 324 ESIBILL AVE 24850
1642-0 373 PAULA OR 217,00
1644-0 I300JOANNDR 21350
1645-0 1304 JOANN DR 210.00
1653-0 1304 CEDARBROOK AVE 265.70
1675-0 336 LLOYD TERR 26800
1712-0 43ORHONDAOR 239.61
1803-0 411 VALLN 300.35
1809D 430 DEBBIE IN 273 00
1828-0 427 ELLEN CT 30849
1841-0 466 RHONDA OR 210.75
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18Y3-0 44BDEB8IELN 21&42
1910-0 91SMAINSTW 17014
1928-0 10 LAUREL STS 21000
19540 7IICHERRVST 23250
1987-0 1205 FAIRTON RD 7950
2002-0 1002 P1EASANT DR 160,8?
2035-0 1106 CEDARBROOK AVE 24&0O
2055-0 705 PLEASANT DR 210 00
2059-0 103 PAIRICIA AVE 21992
2090-0 31OGINGERAVE 29400
2091-0 904 EARLE AVE 24000
2106-0 1103 CEDARBROOK AVE 140.54

H 2113-0 111OEARLEAVE 21000
2145-0 441 ESIBILL AVE 21000
2153-0 81SEARLEAVE 210.00
21620 503 IRELAND AVE 60.02
2191-0 527 CARLTON AVE 210.00

H 2213-0 25SPRUCESTN 21000
2263-0 520 MAIN ST W 214 57
2272-0 9 MULFORD AVE 209 78
2285-0 406 MAURICE ST 159,7?
2303-0 224 MAURICE ST 81 08
23180 420 MAIN STW 21C00
2329-0 15 PIKE AVE 370.00
2346-0 314MAINSTW 210.00
2347-0 312 MAIN STW 146.31
2354-0 I2PARKAVEN 210.34
2360-0 327 MAURICE ST 283 50
2372-0 22OMAINSTW 21910
2376-0 206 MAIN STW 21000
2391-0 9PARKAVEN 212.13
2414-0 96MAINSTW 20923
246-0 140 BROWN ST 240 00
2515-0 5O8HOWARDST 216.68
2530-0 20 BRANDRIFF AVE 221 50
2541-0 II9MAINSIW 224.00
2551-0 I4CEDARST 99.50
2560-0 1I6HOWARDST 21012
2600-0 405 HOWARDST 213.50
26120 32OFULTONST 68.85
26130 326FULTONST 210.00
2615-0 332 FULTONST 210-00
2617-0 408’FULTONST 17248
2631-0 512 RACESTW 161.96
2642-0 402 RACE ST W 25550
2650-0 31IFULTONST 21350
2654-0 208 PARK AVE S 23100
2708-0 421 RACE STW 26600
27100 41SRACESTW 210.00

ii 2731-0 501 RACESTW 209.56
H’ 2745-0 5O2IRELANDAVE 20934

2752-0 421 MAPLE ST 25200
2758-0 42OIRELANDAVE 22050
2871-0 2I7CEDARST 214.43
2963-0 IPORRECADR 21419
2967-0 9PORRECADR 22885
2983-0 41 PORRECADR 22400
2990-0 55 PORRECA DR 2948
3009-0 20 PORRECA DR 24447
3014-0 30 PORRECA OR 210.00

j. 3022-0 46 PORRECA DR 24168
3024-C 50 PORRECA DR 370 00
3027-0 S6PORRECAOR 290.50
3078-0 4200RSETAVE 4992
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3080-0
3084-0
3102-0
3135-0
3155.0
31600
3193-0
3201-0
3225-0
3229-0
3279-0
10100-2
10123-1
101541
10154-2
10158-1
11159-0
11181-0
11257-0
11280-0
11322-0

H 11396-0
1456-0
11560-0
11564-0
11675-0
11742-0

H 11803-0
11960-0
12024-0
12139-0

H 12147-0
H 12449-0

12461-0
H 12530-0

12542-C
12547-C
12611-0
2480-0
2946-i
2946-2
10248-8
11008-7
11008-12

38 DORSET AVE
30 DORSET AVE
913-919 CEDAR ST
32 CORNWALL AVE
31 DORSET AVE
21 DORSET AVE
15 WILOW000 AVE
2 WILOWOOD AVE
I HILLSIDE AVE
20 HILLSIDE AVE
409 CEDAR ST
325 MAIN STW
11-13 MULFORD AVE
2017 MAIN ST W
2017 MAIN ST W
1845 MAIN STW
3 I3EL AIHE IN
19 HILLSIDE AVE
48 BEL AIRE IN
210 MAURICE ST
1316 FAIRTON RD
18 EMILY DR
470 VAL IN
28 CHURCHILL DR
19 CHURCHILL DR
41 CHURCHILL DR
336 RIECKAVE
411 WASHINGTON AVE
IOTOMASELLO DR
25 TOMASELLO DR
109 SPRUCE ST S
306 ARLINGTON AVE
119 MARSDEN ST
7 MARC DR
17 OU MONT OR
14 DU MONT DR
58 TOMASELLO OR
2444 CEDAR ST
337 MAIN STW
40 BOGOEN BLVD
40 BOGDEN BLVD
105 LE000N ST. ORBA
VW TURBINES PLANT 4 SITE 6
BEACON ST-HANGAR 93 SITE #11

21000
135,81
21350
207.06
9929

23308
22050
22345
21000
8500

23223
7288

62051
55.00
55.00
9700

280.00
78:64

228.38
209.89
210.00
27285
259.00
234 50
231.00
209.50
21000
80,91

266.00
220 51
259 00
28929
21365
265 06
146 60

1,176 00
514 50
210.68
238.00
300.00

50.00
213.46
255.93
211.12

Li

2) That the termination shall remain in effect until the Properties listed above are
in full compliance with tile utility ordinance and II wterJewer user chalr!es
iocIudin interest due the City or Milkille have been paid in fufl together with
an turn on and turn oil charites authorized by the Municipal Codc in CASH,
MON1V ORDFR or CERTIFIED FUNDS.
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3) That a op’ of this Resolition shall bc mailed to the properly owners last
known address and a copy posted on the proprtv where the water/sewer service
t” to be terminated.

Movet fly
Seconded Bv Soo

— \OI1NG

____

1nEaor \giiasL \hstnr \bsE
iic

_____

_

__

I cerify that the foregoing is a true copy of Resolution adopted by the
Board of Commissioners, of the Cit of MitIvilk, in the County of
Curnbcrland, at a meeting thereof held on t\UUS1 2. 2Ol.

/1
, J’-1/

‘:

Sus.an G Rxste11o, Cit Cierk

Commissioner Ennis motioned, seconded by Commissioner Sooy
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.

Motion was made by Commissioner Ennis and seconded by Sooy
to group Resolution number’s 4—12.

The motion passed by the following vote: Yeas: Ennis,
Porreca Compari, Sooy.
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The City Clerk/Administrator read the following Resolutions

by title only:

CITY OF MILLVIIiE
COUNTY OF CUMSERLAND

STATE OF NEW JERSEY

RESOLUI1ON NO R246-201G

WHEREAS, the City of MiliviLIle is the holder of a mortgage
and promissory note dated on or about September 4, 2001 by
B&V Development. LLC, covering property located at 419 L_J
North High Street within the City of Mtllville, more particularly
described as BLock 412. Lot 9 on the Tax Map of the City of
Miliville; and

WHEREAS, the mortgage has been fully satisfied and the
mortgagor is hereby requesting that the mortgage be cancelled
of record.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF TH CITY OF MILLVIIiE AS FOLWWS

1. The aforesaid mortgage and promissory note is
hereby marked paid in full and nay be cancelled of record, and
the Mayor and City Clerk are hereby authorized to execute the
Discharge of Mortgage or any document necessary to cancel said
obligation.

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumberland County CLerks Office,

11 Moved By. I-anis
Seconded By: Sooy

Ii

iTh”r r

—
x

i-
x

1

CERTIFICATION

I hcrhy ccrtiI thai the lbrcgoirig is a true copy f Resulutiun
adupted h the Board ofComrnisoner5 of the City of MIk ille, in the
Counts uf Cwnhei hind. at a neeting there of held August 1, 2016.

Swan G. Roh4IeIto, City Clerk

VOTING
Michael Santiago

Lynne Porrcca Cornpaii
David W Fnnis
Joseph Snoy

Li



CiTY OF MILLYILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO. R2472O16

WHEREAS, the City of MilLviLte is the holder of a Loan
Agreement and Promissory Note dated on or about June 5, 2000
by Kolva, FarreLl, Arnold and Cruz, covering property located at
231233 North HL9h Street within the City of MiUville, more
particularly described as Stock 412, Lot 12 on the Tax Map of
the Ctty of Mdlville; and

WHEREAS, the mortgage has been fully satisfied and the
mortgagor is hereby requesting that the mortgage be cancelLed
of record.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE CITh’ OF MILLVILLE AS FOLLOWS

‘I, The aforesaid Loan Agreement and promissory Note
is hereby marked paid in full and may be canceLled of record,
and the Mayor and City Clerk are hereby authorized to execute
the Discharge of Mortgage or any document necessary to cancel
said obligation.

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumbertand County Clerk’s Ofttce,

1171

Moved By: Ennis
Sccondcd by: 5ooy

V() I’lNCi
1ichael Santiago

i,ynne Porreca Corn pan
David W, Enns
Joseph SOuy

CTWK’AiI()N

I hereh’ certify that the foregoing is a true copy of Resolution
adopted by the 3oard ofCornniissioners of the City ofMillvillc, in thc
Counts ofCumherland at a meeting there of held August 2 20

,-

)

____

Susan Ci. Rol*steIIo, City Clerk
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CITY OF MILLVILLE
COUNTY OF CUMBERLAND

STATE OF NEWJERSEY

RESOLUTION NQ R24S2016

WHEREAS the City of MLflville is the hoider of a Loan
Agreement and Promissory Note dated on or about March 7,
2000 by Malgorazata arid Darnet, UP covering property
located at 1700 North 10th Street within the City of Md[ville,
more particularly described as Block lOt Lot 2 on the Tax Map
of the City of MilIville; and

WHEREAS, the mortgage has been fully satisfied and the
mortgagor is hereby requesting that the mortgage be cancelled
of record.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE Cliv OF MILLVILLE AS FOLLOWS:

1, The aforesaid Loan Agreement and Promissory Note
is hereby marked paid in full and may be cancetled of record,
and the Mayor and City Clerk are hereby authbrized to execute
the Discharge of Mortgage or any document necessary to cancel
said obligation.

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumbertand County Clerks Office.

Mwed fly: Enni
eeonded Hy Sofly

Michael Santiago

1ynne Porreca Coinpari
i)avd W, hnnk
Joseph Sooy

In Favor A.psmst Abstain Absent
.-

x
-*-

HH-.
CfR TIFICATION

I hereb certify that the foregoing is a true copy of Reoluiion
adopted by the Board of Commissioners of the City of Milivilic, in the
County of Curnbcrtand, at a meeting there of held August 2, 201f,.

Susan (. Ro ‘siello, City Clerk

[1
U
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CITY OF MILIVILLE

COUNTY OF CUMBERLAND
STATE OF NEW JERSEY

RESOLUTION NO. R249-2016

WHEREAS, the City of MillviUe is the holder of a Loan
Agreement and Promissory Note dated on or about March 7,
2000 by South Wade Realty, LLC, covering properly located at
412 South Wade Boulevard wtthin the City of Miliville, more
particularly described as BLo& 489, Lot 10 on the Tax Map of
the City of Millville; and

WHEREAS, the mortgage has been futtysat.sfied and the
mortgagor is hereby requesting that the mortgage be cancelled
of record.

NOW THEREFORE. BE IT RESOLVED BY THE BOARD OF
COMMSSONERS or THE CVtY OF MILLVILLE AS FOLLOWS:

1. The aforesaid Loan Agreement and Promissory Note
is hereby marked paid in full and may be cancelled of record,
and the Mayor and City Clerk are hereby authorized to execute
the Discharge of Mortgage or any document necessary to cancel
said obligation.

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumberland County Clerk’s Office.

Moved Dv: Ennis
Seconded By: Soy

In Favor Against Abctain AbsentVQTING
Michael Sanitao

Lynne Porreca Coinpari
David W. Ennis
Joseph Sooy

_____

x1 L__
x

-_

CERTIFICATION

hereby cer1iI that the foregoing is a truc copy of Resohition
idopted h> the Board c Qommi,,siimer of the City FM ii Mliv. in the
(ounty ofCumber!and, at a meeting there of held August 2.2016.

Slsan G Roh4telIo. City Clerk
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CITY OF MILIVILLE

COUNTY OF CUMBERLAND
STATE OF NEW JERSEY

RESOLUTION NO. R2%0-2016

WHEREAS, the City of MiLiville ts the holder of a mortgage
executed by James R, Durham and Patrick Pacdto, covering
property Located at 19-21 North High Street within the City of
MILMILe, more particularly described as Stock 42O Lot 9 on the
Tax Map of the City of Miltvilte; and

WHEREAS, the mortgage has been fully satisfied and the
mortgagor is hereby requesting that the mortgage be cancelled
of record.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE CITY OF MLLLVILLE AS FOLLOWS:

1, The aforesaid mortgage is hereby cancelled, and the
Mayor and City Clerk are hereby authorized to execute the
Discharge of Mortgage

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumbertand County Clerks Office.

TVmed I’; F,nnis
Seconded I3 SGOy

In Favcw Aint Abctnin AbsintVC)T)Nc.;
\i chad Santiago

1ynnc Porreca Compari
David V. Ennis
Jocph So

—-—-.--.--

x

x
x

CER [IFICATION

I hereby ccrtif that thc foregoing is a Irue copy of Resolut ion
adopted by the Board of (‘rnmissioncrs of the (‘its of MiiLvitI, in the
(ouniy otCumberland. at a mrw th:re olbeld .\ugusz 2, 2016

Susin (, R tsrelIo, (i (lerk

j

x



CITY OF MLLVIU1
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLVTION NO. R251’2016

WHEREAS, the City of MiLLviLLe is the hoLder of a mortgage
executed by GaudeUi. Brothers, Inc.. covering property Located
at 202 S. Wade Bautevard within the City of MiLLviie, more
particularly described as BLo& 483, Lot 1.01 on the Tax Map of
the City of Milivitle; and

WHEREAS, the mortgage has been fuLly satisfied and the
mortgagor is hereby requesting that the mortgage be canceLLed
of recorci

NOW THEREFORE, BE IT RESOLU[D BY THE BOARD OF
COMMtSSIONERS OF THE CITY OF MILIVILLE AS FOLLOWS

I. The aforesaid mortgage is hereby cancelled and the
Mayor and City Clerk are hereby authonied to execute the
Discharge of Mortgage.

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumberland County CLerks Office.

1175

Moved By: Fnni
Seconded By: 5ooy

YD11IQ
Michael Santiago

I ynne Prreca Corn pan
David W, Enn
Joscph Socy

Favor I

.x
xl

CERTIFiCATION

I hereby certIf thai the tregorng is a true copy oikeaolution
adopted by the Board tf Commissioners of the Cit of Milivilic, in the

f Curnherhuid. at a meeting there of held August 2, 2016.

JISusan G. Rosteilo, Cit Clerk



CITY OF MILIVILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO. R2522016

1170

WHEREAS, the City of Millvthe is the holder of a mortgage
executed by Joseph C. McGowan and Robert A Bowman.
covering property Located at 222 North High Street within the
City of Mitivitle, more particuLarly described as Block 41 1 lot
17O1 on the Tax Map of the City of MiLLvilLe; and

WHEREAS, the mortgage has been fulLy satisfied and the
mortgagor is hereby requesting that the mortgage be cancelled
of record,

NOW THEREFORE., BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF HE CITY OF MI[I.VILLF AS FOLLOWS:

1, the aforesaid mortgage is hereby cancelled, and the
Mayor and City Clerk are hereby authorized to execute the
Discharge of Mortgage.

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumbertand County Clerk’s Office.

Moved By: Er,nis
Seconded By: Sooy

VQTING
Michael Santiago

Lyanc Porreca Compari
Otivid W, Ennis
Joseph Sooy

In Favor Against Abstai Absent

::___

x

x
x
x

CERTIFICATION

I hereby ccriily that the foregoing is a trUe copy ot’ Resotutn
adopted by the Board ofCommisioners ol the City of MilIville, in the
County of Cumberland, at a tnceting there of held August 2, 2016.

(kJa a
Susan G. Roh&tclio, City Clerk

Li



CITY OF MILLVILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO, R2532016

WHEREAS, the City of MiLtvLlLe is the holder of a mortgage
executed by June Sun-Chung and Barry C.T. Chung, covering
property located at 1300-1304 North Htgh Street within the
City of MiIlvilLe, more particularly descrtbed as BLack 256, Lot 2
on the Tax Map of the City of MillviILe and

WHEREAS, the mortgage has been fully sati5fied and the
mortgagor is hereby requesting that the mortgage be cancelled
of record.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE CITY OF MILLVILLE AS FOLLOWS

1, The aforesatd mortgage is hereby canceLled, and the
Mayor and City Clerk are hereby authorized to execute the
Discharge of Mortgage.

2. The City Attorney is hereby authorized to record the
Discharge of Mortga9e in the Cumberlarid County Cterks Office.

Moved By linnis
Seconded By: Sooy

I Favor pjnst Abtan.A_be
Michael Santiago I X

lynne Poneca Compan

______ _______ _______________

1)ivtdWEnnis I X
Joseph S [‘5 1

CERTIFIçnO.

I hereby cernt that the ftregoing t a true cops ut’ Resolution
adopted by the licard ofCoinmissioners of the (‘ity of Milkille. in the
County of Cumbcrland, at a meeting there of held August 2. :016.

(
i \.//

SiIari G. Rohte)lo, Cit (krk
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CITY OF MILWILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO R2$4-2016

WHEREAS, the City of Miliville is the hoLder of a mortgage
executed by Barry Shapiro. covering property located at 1203
North High Street within the City of Milivitle, more particularly
described as BLock 257, Lot 7 on the Tax Map of the City of
MilIvilie; and

WHEREAS, the mortgage has been fully satisfied arid the
mortgagor is hereby requesting that the mortgage be canceLled
of record.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE CITY OF MILLVILLE AS FOLLOWS:

1, The aforesaid mortgage is hereby cancelled, and the
Mayor and City Clerk are hereby authorized to execute the
Discharge of Mortgage.

2. The City Attorney is hereby authorized to record the
Discharge of Mortgage in the Cumberland County Clerk’s Office.

Moved l3y flflis
Seconded 13y: Snoy

2T1G
Michael Santiago

Lynne Porrea Compari
David W. Enni
Joseph 5ooy

lEjAbsta
Aben

(:ERi1FK:ArIQ

[1
A

I hereby certify that the foregoing is a Iruc copy of Rc’uluiion
adopted by the I3oard ofCoinmissioners of th (‘its of Milkille, in the
(‘ounty ofCumbedwid, at a meeting there of held August 2,2016

/
Susan G. Rohicilo, City Clerk

Commissioner Ennis motioned, seconded by Commissioner Sooy
that the foregoing Resolution numbers 4 through 12 be adopted.

The motion was passed, by the following vote:
Ennis, Porreca Compari and Sooy

Yeas:

D
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The City Clerk/Administrator read the following Resbiution

by title only:

CiTY OF MILLVILLE
COUNTY O CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO. R2552O16

WHEREAS, the City of MilIviUe is the holder of a
UDAG/IJEZ loan to GARUSLE MACHINE WORKS, INC. (412
South Wade Blvd, B(dg #5); and

WHEREAS. CARLISLE MACHINE WORKS, INC. executed a
UCC Financing Statement for certain equipment arid same was
filed on or about October 14, 20O in File No.: 2262547.2; and

WHEREAS, this obligation has been paid in full and the
debtor has requested that the City of Mthvi[le cancel the IJCC
financing Statement that appears of record in the State of New
Jersey. Department of the Treasury.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE CITY OF MILLVILLE AS FOLLOWS:

1. That the UCC Financing Statement filed on or about
October 14. 2001 in File No, 22625472 is hereby authorized to
he canceled of record.

2. That the Mayor and City Clerk are hereby authorized
to execute a Termination Statement.

3. That thc City Attorney is hereby authorized to record
the Termination Statement in the Department of the Treasury.

Moved Bv Sooy
Svcndcd By: Ennis

\ OTll’.C lnf9I Aainq Sbsmn
Michael Santiago

____________

X
.__-Z

1.yun Porre..ii Crnpari X
Diid V I urn’. x
JosephSooy L

T1flTIN

I hereby cenify that the foregoing i a true copy of Resolution
adopted h the Board ofCommissioners f the City of MilIvilk. in the
County of Cumberland. at a meeting there o held Augusi 2, 2(U6

/IY
SiJsan 0. Roltcflo. (it Clerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas: Ennis,
Porreca Compari and Sooy.
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The City Clerk/Administrator read the following Resolution
by title only:

CITY OF MILL.VILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO. R252Q16

WHEREAS, the City of Miliville is the holder of a
UDAG/UEZ loan to CARLISLE MACHINE WORKS, INC. (412
South Wade Blvd, Bldg #5); and

WHEREAS, CARLISLE MACHINE WORKS. INC executed a
UCC Financing Statement for certain equipment and same was
filed on or about November 5, 2003 in File No 2188044’S; and

WHEREAS, this obligation has been paid in full and the
debtor has requested that the City of MiUville cancel the LJCC
Financing Statement that appears of record in the State of New
Jersey. Department of the Treasury.

NOW THEREFORE. BE IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE CITY OF MILLVILLE AS FOLLOWS:

1, That the UCC Financing Statement filed on or about
November 5, 2003 in file No. 2188044S is hereby authorized to
be canceled of record.

2 That the Mayor and City Clerk are hereby authortzed
to execute a Termination Statement.

3. That the City Attorney is hereby authorized to record
the Termination Statement in the Department of the Treasury.

Moved By: Sooy
Seconded 13y: Ennis

VOTING In Favor ‘Against Abstain Absent
MichteI Santiago X

L>:nne Porreca Compari “‘X

___________________

David W. Ennis x
JoscphSooy x

(IU\flON

hcrcby ccrti1 that the foregoing is a true copy of Resolution
adopted by the Board fCommisioner OIthL City of Mi1IiIIc, in the
County ofCumherland. ata meeting there of held August 2,2016.

Susan C. Ro6steIIo, City Clerk

Cormnissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas: Ennis,
Porreca Compari and Sooy.



i.18i
The City Clerk/Administrator read the following Resolution

by title only:

RESOtAJ1’ION NO. R27-2Oi6

WATER/SFWER TERMINATION NOTICF

WHEREAS, Section 5618 otihe Municipal code f the (‘ity ofMilk’iile
authori7es the termthation of service to a customer where compliance with the I
O7dinanee is Ia defaulL and

WhEREAS, Section 5652 outlines the pocedurat requlremeiits which
must t,c satisfied by the City before water semice ft be terimnated for failure to
comply with the Utility Ordinance; and

WHEREAS, a Noticc nt Viotatisr. as ered on the Iltowiag
customers othc WaterSewcr Utility as rvuuird by the aoresad Ordinance: and

WHEREAS, rn Order to Show Cause for termination of services was
sersed on the following custorneni of the WaleriSewcr Utility in accordance with the
requirements of the Ordinance; and

WHEREAS, a hearng ts ro be held before the Puhltc Works Commmcc
ot ruesday, July 26. 2016 regarding the temwsaton ofw er’scer sersice as a result of
the 1iti1uy to comply with the Utility Ordinance for the f&ilowing customers of the
Water.Sewer Utihty, and the Board of Commissioners finds that all 2rocedural due
process requirctr.eats required 1w the Ordinance were satisfied, and that the ftllowing
customers of the WatcrScwer Util:ty are not in compliance with said Ordinance,

NOW THEREFORE. BE IT RESOLVLI) IIY TI-IF 13()ARD OF
COMMISSIONERS OF THE CITY 01” MILL.VHi.E:

I) [hat the Watcr’Sewer Utility shall TFRMl\!f the watersewer sersic.e to the
properly ltxation listed effective August 22 2016.

Acctld Prop.rty Location Deicaption
13226-2 313_SHARP ST ESTIMATED READS
6466-0 107 W BROAD ST ESTIMATED READS
10375-1 313 0 STREET ESTIMATED READS

113349 1 523 E VINE STREET ESTIMATED READS
5682 0 706 BUCK ST ESTIMATED READS

2) That the termination shall remain in effect uniti the propernes listed above arc in
compliance with the utility otdinancc; the water meter must be repatred or replaecd and
nx turn on and turn off charges authoriied by the Municipal Code has been paid in full.

3) That a copy f this Resolution shall be mailed to the properts owners last nuwn
address and a copy posted on the property where the watersewer service is to be
:eiininaled

Moved B Innis
Seconded Iy Sooy

rAtinslAbsI.sin Abnh1
Michael Santiago X

nne Porreca Compari X - - —

Da’idW.hnnis Fx 1 I

Joseph Sooy x

__________

I hereby certify that the foregoing is a mar ccpy of Resolution adopted b
the Board ofComrnissioners of the City of MillviIk, in the Count of
(‘timberland, at a meeting there of held August 2,2016.

Susan 6 Roboclio, City Clerk

Commissioner Ennis motioned, seconded by Commissioner Sooy
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.
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Clerk/Administrator read the following Resolution

RrSOLUTION NO. R2520I6

WHEREAS, Garrison Enterprises, Inc.. 211 Elmer Road. Vineland,

New Jersey 08360 was the successful bidder regarding the Projct entitled

“Cedar Strcet Water Main Rep1aceinent and a Contract was awarded in the

ameunt of $436,573 M0 and

WhEREAS, certain changes in the contract items. quantities, and

amounts are necessary to complete the Project as planned; and

WHEREAS, these changes do not substantially alter the original

scope or intent of the Contract; and

WHEREAS, the Engineer has directed these changes as shown on

Change Order No. I attached hereto and made part hereof; and

WHEREAS, approval of Change Order No, I is necessary and

adequate appropriation has been made therefore.

NOW, ThEREFORE. BE IT RESOLVED BY THE HOARD OF

COMMISSIONERS OF ThE CITY 01” MILLVILLF:

I That Change Order No, I to the Project entitled Cedar Street

Water Main Replacement” is hereby approved.

2 That said Change Order No, I constitutes an amendment to the

Contract for said project with Garrison Enterprises. Inc.

Moved By: Eanis I
Seconded Socy U

Li

Commissioner Ennis motioned, seconded by Commissioner Sooy
that the foregoing Resolution be adopted.

Commissioner Ennis submitted the appropriate certification
as to the availability of funds.

The motion passed, by the following vote: Yeas: Ennis,
Porreca Compari and Sooy.

VOtING
Michael Santiago

Lvnne Porrc Compai-i
David W. tnnis
Joseph Sooy

U Favor ‘LA
, :

,,__x

City
only

The
by title

CERTIFICATION

I hereh certify that the foregoing is a true copy of Resolution adopted h
the Board of C,mnitssioners of the City of Miliville. in thc County of
(‘imiher!and, at a meelrng there ot’ held August ?. 2016.

•1
Ii

Susan (1. Rob tello. City Clerk
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The City Clerk/Administrator read the following Resolution

by title only:

RESOLI.TION NO, R259-20i6

WHEREAS. Garrison Entcrprise, Inc., 211 Elmer Road, Vinciand.
New Jersey 08360 was the successful bidder regarding the Project entitled
Cedar Street Water Main Rcp1acernent and a Contract was awarded in the

amount of $436,573.00; and

WHEREAS certain changes in the contract items, quantities, and
amounts are necessary to complete the Project as planned; and

WHEREAS, these changes do not substantially alter the original
scopc or intent of the Contract; and

WHEREAS, the Engineer has directed these changes as shown on

Chance Order No. 2 (Final) attached hereto and made part hereof; and

WHEREAS, approval of Change Order No. 2 (Final) is necessary and
adequate appropriation has been made therefwe.

NOW, ThEREFORE, 131’. IT RFSOLVF[) BY Thi I3OARD OF

COMMISSIONERS OF UHF. CITY OF M1LLV1LLL

1 l’hat Change Order No. 2 (Final) to the Project entitled Cedar

Street Water Main Rcplaecment’ is hereby approved.

2, That said Change Order No. 2 (Final) constitutes an amendment

to the Contract for said project with Garrison Enterprises, Inc.
Mocd By Snoy
Seconded By Ennis

YQ.TING
Michael Santiago

Lynne Porreca ornpari
David W. F.nnis
Joseph Sooy

ir gertt I inbscrt:
x

— —

x

cFRTlEIcATloN

I hereby ccnil that the toregoing is a true copy of Renlution adopted b>
the Board of Commissioners of the City of Milivilie, in the County of
Cuinherlarid, at a meeting there of held August 2. 2016.

Susan (3. R estello, Cit Clerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

Commissioner Sooy submitted the appropriate certification
as to the availability of funds.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Cornpari and Sooy.
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The City Clerk/Administrator read the following Resolution

by title only:

RLSOLUTION NO. k26O20l6

WHFRFAS, the City is required to advertise arid receive sealed
bids for items purchased in the fiscal year that have a cost exceeding in
total or aggregate the amount set forth in, or the amount calculated b
the Governor ptsrsuant to, N.JS.A. 40A:lI3, except by State Contract;
and nWHEREAS, the City of Miliville received bids on July 14,2016 Ufor Calendar Year 2016 FJectrical Maintenance & Service Contract for
Sewer Utility, Water Utility and Public Properties and

WHF.RF.AS, the City has adequate funds appropriated for this
service;

NOW, n1LRfc)RI: BE IT RESOI.NED, by the Board of
Commissioners of the City of MiUville, County of Cumberland and
State of New Jersey that a contract be awarded to Deerfield Electric,
203 Kenyon Ave. Milivilic, Ni 08332 to furnish the City ofMilhiile
with Calendar Year 2016 Electrical Maintenance & Service Contract for
Sewer Utility, Water Utility and Public Properties in the annual amount
of $376?3,25

M(We(I Isv: 1nnj’
Seconded By: Sooy

VOflNO

_______ _______ ________

MichaeL Santiago

Lvnnc Porreca (‘ompari

________ _______

David W. Ennis

________

iostph Soo

I hereby certify that the foregoing is a true copy of Resolution adopted
by the Board ofCornmisskxie of the Cir ofMiIkille. in the County of
Ctintherland, at a meeting there of hcld August 2, 206.

StIan (i, RohocfIo, City Clerk

Commissioner Ennis motioned, seconded by Commissioner Sooy
that the foregoing Resolution be adopted.

Commissioner Ennis submitted the appropriate certification
as to the availability of funds.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.

x+i__
x

—

CER11f ICA1 ION
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The City Clerk/Administrator read the following Resolution
by title only:

CITY OF MILIVILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO R261 2O1.

WHEREAS, after a tong and exemplary service. Susan G.
RobosteLo. the Municipal Clerk and the Administrator of the City
of MiUvitle is retiring from those positions effective December 1,
2O6; and

WHEREAS, Jeanne Httchner is currently serving as the
Deputy Municipal Clerk of the City of Milivitle; and

WHEREAS, the Board of Commissioners desires to
promote the said Jeanne Hitchner to fill the vacancy in the title of
Municipal Clerk:

NOW THEREFORE 8E IT RESOLVED BY THE BOARD OF
COMMISSIONERS OF THE OTY OF MLLVILLE. that Jeanne
Hitchner is hereby appointed Municipal Clerk for the City of
MilMtte effective December 2, 2016 at the salary contained in the
Citys salary ordinance on file in the office of the City Clerk.

Moved By: Sooy
Secoflded By: Ennis

tam -

EE CZZl
ZThZLZ H,

x

p /.7) f.

J&j )
Susan Cl.R0lLIlo. City Clcrk

Commissioner Sooy motioned, seconded by Commissioner
that the foregoing Resolution be adopted.

Ennis

The Commissioners thanked Ms. Hitchner for accepting the
position of Municipal Clerk effective December 2, 2016.

The motion was passed, by the following vote:
Ennis, Porreca Compari and Sooy.

Yeas:

In FavorVOlING
Michael Santiago

Lynne Porreca Coinpari
David W, F.nn
Joseph S4oy

Ii

I CERTiFICATION

heby certify that the ftrcgoing is a true copy of Reurion
adopted ‘w the Board of Commissioners of the City oF MiLk ilk. rn thc
Cmtnty of Cumbvrland. at a meeting thcrc ofheld August 2. 2Ol(
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The City Clerk/Administrator read the following Resolution
by title only:

CflV OF MILIVIIIE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOLUTION NO. R2622O1 6

WHEREAS, the Board of Commisstoners previousLy met in
executive sessions to discuss various matters regarding settlement
negotiations, litigation, and contract negotLatioris; and

WHEREAS, there is no longer a need for confidential
treatment of several various closed session minutes.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF
COMMISSiONERS OF THE CITY OF M1ILVIL1I, as fotlows

1. The foregoing recitals are hereby found as fact and
incorporated herein by reference

2. The executive session minutes from those meetings set
forth on Exhibit A hereto are hereby released.

3. The City Clerk is hereby authorized and dtrected to
make said minutes avaiLabLe for posting on the City of
MillvilLe’s website, for inspection and copying in
accordance with the standing procedures of the Ctty
Clerk’s Office.

4. That this Resolution shall be in full force and effect
from and after its passage and approval in the manner
provided by law.

Moved By Sony
Seconded By Ennis

iayiAb A
x

x
x

x

CERTIFiCAtION

I hereby certify that the foregozng s a true copy of Resohaion adopted by
the Board oiCrnm sS141T1erS of the City of \i 1 Iville, in the County of
CumbeTland, at a meetrng there of held August2. 2016.

Sta’an (. Rnbtelio, Ctv Clerk

U

VOTLN(
MkhaeI Santiago

l,vnne Porreca Compan
David W. Ennis
Joseph Sony



EXHiBIT A

sC:HEIWLE: OF (I OSH) SF’SJO\ 1I%L IfS 10 BE RF;l.[AFD:

Posibi4, Settkmen Agreenient: Richard Jones

—Thj__*
T’ebruarv 25, 2014

ru I ‘4114

________

Litigation: (tt of 1ilhdIc and Counts of (umberiand vs. Sate of %J
I)ept. of Fo ronmctiIal Protection & Durand Glass Ma tifacturing Co.

tin:.

I Date
February 25. 2014

prd 2Q 2014
Atiut 21, 2014

eptemhrl, 2015

Potential t..itiiatwn: City of Milhille, Paul Porreca. Jr. wrid 1r, &
Clifford Simpkin

Date

_______

.\jril 1. 20 14
June I0 2014

Lilgation: In the Matter of the Petition oIMlantic (it Electric
(nmpai for the approl al of the sale of certain land and prelnist’s
situate in the lownship of Maurice River, in part, and the (its f

Mills ille. In part County of (umberland and Stale of ‘css 3crse3 to
R,5 N. Land and C.I LiseatncL ilL pursuant to %ISA 48:1-’

Date
_pril 29. 2014

Litigation: (armel. LL( s. Cit, of liflvdle. Ness .rse, Department of
Ens ironuwatal I’rotection and Mildred (oocr

-
- Date

Juls 15,2013

Contract egotiatIons: J (is ii Serke ssuciatüm (timberland
County Council Il

_______

Dade

______

October2020 14

LitIgation: Edward Zadruga ss.( its of 1i1lsiIic

L ZJ
December 2, 2014

Personnel: (its ,4(tnrne

— tt_

December 9, 2014

Litisation: former Cit S1Icitur

F Date
March 1. 2015

1187
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1. iglImi & Posihlc ettknna ofIoan% fth itic 1ilhiIIr l)reIopm’gi

(orpnra(jou

L__. Ma 7. 2015

Latiiation: MIII (retn ‘.s. (‘its of Mi1L Ille

___

Dl4te -

ugs42015 ,

I)iputcd Electric Bill — .5. High Sired

Date

L....August 4, 2flI_

Pcr%otl,Iel: Recommendations b William Hlane

Pa

____

,.ugust IN. 201$

i.itiation Harr %cheekr . Cit of 1illiille et al

Date
I, 2U1

Proposed Settlement Arcement Sharon S mAth

Date
January 19, 2016

Litigation: ihe 51111 Village

Date
1rbruarc 16. 2016

Contract Scotiations: Lcov theatre Preersatjui, Society

Date

________

pi1I . 2016 —

Contract Ncgotiation’: Short Sale on 252 West Broad Street

____

Date
_riI 19.2016

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.
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The City Clerk/Administrator read the following Resolution

by title only:

RESOLUTION NO. R263-2016

WHEREAS, the City of Milivifle, as a contracting unit may.
without advertising for bids, purchase any materials, supplies, services
or equipment under any contract or contracts entered into by the Ni
Division of Purchase and Property in the Department of the Treasury,
for such materials, supp’ies, services or equipment pursuant to
NJSA 40A 11 12,and

WHEREAS, the City of Miflvillc has a need to purchase a
camera system for four Police Vehicles along with computer tablets; and

WHEREAS, it is desirable for the City ot Miliville to utili,e
these State contracts as needed and when it is in the best intc rest of the
City to du so; and

WHFRE4S purchases madt. utthiing stte contracts meet the
requirements of using a fair and open process: and

WHEREAS. aggregate purchases from this vendor during the
next twelve months will exceed $40,000,

WHEREAS, the City has sufficient 1inds appropriated for this
equipment;

NOW, THEREFORE. H1 IT RISOLVFI) NY TUF BOARD OF
COMMISSIONERS OF THE CITY OF MILLVlLI,E

I. Authorize the purchase of camera system for four police
vehicles along with computer tablets from Wiieless
hlcctromc Corporation. 153 Cooper Road, West Berlin, Ni
08091 in the Lolal amount of S57,35436.

Moved by: 5ooy
Seconded By: Ennis

In Favor Aains Abstain
x

J E—
CERTIFICATION

I hereby ccriifv that the tregoing is a t,ie copy of Resolution adopted
by the Board ofConuniscioners ,f the City ofMlk’ille, in the County of
C. umbuland at a meeting there ol held August 2 20)0

/7 - / 1

C.]
)ij

Susan (I R xello. City Clerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

Commissioner Sooy submitted the appropriate certification
as to the availability of funds.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.

The City Clerk/Administrator read the following Resolution

AbsentVOTING
Michael Santiago

I,ynne PPrTec8 Compari
David W. Ennis
ioeph Sooy

by title only:
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Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.

1i9

The City Clerk/Administrator read the following Resolution
by title only:

RESOLUTION NO. R2652016

WHEREAS, the City of MilIvilk has in n posscsion certain, equipment. no
longer needed for public we, and

WhEREAS, said equipment ae to be sold at public alc; and

NOW. ‘flIEREIOkL HE IT RESOLVED BY THE BOARI OF
COMMISSIONERS OF THE CiTY OF MILLVILLE:

1. That ath’e7tisement be made of a public sale through a contnctcd
gurrunentor-line auction service, Govflcals. Inc at wvdeals.comMiUvUlNJ
from Wednesday, August 1?, 2016 thiough Wednesday, August 14, 2016 of the
equipment set forth on Schedule “A’ aached to a.’d made a part of this Roluton.

Moved By: Sooy
Seconded By: Ennis

VO’hi N(
Michticl Santiat,!o

I ynn Purreca Cornpari
David W. Ennis
Joseph Soov

In Favor gns

x

I——

Li
I hereby certify that the foregoing is a true copy of Resoluiicm

adopted by the Board of Commissioners of the City of Miliville, in the
County of Cumberland, at a meeting thei of held August 2, 2016.

-

Susan (i. Rohtello. City Clerk

ehediiie A

(1) Dcli Blade Server Fnclosure NI100F with Six (6) PowerEdge M600 Blades SiN’s
CIJXSGI, 97JXSG 1, G7JXSG I, D7JXSGI, F7JXSGI

(I) bell PowerEdge 2850 Server ST #?G5008.l

(1) DCII Powerf.dge 265t) Server ST #GQ5F231

(fl Defl PowerEdge 2550 Server ST #J9ITLII

(3) Cisco N’ICS7SOO Scrvcr S/N’s KQ817V2, KQ4947M, KQOI3CK

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:

P4stain &b.en
x

‘H

Ennis, Porreca Compari and Sooy.



1193
The City Clerk/Administrator read the following Resolution

by title only:

CITY OF MILLYII.LE
i I COUNTY 0$ UMSERLAND

STATE OF NEW JERSEY

RESOLUTION NO. R2662016

FIRST AMENDMENT TO MEMORANDUM
OF AGREEMENT MILLVILLE HOUSING AUTHORITY

WHEREAS, trre City of Miliville, a Municipal CorporatLon of the State of
New Jersey with principal offices located at t2 S. High SHeet, P. 0, Box b09,
Miaville, New Jersey thereinafter referred to as municipality) arid the MUIvU,Le
HauLng Authority. with .prtncipal offices ;ocated at 1 liast Vtne Street.
Mifivitle, New Jersey (hereinafter referred to as housing sponsor) previously
entered into a Memoraneum of Agreement dated July 8, 2014 as approved by
Resolution No R179 014; arid

WHEREAS, said Memorandum of Agreement provided for the
dernoLtion of certain nuisance properties includinq properties located at
2O204 Broad Street anc 304O6 Broad Street tthrn the City and

WHEREAS, me CumbertancJ County Improvement Authority is only
willing to grant the Municipality an allowance foi R8 additional tons of
demolition debris arid there is a possibility that the demolition of the
aforesaicr structures could exceed said allowance and result In tipping fees
being charged by the (CIA to the Municipaiity and

WHEREAS. the Miliville Housinq Authonty is willing to advance the
Municipality any tipping sees charged by the (CIA in excess of the 88 tori
allowance in order to have the demotitions proceed within the next sixty (0)
days; and

WHEREAS, the Board of Commissioners finds it to be in the best
interest of the City to amend its existing Memorandum of Agreement with the
MilIvilte Housing Author.ty so that the Housinq Autnority will advance any
tipoing fees charged by the CCIA in excess of the tori allowance o that the
demolitions can proceed on an expedrtous basis.

NOW HkREFORE BE IT RESOLVED BY THE BOARD O)
cOMMISS1ONIRS O rHE (ITV OF M1LLVILLE, THAT:

1. The First Amendment to the Memorandum of Agreement
between tr’e Municipality and the Millville Housjng Authority
is hereby approved.

2. the Mayor and City Clerk are hereby authorized to execute the
agreement

Mosed By: Snoy
Seconded fly; Lnni&

________

mi-astir Aiiainr Ah’tuin AbsentVOTING
Michacl Santiago

Lyrine Porrica Compari
basid W. l,nnis
Joseph Sooy

. x

x

CERTIFICATION

I hereby certif that the foregoing is a true copy of Resolution
adopted by the Board of Commissioners of the Cisy of MilIville, in the
Count’ of Cumberland, at a meeting there of held August 3,2016.

Susan G Rtos1cIIo, City Clerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

Commissioner Porreca Compari discussed the tonnage limit
and reason for the Memorandum of Agreement amendment with the
Miliville Housing Authority.



The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.

1194

The City Clerk/Administrator read the following Resolution
by title only:

RSOLUTON ACCEI1]NG [.X)A11ON FROM UHF
c:r:y oi it,:.vuii ioiju oi EDUCA’Ii()\

\X I!RAs the \hLvdlv Board of Educathn i an AL 2001
school bus for use the Milivik ?ohcc :\thkrK I .csue, and

X I I”R S the t ry nL \4 livilk ts desrou i accepww t’n ne’roii%
donatior from the MlivtUe Bord of tiucauott, and

NOW LHERIFOkE, 13E IT RRSOLVFD. 1w the Board ut
of the Ctty of MillviI1, that the Ctty (lerk/Ad! isutrator ts

to corniletc appmprute atmentsncn for rhts uauott; and

BE IT FURTHT.R RESOLVED, by the Board of Comrtioners of the
o lIv:c mar mt %iIk tll Board of hucanoit m c mzi:endcd :or their

jencYotti eupporT t thC Mlhl: ikiice Athicuc League.

Mned By; Ennis
Seconded By; Sooy

V(HING
Michael Santiago

Lvnnc Perreea Compari
Da id W. 1nnis
Joseph Sooy

1nFaor ARainst Abstain Absent
t x

x

f RI IH(:A ‘ici
I iiereh’ certif that the foregoing is a true copy of Resolution adopted by

the Board olCunimissioners of the City of Miliville, in the Count’’ of
Cuinherland, at a meeting there of held August 2,2016.

— 4

47/-&
Susan (. Rostel1o, (It) (.lerk

I;
Ii
ii

RFS()l.t1iON NO. R2672016

ii

Li

Commissioner Ennis motioned, seconded by Commissioner Sooy
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.



i19)
The City Clerk/Administrator read the following Resolution

by title only:

CITY OF MILLVILLE
COUNTY OF CUMBERLAND

STATE OF NEW JERSEY

RESOUJTION NO. R2682016

WHEREAS, the City of MivLt1e Municipal Clerk and the City
Administrator. Susan G. Robostello, has advised that she Lntends
to rettre effective December 1, 2O16 and

WHEREAS, the Board of Commissioners of the City of
Miliville hereby acknowledges Ms. RobostelLos long and
exemplary service to the past and present Boards of
Commissioneis as welt as to the residents of the City

NOW THEREFORE BE T RESOLVED BY IHE BOARD OF
COMMSS)0NERS OF THE CITY OF MILLVILLE. that the retirement
by Susan G. Robostetlo as the City Cleck and as the City
Admtnistrator is hereby accepted effective December 1, 2016.

Moved 1v: Sooy
Seconded By Fnnis

InIavor nst AJj Ab..sni
IX

—

I _

çR]JFl:41 ION

I hereby certify that the faregoo is a true copy of RCSUIL:IIon
adopted by the Beard of Commissioners of the City of MlIvi1Ie, in the
County et Cumberland, at a meeting there of held August 2. 20 6

Susan CJ. Rob,reIIo, (tv (lerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The Commissioners thanked Ms. Robostello for her dedication
to the City of Miliville.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.

MchaeI Santiago

Lynne Porreca Corn parr
Da’td W Ennjr
Joseph Soy



The City Clerk/Administrator read the following Resolution
by title only:

119(1

Reo1utwu No. B2-20l6

WFWRFAS, in accordance with Chapter 33, Ailicle 20 of City of
MilIi1le Municipal Code the operator of each ta.xicab engaged in the taxi I’usines
within the City shall obtain an opcraaors license; and

WHEREAS. the following individual has submitted a license application
which is on file with the City Clerk:

1. Tina Robin3on
97 Fai ton/Miliville Rd. Bridgeton, Ni 03O2

WI LERIAS, the Chief of Police and the Traffic Safety Bureau have
completed the requLred investigations and have determined the applicants meet the
qualifications pursuant to the City of Miliville Municipal Code §33i62,A
License procedure for I axicab Operator’s License.

NOW, TIWRFFORE. BE IT RESOLVED BY THE ROAR!) OF
COMMiSSIONERS OF THE CITY OF MILLVTIIE:

I. Ihe Fax icab Operator License is approved fir the period covering
January 1.2016 through December31, 2016

2 The Taxicab Operator License shall he prepared by the Office of the
Cit Clerk.

Moved By: 5ooy
Seconded Bs Ennis

Li

YOTING
Michael Sanflago

Lynne Porreca (‘otnpari
l)avid W, htmis
Joseph Sooy

—i——-—_.__•_ r1In Favor AliAanct Ahtrnn Ahc’nt

Z1*E
CERTIFICATION

I hereby certit that the foregomg is a true copy of Resolution adopted by
the Board ofCommissioners olihe City ofMillville, in the County ol
:(jmberland at a meetmg there of held August 2, 2016

Si san <1. Ro*el1o. City Clerk

Commissioner Sooy motioned, seconded by Commissioner Ennis
that the foregoing Resolution be adopted.

The motion was passed, by the following vote: Yeas:
Ennis, Porreca Compari and Sooy.

j
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There being no further business the meeting was adjourned
subject to the call of the chair, by the following vote. Yeas:
Ennis, Porreca Compari and Sooy.

Moved By: Porreca Compari
Seconded By: Sooy

1199

VOTING
Michael Santiago

Lynne Porreca Compari
David W. Ennis

Joseph Sooy

In Favor Against Abstain ‘ Absent
x

x
x

x

CERTIFICATION

I hereby certify that the foregoing is a true copy of
Commission Meeting Minutes adopted by the Board of Commissioners
of the City of Millville, in the County of Cumberland, at a
meeting thereof held August 16, 2016.
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BILL LIST

CITY OF MILLVILLE
MEETING AUGUST 2, 2016

ACE PLUMBING & ELECTRICAL 625.03
ACMJIF 419,018.00
ADVANCED HIGHWAY SERVICES, INC 2,949.00 H
ALE RT-ALL CORPORATION 4,540.00 jALTISOURCE SOLUTIONS, INC. 400.00
ANIMAL CLINIC OF MILLVILLE 558.00
ATL. CO. UTILITIES AUTHORITY 23,145.00
ATLANTIC CITY ELECTRIC 34,474.83
J P BAINBRIDGE & ASSOC., INC. 2,662.50
BAKER TILLY VIRCHOW KRAUSE LLP 12,432.91
BEE BROS AUTO BODY & RPR INC 170.00
BOND AND COUPON 7,295,814.91
B-SAFE INC 500.00
BRT TECHNOLOGIES LLC 2,082.75
SPORT SUPPLY GROUP, INC. 36.00
CAMPBELL SUPPLY CO., INC. 635.95
CHANCE & MCCANN LLC 312.50
ALBERT CHARD 825.80
CITY OF MILLVILLE 780.75
CITY MILLVILLE PAYROLL DED ACC 411,626.12
CITY OF MILLVILLE UTILITY 1,779.00
CLEAN HARBORS ENVIRO SERVS,INC 145.00
COASTAL COMMUNICATIONS 250.00
COLONIAL ELECTRIC SUPPLY 2,025.08
COMCAST, INC. 706.73
COMEGNO LAW GROUP, P.C. 1,934.40
CDW GOVERNMENT, INC. 587.48
CUMBERLAND CO. ASSESSOR’S ASSC 450.00
CUMBERLAND CO. CLERK’S OFFICE 192.00
CUMBERLAND COUNTY COOPERATIVE 900.00
CUMBERLAND TREE SERVICE, LLC 450.00
R E CUMMINES, INC. 496.85
CUSTODIAN OF SCHOOL MONIES 1,000,653.00
GANNETT SATELLITE INFORMATION 122.98
LINDA A. DEDRICK. 400.00
DEERFIELD ELECTRIC CONST.,INC. 1,935.95
DELTRONICS CORP 6,604.00
EARTH TECH CONTRACTING, INC. 5,219.00
EUROFINS QC, INC 5,986.00
JOSEPH FAZZIO, INC. 1,647.42
FEDEX 76.63
FLEISHMAN DANIELS LAW OFF, LLC 5,962.40
FORD, SCOTT & ASSOCIATES, LLC 14,000.00
GARDEN STATE HIGHWAY PROD. INC 956.00
GEN-EL SAFETY & IND PRODS, LLC 494.00
GENSERVE, INC. 440.00
GENTILINI CHEVROLET LLC 645.85
W.W.GRAINGER, INC. 941.18
GRANTURK EQUIPMENT CO., INC. 88.03
HACH COMPANY, INC. 7,658.71
HANSON AGGREGATES BMC, INC. 3,799.71



DONALDDHEER 85.74
HOOVER TRUCK CENTERS, INC. 867.61
GREG L. ERBER, SR. 617.86
JERSEY FIRE & SAFETY PRODS LLC 117.00
WAYNE E. JOHNSON ENGINEERING 13,988.00
KAVANAGH & KAVANAGH 2,406.25
KEEN COMPRESSED GAS CO., INC. 147.10
KIMBALL MIDWEST 707.50
JOHN W. KRAUSE, LLC 600.00
NICHOLAS T. LACOVARA, ESQ. 845.00
LANDSMAN UNIFORMS INC. 18,123.00
LILLISTON CHRYSLER/PLYM., INC. 453.00
LOWE’S CO., INC. 536.57
M. JAMES MALEY, JR. ESQ 4,100.80
MARSHALL & SWIFT, INC. 1,433.75
MARSHALL GEOSCIENCE, INC. 6,913.50
MES/ALL SAFE,INC.-PENNSYLVANIA 168.00
MGL PRINTING SOLUTIONS 801.30
MILLVILLE NAPA AUTO PARTS 3,258.90
MILLVILLE GLASS CENTER, INC. 838.50
MILLVILLE PUBLIC LIBRARY 38,583.33
VERIZON 416.73
TREASURER, STATE OF NJ 2,595.00
NEW JERSEY RECREATION & PARK 725.00
NJ STATE LEAGUE MUNICIPALITIES 240.00
ONE CALL CONCEPTS, INC. 856.25
LAW OFF OF NONA 1. OSTROVE LLC 1,025.00
PARTNERSHIP FOR THE DELAWARE 1,500.00
PMI TECHNOLOGIES 425.00
PORTER LEE CORPORATION 15,592.00
POST & SCHELL, P.C. 12,155.70
PRINT 0 STAT, INC. 133.00
PUMA, TELSEY & RHEA, P.A. 3,150.00
LEE RAIN INC 506.04
ROUX ASSOCIATES INC. 2,639.00
BROCK D. RUSSELL, LLC 13,250.00
RUTGERS, THE STATE UNIVERSITY 775.00
SERVICE TIRE TRUCK CENTER, INC 1,600.43
SIGN MEDIA GROUP, LLC 600.00
CUMBERLAND COUNTY TREASURER 4,639,712.23
Si GAS COMPANY 602.75
SOUTH STATE MATERIALS, LLC 4,124.93
SOUTHERN NJ DEVELP CNCL 600.00
SPIRIT ENVIRONMENTAL SERVICE 230.00
JOSEPH SUTHERLAND 1,500.00
ROBERT L. TANENBAUM, PH.D. 1,495.00
TEPS POWER EQUIPMENT 686.53
THERMO FISHER SCIENTIFIC 1,090.00
TOSHIBA BUSINESS SOLUTIONS 886.00
TRACTOR SUPPLY 215.97
TREASURER,STATE OF NJ/727 GSPT 8,117.01
TURF EQUIPMENT & SUPPLY CO INC 226.56
UNITED PARCEL SERVICE 154.12
VERIZON WIRELESS 1,040.30
ROBERT VERRY 13,140.00
VINELAND AUTO ELECTRIC, INC. 5,057.54
VITAL COMMUNICATIONS, INC. 100.00

1)



1 9 (h’.)

WASTE MANAGEMENT OF Si, INC. 191.12
W. B. MASON COMPANY, INC. 2,161.97
WEST PUBLISHING CORP. 211.50
WOODRUFF ENERGY US, LLC 33.30
WATER WORKS SUPPLY CO., INC. 34,501.52
1005 W. MAIN STREET, LLC 1,081.12
FWDSL & ASSOCIATES 502.89
JOSEPH & SYLVIA JOHNSON 436.48
RONALD RISLEY 268.62
SELECT PORTFOLIO SERVICING INC 1,820.08

TOTAL VOUCHER FOR 08/02/16 14,155,101.85

STAPLES ADVANTAGE HW 2,056.80

CITY OF MILLVILLE SALARY ACCOUNT 525,190.26

TOTAL VOUCHERS & SALARY 08/02/16 14,682,348.91

H


